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Introduction

This manual contains detailed instructions on the operation and maintenance of this machine. To get
maximum versatility from this machine all operators should carefully read and follow the instructions in
this manual. Please keep this manual in a handy place near the machine.

Please read the Safety Information in the Copy Reference manual before using this machine. It con-
tains important information related to USER SAFETY and PREVENTING EQUIPMENT PROBLEMS.
Notes:

Some illustrations might be slightly different from your machine.
Certain options might not be available in some countries. For details, please contact your local dealer.

Two kinds of size notation are employed in this manual. With this machine refer to the inch version.

Important

Parts of this manual are subject to change without prior notice. In no event will the company be liable
for direct, indirect, special, incidental, or consequential damages as a result of handling or operating
the machine.

Available Options
e Fax Function Upgrade Unit (Fax Function Upgrade Type 185)
e ISDN Unit (ISDN Option Type 1027)

* Extra G3 Interface Unit (G3 Interface Unit Type 1027)
e Expansion Memory (32MB: DIMM)

Supplies

e Marker Ink (Marker Type 30 is recommended for the best performance)



How to Read this Manual

Symbols

In this manual, the following symbols are used:

N\ WARNING:

This symbol indicates a potentially hazardous situation that might result in
death or serious injury when you misuse the machine without following the in-
structions under this symbol. Be sure to read the instructions, all of which are in-
cluded in the Safety Information section in the Copy Reference manual.

A\ CAUTION:

This symbol indicates a potentially hazardous situation that might result in mi-
nor or moderate injury or property damage that does not involve personal injury
when you misuse the machine without following the instructions under this
symbol. Be sure to read the instructions, all of which are included in the Safety
Information section in the Copy Reference manual.

* The statements above are notes for your safety.
ﬂlmportant

If this instruction is not followed, paper might be misfeed, originals might be
damaged, or data might be lost. Be sure to read this.

B Preparation
This symbol indicates the prior knowledge or preparations required before op-
erating.

& Note

This symbol indicates precautions for operation or actions to take after misoper-
ation.

® Limitation

This symbol indicates numerical limits, functions that cannot be used together,
or conditions in which a particular function cannot be used.

AP Reference
This symbol indicates a reference.

[ 1
Keys that appear on the machine's display panel.

(1

Keys built into the machine's control panel.
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Manuals for This Machine

Two Facsimile Reference manuals are provided, the Basic Features manual and
the Advanced Features manual. Please refer to the manual that suits your needs.

Advanced Features (this manual)

The Advanced Features manual describes more advanced functions and also ex-
plains settings for key operators.

Basic Features

The Basic Features manual explains the most frequently used fax functions and
operations.

< Chapter 1 Getting Started
Describes the parts of the machine and control panel.

< Chapter 2 Faxing
Explains about basic transmission. You can also learn about other types of
transmissions and how to switch the Reception Modes.

< Chapter 3 Setup
Explains how to store, edit and erase names and fax numbers. Quick Dials
and Groups are also explained. These functions store numbers and save time
when dialing. Also contains information on how to enter letters and symbols.

< Chapter 4 Troubleshooting
Explains how to adjust the volume of sounds generated by the machine and
how to interpret error messages.






Overview

This chapter describes various options that you can choose when sending a fax
message. The selections you make will only apply to the current fax message.



Transmission Mode

Sending at a Specific Time (Send Later)

Using this feature, you can instruct
the machine to delay transmission of
your fax message until a later time
which you specify. This allows you to
take advantage of off-peak telephone
charges without having to be by the
machine at the time.

®Transmitter
Receiver
T ]e

Send Later

at 21:00 (9:00PM)

ND1X01N4

For convenience, you can program
the time when your phone charges
become cheaper as the Economy
Transmission time. = p.130 “Pro-
gram Economy Time”

Then if you have a non-urgent fax,
just select Send Later with Economy
Transmission when you scan it. Faxes
will be queued in memory and will be
sent during Economy Transmission
time.

& Note

O You can not specify a time more
than 24 hours later.

O This feature is only available with
Memory Transmission.

3 If the current time shown on the
display is not correct, change it. =
"Timer Setting" in the System Ref-
erence manual

O If you wish to use Economy Trans-
mission, program the time when
your phone charges are cheaper.

l] Place your original ,and then se-
lect any scan settings you require.

ﬂ Press [Transmission Mode].

Total:

HEW oW
| OFFICE

Transmission hode I
Sub T Mode I

| starerie

The Transmission Mode menu ap-
pears.

B sclect the [Send Later] function
number with the number keys.

Hselest tem

[ confidential T ]| Poling T¢I} PollingRX |

ﬂEnter the time with the number
keys to change AM/PM, press
[AM] or [PM] (North America only)
or press [Economy Time].

Send Later Storing file and sends it af specified time
Specifytime to send with Nurber keys

Start Time Econarmy Tir

<Curent Tim}




Sending at a Specific Time (Send Later)

& Note

O If the current time shown on the
display is not correct, change it.
= "Timer Setting" in the System
Reference manual

O When entering numbers small-
er than 10, add a leading zero.

O If you make a mistake, press the
[Clear/Stop] key or [Clear] and
try again.

O To cancel your procedure, press
[Cancel] and the display will re-
turn to the Transmission Mode
menu.

B Press [OK].

The Transmission Mode menu is
shown on the display. The Send
Later key is highlighted, and the
specified time is shown above.

E Press [OK].
The initial display is shown.

& Note

O To check settings, press [Trans-
mission Mode] .

ﬂ Dial and press the [Start] key.

& Note

O You can cancel a message trans-
mission set up for Send Later. =
p.17 “Canceling a Transmis-
sion”



Transmission Mode

Priority Transmission

Documents you send with Memory
Transmission are sent in the order
they are scanned. Therefore, if several
messages are queued in memory, the
next document you send will not be
sent immediately. However, by using
this feature you can have your mes-
sage sent before any other queued
messages.

Scan Transmitter

g—F
\ 1
=T — | =

2
T
Send First

Transmission

THYS950N

? Limitation

O This feature is not available with
Immediate Transmission. If this
feature is selected, the machine au-
tomatically switches to Memory
Transmission.

O If there is already a message stored
with this feature, your message
will be sent after that message has
been transmitted.

n Place your original, and then se-
lect any scan settings you require.

ﬂ Press [Transmission Mode].

081-180 161-240 § 241-320

Transmission Mode I
Sub TH Mode I

| swerie

The Transmission Mode menu ap-
pears.

B seiect Priority TXJ.

Select ftem.

[ confidential T ]| Poling T¢I} PollingRX |

ﬂ Press [OK].
The initial display is shown.

BDial, and then press the [Start]
key.



Confidential Transmission

Confidential Transmission

If you want to limit who views your
message, use this feature. The mes-
sage will be stored in memory at the
other end and will not be printed un-
til an ID is entered.

Transmitter

ND1X01N5

5] Preparation
If you install the optional Expan-
sion Memory, program the Confi-
dential ID. = p.169 “Programming
a Confidential ID”

There are two types of Confidential
Transmission:

« Default ID
It is not necessary to enter an ID
when transmitting.
The other party can print the mes-
sage by entering the Confidential
ID programmed in their machine.

< ID Override

Should you wish to send a confi-
dential message to a particular per-
son at the other end, you can
specify the Confidential ID that
person has to enter to see that mes-
sage. Before you send the message,
do not forget to tell the intended
receiver the ID that must be en-
tered to print the message.

? Limitation

3 The destination machine must be
of the same make and have the
Confidential Reception feature.

O The destination machine must have
enough memory available.

& Note

O We recommend that you program
the Confidential ID beforehand.=
p-169 “Programming a Confiden-
tial ID”

O An ID can be any 4 digit number
except 0000.

O When the machine is not the same
make, you can use Confidential
Transmission using "SUB Code".=
p-43 “SUB Code”

n Place your original, and then se-
lect any scan settings you require.

ﬂ Press [Transmission Mode].

081-180 161-240

21-a00 | Group | [ZSDset Menagemert |
Transmission Mode I
Sub TH Mode I

| swerie

The Transmission Mode menu ap-
pears.



Transmission Mode

@ Enter the confidential ID (4 dig-
it number) with the number
keys.

B select [Confidential TX].

Select ftem

Cont. TH Transmitted file will be stored by receiving machine and not printed aut
‘ Send Later I ‘ Priority T+ I Select mode of Confidential Transmission

Specify 4 digit 1D code I;l
with Mumber keys.

| confidential Tx 1| Polting T || PolingRx | T

ﬂ Depending on the Confidential
Transmission type, use one of the & Note

followi :
ollowing procedures O To cancel this procedure,

press [Cancel]. The display
Default ID will return to the Transmis-
sion Mode menu.

Check that [Default ID] is selected.
© Check that[ ] is selecte © If you make a mistake, press

the [Clear/Stop] key or [Clear]
and try again.
Transrmitted file will be stored by receiving maching and not printed B Press [OK].

Select mode of Confidential Transmission

The Transmission Mode menu is
shown.

[Confidential TX] is highlighted, and
the type of Confidential Transmis-
sion is shown .

& Note
3 If [Default ID] is not selected, E Press [OK].
press [Default ID]. The initial display is shown.
O To cancel the procedure,
press [Cancel]. The display & Note
will return to the Transmis- O To check settings, press [Trans-
sion Mode menu. mission Mode] .
- ﬂDial, and then press the [Start]
Override ID key.
@ Press [ID Override]. & Note

O For details on deleting a Confi-
dential Transmission, see p.17
“Canceling a Transmission”.

Transmitted file will be stored by receiving machine and not prited
Select mode of Canfidertial Transmission




Polling Transmission

Polling Transmission

Use Polling Transmission when you
want to leave an document in the ma-
chine's memory for others to pick up.
The message will be sent when the
other party calls you up.

Transmitter
(This machine)

éﬂ_ Transmission Raceiver
1 Request
QD

ND1X01N7

There are three types of Polling
Transmission.

< Free Polling Transmission
It is not necessary to enter the Poll-
ing ID during the procedure.
Anybody can poll the message
from your machine. The machine
sends it regardless of whether Poll-
ing ID's match.

<« Default ID TX

It is not necessary to enter the Poll-
ing ID during the procedure.

The message will only be sent if the
Polling ID of the machine trying to
poll your message is the same as
the Polling ID stored in your ma-
chine. Make sure that both ma-
chines' Polling IDs are identical in
advance.

2
o

®
0

0

ID Override Transmission

You must enter an Override Poll-
ing ID unique to this transmission.
This ID overrides the stored Poll-
ing ID. The user must supply this
ID when they poll your machine. If
the IDs match, the message is sent.
Make sure the other end knows the
ID you are using in advance.

Limitation

Polling Transmission is allowed
only if the receiver's machine has
the Polling Reception feature.

Usually, only machines of the
same make that support Polling
Reception can perform ID Polling
Transmission. However, when the
Information Box File function is
used, and the other party's fax ma-
chine supports Polling Transmis-
sion and the "SEP" feature, you can
still carry out a polling transmis-
sion with an ID. = p.34 “Personal
Boxes”

& Note

O

Before using "Default ID Polling"
and "Override ID Polling" , you
need to program the Polling ID.

"Free Polling" and "Default ID
Transmission" allow only one file
to be stored in memory.

"ID Override Transmission" allows
a file to be stored in memory for
each ID; a total of up to 400 (800
with optional Fax Function Up-
grade Unit) files for varying ID's
can be stored.



10

Transmission Mode

0

O

You can set whether a Polling
Transmission file is deleted after
transmitting in "User Parameters."
Set this with the User Parameters.
= p.141 “Changing the User Pa-
rameters” (Switch11, Bit7)

A polling ID may be any string of
four numbers (0 to 9) and charac-
ters (A to F) except 0000 and FFFF.

The communication fee is charged
to the receiver.

l] Place your original, and then se-

lect any scan settings you require.

ﬂ Press [Transmission Mode].

Transmission hode I
4 Sub T Made I

| starerile

The Transmission Mode menu ap-
pears.

B seiect [Polling TX].

‘ Send Later I ‘ Priority TH I

| confidential Tx 1| Polting T || PolingRx |

ﬂ Depending on the Polling Trans-
mission mode, use one of the fol-
lowing procedures:

Free Polling TX

@ Check that [Free Polling TX] is
selected.

Transmaitting message against instruction fom destination

Specify Palling mode.

[ Defut IDTX | 1D Owerride Transmission |

@ If [Free Polling TX] is not select-
ed, press [Free Polling TX].

Default ID Polling TX
@ Select [Default ID TX].

Transmitting message against instruction fom destination.
Specity Polling mode

Defauft IDTH ; 1D Owerride Transmission ;

ID Override Transmission

@ Select [ID Override Transmission].

Transmitting message against instruction fom destination
Specity Polling mode.

| Deat D TH ] 10 Oweride Transmission |




Polling Transmission

@ Specify a 4 digit ID Code with
the number keys and the [A],
[B], [C], [D], [E] and [F] keys.

Polling T Transmitting message against instruction fom destination
Specify Polling mode

[—

Specity 4 digit 1D code
with Mumber and A - F keys.

| Free Palling T

Defalt ID T

& Note

O If you make a mistake, press
the [Clear/Stop] key or [Clear]
and try again.

B Press [Only Once] or [Save] to delete
or save the file after transmission.

& Note
O To delete the message immedi-
ately after transmission, select

[Only Once].

O To repeatedly send the mes-
sage, select [Save].

O To cancel this procedure, press
[Cancel]. The display will return
to the Transmission Mode
menu.

E Press [OK].
The Transmission Mode menu is
shown. The [Polling TX] key is high-
lighted, and the specified mode is
shown.

ﬂ Press [OK].

The initial display is shown.
ﬂ Press the [Start] key.

Polling Transmission Clear
Report

This report allows you to verify
whether Polling Transmission has
taken place.

? Limitation

O This report is not printed if the User
Parameters are set to allow the
stored documents to be repeatedly
sent (Save). = p.141 “Changing the
User Parameters” (Switch11, Bit7)

& Note

3 You can choose whether this re-
port is printed.= p.141 “Changing
the User Parameters”(Switch03,
Bit6)

3 You can also check the result of
Polling Transmission in = p.25
“Printing the Journal”

O You can choose whether a portion
of the sent image is printed on the
report. Set this with the User Pa-
rameters. = p.141 “Changing the
User Parameters” (Switch04, Bit7)

O You can set whether a Polling
Transmission file is deleted after
being transmitted in "User Param-
eters". If you want to save the file
to transmit repeatedly, select
"Standby (Save)".= p.141 “Chang-
ing the User Parameters”(Switch
11, Bit7)

11
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Transmission Mode

Polling Reception

Use this function if you want to poll a
message from another terminal. You
can also poll documents from many
terminals with only one operation
(use Groups and Keystroke Programs
to fully exploit this feature).

Receiver

(This machine)

Transmission
Request

Sender

—Fl

ND1X01N8

There are two types of Polling Recep-
tion.

< Default ID/Free Polling RX (Reception)
Use this method for Free Polling or
DefaultID Polling. If the Polling ID
is programmed in your machine,
any messages waiting in the trans-
mitting machine with the same ID
are received. If the other machine
does not have any messages wait-
ing with the same Polling ID, any
messages that do not require ID
are received (Free Polling).

< ID Override Polling Reception

You must enter an Override Poll-
ing ID unique to this transmission.
This ID overrides the stored Poll-
ing ID.

Your machine will receive any
messages waiting in the transmit-
ting machine with matching ID's.
If no ID's match, any messages that
do not require ID are received
(Free Polling).

? Limitation

O For ID Polling Reception, program
a Polling ID in advance. = p.170
“Programming a Polling ID”

O Polling Reception requires that the
other machine can perform Polling
Transmission.

O Usually, you can only receive docu-
ments with a polling ID from ma-
chines of the same make that
support the polling function. How-
ever, if the other party's fax machine
supports Polling Transmission and
the "SEP" function, and also has
stored IDs, you can still perform
Polling Reception.= p.45 “SEP
Code”

O To receive a message sent by any
Default ID Polling Transmission or
Override ID Polling Transmission,
it is necessary to specify the same
polling ID as the sender's.

O To receive a message sent by any
Free Polling Transmission, it is not
necessary to specify the same poll-
ing ID as the sender's.

& Note

O A Polling ID may be any four num-
bers (0 to 9) and characters (A to F)
except 0000 and FFFF.

l] Press [Transmission Mode].

Transmission hode I
Sub T Mode I

| starerie

The Transmission Mode menu ap-
pears.



Polling Reception

B select [Polling RX]. ID Override Polling Reception

@ Press [ID Override Polling Reception].

| sendlater | | Pronity T ] Receiving Polling transmission file.
Specify Polling mode

| confidential Tx 1| Polting T || PolingRx |

| 1D Override Polling Reception

B Depending on which method you
are using, choose one of the fol-

lowing procedures: @ Specify a 4 digit ID Code with

the number keys and the [A],
[B], [C], [D], [E] and [F] keys.

Default ID/Free Polling RX

@ Check that [Default ID/Free Polling
RX] is selected.

Falling R Receiving Polling transmission file.
Specify Polling mode

Specify 4 digit code with Number l;l
and A - F ki

Receiving Polling transmission file.
Specify Polling mode

Override Polling Reception : @ NOte

O If you make a mistake, press
the [Clear/Stop] key or [Clear]

If [Default ID/Free Polling RX] is not and try again

selected, press [Default ID/Free O To cancel this procedure,
Polling RX]. press [Cancel]. The display
To cancel this procedure, press will return to the Transmis-
[Cancel]. The display will return sion Mode menu.

’;I?ertl};e Transmission Mode ﬂPress [OK].

The Transmission Mode menu is
shown. The [Polling RX] key is high-
lighted, and the specified mode is
shown .

B Press [OK].
The initial display is shown.

BDial, and then press the [Start]
key.
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Transmission Mode

Polling Reserve Report

This report is printed after Polling Re-
ception has been completed and
shows the result of Polling Reception.

& Note

3O You can choose whether this re-
port is turned on. Set this with the
User Parameters. (Switch03, Bit3)

Polling Result Report

This report is printed after Polling Re-
ception has been completed and
shows the result of Polling Reception.

& Note

3 You can also check the result of
Polling Reception in "Printing the
Journal".= p.25 “Printing the Jour-
nal”

3O You can choose whether this re-
port is turned on. Set this with the
User Parameters. (Switch03, Bit4)



2. Checking and Canceling
Transmission Files

After you have pressed the [Start] key (after scanning originals), you can check,
edit, or cancel the destination or transmission settings. You can also print a
stored originals or a list of stored files. This feature is available for the following
functions.

¢ Memory Transmission

* “Confidential Transmission” = p.7
* “Transfer Request” = p.47

¢ “Polling Reception” = p.12

“Polling Transmission” = p.9

Limitation

You cannot check or edit a file being sent or received. Also a Confidential

Transmission file or stored file to be printed as a report cannot be checked or

edited.

& Note

O There is no file being sent, received or stored by Memory Transmission, if
[Change/Stop TX File] does not appear on the display.

AP Reference

= Chapter 2, "Memory Transmission" in the Basic Features manual

Checking Destinations

Y )

l] Press [Change/Stop TX File]. ﬂ Select [Check/Change Settings].

Scanning date/time, transmission
mode, destination, total number of
destinations, total number of origi-
nals, file number. and Status are

displayed.

Scanning DatesTime  Transmission bode  Destination Dest. O
Fhug. 12 7:26PH |Memary TX [ sToRE [t 1]
Fhug. 12 7:27P |Memary TX [FaRIS OFFICE [t 1]
Fhug12 7:27PM |Memary T | ToRoNTO OFFICE [m 1]
Fhug12 7:26PM |Memary T [oETROIT FaCTORY TN T |
Fhug12 7:26PM |Memary T [BERLIN DFFICE [m 1]
Check/Change Settings E Print File I I

15



Checking and Canceling Transmission Files

BSelect files to be changed or
checked.

| Change/Stop TX File Select file 10 checkichange

||| Scanning Date/Time  Transmission Mode  Destination Dest. O
[hugTz 726 [emony TX |1t sToRE [t
[hugiz 27N [Memory Tx [PaR1s OFFICE [ ]
[hugiz 27N [Memory Tx [ ToRONTO OFFICE [ ]
[RugTz  7-2em [emory Tx [oETROIT FacToRY [T 1 |

7:26PH | emory T [BERLIN OFFICE [ ]

Frint: File § Stop Transmission %

T

& Note
3 If the desired file is not shown,
press [4 Prev.] or [V Next].

O If there are multiple destina-
tions for a file, only the destina-
tion selected first is displayed.

O If there are multiple destination
for a file, only the number of
destinations that have not been
sent the file are displayed.

ﬂ Check a file, and then press [Exit].

2 11115 AM

org = [ Emis |

Jsets:
| Change Tx time ]

Scanning datedime

8712 7:27PM

B Press [Exit].
The initial display is shown.



Canceling a Transmission

Canceling a Transmission

You can cancel a transmission of a file
when the file is being sent, stored in
memory or fails to transmit. All the
scanned data is deleted from memory.

You can cancel a file (reservation) for
Memory Transmission. This feature is
useful to cancel a transmission when
you notice a mistake in destination or
with the originals after storing origi-
nals in memory. To cancel Memory
Transmission, search for the file to be
canceled among the files stored in
memory, and delete it.

& Note

O If you cancel a transmission while
the file is being sent, the transmis-
sion will be interrupted and can-
celed immediately. However,
some pages of your file may have
already been sent and will be re-
ceived at the other end.

O If transmission finishes while you
are carrying out this procedure,
transmission cannot be canceled.

B press [Change/top TX File].

ﬂ Select the file whose transmis-
sion you want to cancel.

| ChangeStop TX File Select file to stop transmission

||| Scanning Date/Time  Transmission hode  Destination Dest. O

|Aug12 7:28PH [ Memory T | sTore [t 1]

|Aug12 7:27PH [ Memory T |parrs OFFICE [t 1]

|Aug12 7:27PH | Wemory TX | ToRaNTa oFFICE 7t 1]

|Aug12 7:26PH | Wemory TH |oETROIT FacToRY [T 1 |

[og 1 7zeen [Wamory T

|BERLIN OFFICE 7t 1]

& Note

O If the desired file is not shown,
press [4 Prev.] or [V Next].

O To display only the files being
sent, press [Files under TX].

O If there are multiple destina-
tions for a file, only the number
of destinations that have not
been sent the file are displayed.

O If there are multiple destina-
tions for a file, only one destina-
tion can be displayed. To
displayed all destinations, press
[Check/Change Settings].

B Press [Stop Transmission].

@ Transrrission being stopped
Scanned files will be deleted.
Isitok?

File Mo.: 0018
B LONDON OFFICE

The file displayed is deleted.

& Note

O To not cancel transmission,
press [Save].

O To cancel another transmission,
repeat step .

ﬂ Press [Exit].
The initial display is shown.
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Checking and Canceling Transmission Files

Deleting a Destination

You can delete destinations.

& Note

O If you delete a destination that is
the only destination for a transmis-
sion, the transmission is canceled.

l] Press [Change/Stop TX File].

EI Press [Check/Change Settings].

| Change/Stop TX File Select file to stap transmission

|| Scanning DaterTime  Transmissian hiode Destination Dest. Oy
[ sToRe [ ]
|FaR1s OFFICE [ ]

[RgTe " T-ZERH [Wemory X

[RgTz " TEE7EH [Wemory X

[Rugiz 7eziem [wemory X | ToRoNTO OFFICE [ ]

[Rugiz " 7ezeem [wemory Tx [oETROIT FacTory [T 1 |

[Rugiz " 7ezeem [wemory Tx [BERLIN OFFICE [ ]

| | CheckChange Seftings ; Frit File ;

BSelect the file from which you
want to delete a destination.

| Change/Stop TX File Select file 10 checkchange:

||| Scanning Date/Time  Transmission Mode  Destination Dest. O

[hugTz 726 [emony TX |1t sToRE [t
[hugiz 27N [Memory Tx [PaR1s OFFICE [ ]
[RgTz 727w [Hemory X [ ToRONTO OFFICE [ ]

[RugTz  7-2em [emory Tx [oETROIT FacToRY [T 1 |

7:26PH | emory T [BERLIN OFFICE [ ]

Frint: File § Stop Transmission %

T

& Note
O If the desired file is not shown,
press [4 Prev.] or [V Next].

O To display only the files being
sent, press [Files under TX].

ﬂ Press [Change] for the destination
you want to delete.

CheckChange Settings. Destination and T time can be changed.

rooos1 PARTS OFFICE

w3 0123456789

& Note
O If the desired destination is not

shown, press [A Prev.] or [V
Next].

B Press [Clear] to delete the destina-
tion.

>3

E Press [OK].

& Note
O To delete another destination,
repeat from step B.

ﬂ Press [Exit].
The initial display is shown.



Adding a Destination

Adding a Destination

l] Press [Change/Stop TX File]. ﬂ Press [Add].

CheckChange Settings. Destination and T time can be changed.

rooos1 PARTS OFFICE

w3 0123456789

[ press [CheckiChange Settings]. & Note
O If a destination is not shown,
| ChangerStop T File Select file 1o stop transmission press [A Prev_] or [v Next]_
||| Scanning Date/Time  Transmission hode  Destination Dest. O
(a7 T Plor L e L] B Specify the destination using the
|Aug12 7:27PH [ Memory T |parrs OFFICE [t 1]
number keys.
|Aug12 7:27PH | Wemory TX | ToRaNTa oFFICE 7t 1]
hugie 7:26PH |Memory TX DETROIT FACTORY T %
| 2 | = | ‘ | ChectChange Settings. Destination and TH time can be changed
|Aug12 7:26PH | Wemory TH |BERLIN OFFICE 7t 1] -
=8 3

B Select the file to which you want
to add a destination.

| ChangeStop TX File Select file to checkychange

||| Scanning Date/Time  Transmission hode  Destination Dest. O
[mgT2 " 7:28W THemony TX [« sToRe T 1] @ Note
|Aug12 7:27PH [ Memory T |parrs OFFICE [t 1]
|Aug12 7:27PH | Wemory TX | ToRaNTa oFFICE 7t 1] 0 YOI& cag alljo dgrogr?)m SUB
|Aug12 7:26PH | Wemory TH |oETROIT FacToRY [T 1 | Code and Sub-a ress by press-

ing [Adv. Features].

7:26PH | Wemory TH |BERLIN OFFICE 7t 1]

Prit File § Stop Transmission § E Pl‘eSS [EXit].
& Note & Note
3 If the desired file is not shown, O Repeat steps @} and B, if you
press [4 Prev.] or [V Next]. want to add more destinations.

O To display only the files being ﬂ Press [Exit].

sent, press [Files under TX]. The initial display is shown.
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Checking and Canceling Transmission Files

Changing the Transmission Time

You can specify the transmission time
with Send Later. = p.4 “Sending at a
Specific Time (Send Later)”

You can also delete the transmission
time. When the transmission time is
deleted, the file is transmitted imme-
diately.

B press [Change/top TX File].

ﬂ Press [Check/Change Settings].

| ChangeStop TX File Select file to stop transmission

||| Scanning Date/Time  Transmission hode  Destination Dest. O
|Aug12 7:28PH [ Memory T | sTore [t 1]
|Aug12 7:27PH [ Memory T |parrs OFFICE [t 1]
|Aug12 7:27PH | Wemory TX | ToRaNTa oFFICE 7t 1]

|Aug12 7:26PH | Wemory TH |oETROIT FacToRY [T 1 |

|Aug12 7:26PH | Wemory TH |BERLIN OFFICE 7t 1]

[ CheckChange Settings i Prit File §

B Select the file for which you want
to change or cancel the transmis-
sion time.

| ChangeStop TX File Select file to checkychange

||| Scanning Date/Time  Transmission hode  Destination Dest. O
|Aug12 7:28PH [ Memory T | sTore [t 1]
|Aug12 7:27PH [ Memory T |parrs OFFICE [t 1]
|Aug12 7:27PH | Wemory TX | ToRaNTa oFFICE 7t 1]

|Aug12 7:26PH | Wemory TH |oETROIT FacToRY [T 1 |

7:26PH | Wemory TH |BERLIN OFFICE 7t 1]

Prirt File § Stop Transmission §

& Note

O If a desired file is not shown,
press [4 Prev.] or [V Next].

O To display only the files being
sent, press [Files under TX].

ﬂ Press [Change TX time].

AL, ZUUZ 11515 AM

[ earis |

Scanning datedime

§/12 7:27PM

Driginal | 1 sheets
Mo

B Press [Clear], and then reenter the
transmission time using the
number keys or select [Economy
Time].

T¥ Time Change  Change transmission time with Mumber keys:
If it should be transmitted immediately, press [Transmit Mow].

Start Time | 11:00

N[ e ] | Economy T

<Curent Tir

& Note

O The time already specified is
shown.

O If you select [Economy Time], the
economy time already specified
is entered. = p.125 “General
Setting / Adjustment”

O If you press [Transmit Now], the
file is transmitted immediately.
However, if there is a file on
standby that file is sent first.

E Press [OK].



Changing the Transmission Time

ﬂ Press [Exit].

& Note
O Repeat from step B, if you want
to change another transmission
time .
B Press [Exit].
The initial display is shown.
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Checking and Canceling Transmission Files

Printing a File

If you wish to check the contents of a
file that is stored in memory and has
not been sent yet, use this procedure
to print it out.

? Limitation

O Polling Transmission files are not
displayed in the list. Confidential
Transmission files are displayed,
but cannot be printed.

B press [Change/top TX File].

....Change/Stop i File .. Infomnation

ﬂ Press [Print File].

| ChangeStop TX File Select file to stop transmission

||| Scanning Date/Time  Transmission hode  Destination Dest. O
|Aug12 7:28PH [ Memory T | sTore [t 1]
|Aug12 7:27PH [ Memory T |parrs OFFICE [t 1]
|Aug12 7:27PH | Wemory TX | ToRaNTa oFFICE 7t 1]

|Aug12 7:26PH | Wemory TH |oETROIT FacToRY [T 1 |

|Aug12 7:26PH | Wemory TH |BERLIN OFFICE 7t 1]

[ CheckChange Settings i Prit File §

B Select the file you want to print.

| Change/Stop T File Select file to print.

Scanning Date;Time  Transmission hiode Destinat ion Dest. O
Fhug 12 7:26PM |Memary TH [# STORE [t 1]
Fhug 12 7:27PM |Memary TH |PARIS OFFICE |1t 2]
[Aug.12 7:27PM [ Memory TX | TORONTO OFF ICE [ 1]

[Aug.12 7:26PM [ bemory T [DETROIT FACTORY [ 1]

[Aug12  7:26PM |Memory TX [BERLIN OFF ICE [ 1]

eck/Change Setting:

& Note

3 If the desired file is not shown,
press [4A Prev.] or [V Next].

O If there are multiple destina-
tions for a file, only the number
of destinations that have not
been sent the file are displayed.

O If you want 2 sided printing
(option), press [Print 2 Sides].

O If you do not want to print,
press [Cancel]. The display will
return to step f.

ﬂ Press the [Start] key.

& Note

O To cancel a file from printing af-
ter pressing the [Start] key,
press [Stop Printing]. The display
will return to step B.

B Press [Exit].

& Note
O Repeat step B, if you want to
print another file.
ﬂ Press [Exit].
The initial display is shown.



Re-sending a File

Re-sending a File

Memory Transmission files that
could not be sent can be stored in
memory. You can send these files
again.

5] Preparation
You should select "Store for 24
hours" for "Store a message that
could not be transmitted in "User
Parameters." = p.141 “Changing
the User Parameters” (Switch 24,
Bit0)

& Note

O If you select the failed transmis-
sion file, you can resend it. This
feature allows you to transmit a fax
message again. You can choose
whether a message in memory that
could not be transmitted is kept for
24 hours or 72 hours. = p.141
“Changing the User Parame-
ters”(Switch24, Bitl)

B press [Change/top TX File].

ChangeStop TiFile i Information

EI Press [Transmit Failed File].

mission
stination Dest.  Ong File Mo Status

File List

FACTORY 7t 1] sshts] 0002 | tandby

W YORK OFFICE [Tt 1| 2ot 0007 |Standby

£ COMPANY 7t 1| eshts] 0008 | Standby

]
23456789 |7t 1 ] rshts] 0003 | Stanaby |
]

34 [f 1| rshts] 002 | Tt ailed

| Transmit Failed File

B Select a file you want to resend.

"TX failed" is displayed for files
that could not be sent.

ZUUZ 11115 AM

mission

stination Dest.  Org File Mo Status Fila List
FACTORY [7t1 1] asths] 0002 | standby it or
W VORK OFFICE [Tt 1 | 2shts] 0007 |Standby

Print List
C COMPANY 7t 1| gsths] 0008 |standby

23456763 [ 7t 1| 1sths] 0003 | Stanaby

| 1stts] 0002 |t ailed

. Transmit Failed File

& Note
O If a desired file is not shown,
press [4A Prev.] or [V Next].

O If there are multiple destination
for a file only the destinations
selected first is displayed.

O If there are multiple destina-
tions for a file, only the number
of destinations that have not
been sent the file are displayed.

ﬂ Press [OK].

& Note

O To add destinations, press [Add]
and specify the destinations.

O To cancel transmissions, press
[Cancel]. The display will return
to step B.

O Repeat from step | to resend
another file.

B Press [Exit].

The initial display is shown.
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Checking and Canceling Transmission Files

Printing a List of Files in Memory (Print TX

File List)

Print this list if you wish to find out
which files are stored in memory and
what their file numbers are. Knowing
the file number can be useful (for ex-
ample when erasing files).

& Note

O The contents of a file stored in
memory can also be printed. =
p-22 “Printing a File”

B pressiChange/Stop TX File].

ﬂ Press [Print List].

Scanning date/time, transmission
mode, destination, total number of
destinations, total of originals, file
number. And Status are displayed.

mission

shination Bedt. O, File o SHalus . g
STORE [Tt 1] Tshs] 0007 | Standby ;
RIS OFFICE [Tt 1 | Tohts] 0008 |Standby

RONTO OFF ICE [Tt ] rsts] 000 [Standby | &

TROIT FAGTORY |1 1| defts] 0004 |Standby | 12

RLIN OFFICE [1t1 | zate] 0003 [Standby |

& Note

O If you do not want to print,
press [Cancel]. The display will
return to step fJ.

B Press the [Start] key.

& Note

O To cancel printing, press [Stop
Printing]. The display will return

to step B3

ﬂ Press [Exit].

The initial display is shown.



3. Communication

Printing the Journal

The Journal can be printed manually.
You can check the result of the last 50
communications (receptions+trans-
missions). It is printed automatically
after every 50 communications (re-
ceptions+transmissions).

If the machine is installed with the
optional ISDN Unit or the optional
Extra G3 Interface Unit, you can print
the Journal of each line type.

You can also print a copy of the Jour-
nal at any time by following the pro-
cedure below.

{important

O The contents of a Journal printed
automatically are deleted after
printing. If you administer the his-
tory of transmissions and recep-
tions, we recommend that you
keep the Journal. You can check a
total of 200 communications (re-
ceptions+transmissions) on the
display.

< All
Prints the results of communi-
cations in the order mode.

<« Print per File No.
Prints only the results of com-
munications specified by file
number.

< Print per User Code
Prints only the results of com-
munications for a specified User
code.
=Chapter 1, "Reading the Dis-
play Panel and Using Keys" in
the Basic Features manual

Information

& Note

O The sender's name column of the
Journal is useful when you need to
program a special sender.

O You can set whether the Journal is
automatically printed after every
50 communications in "User Pa-
rameters". = p.141 “Changing the
User Parameters” (Switch03, Bit7)

O You can set whether you print the
Journal by line type. = p.141
“Changing the User Parame-
ters”(Switch19, Bitl)

l] Press [Information].

FACTORY | CISCO

ﬂ Select [Print Journal].
Information
Select item
f Prirt Joumal 1t Prirt Confidential R
[ Ti File Status 1] Frint Merory Lo
L R¥ File Status i |= Print Personal Box |
| Wamary Status 11 Store/De letePrint Informatiof

25



Communication Information

B Select a printing mode. ﬂ Press the [Start] key.
UL DA The Journal is printed.

Print Joumal

Select printing mode @ Note

| O To cancel printing, press [Can-
it cel]. The display will return to

step B.
B Press [Exit].

E Press [Exit].
Selecting [All] The initial display is shown.

@ Press [All].

Selecting [Print per File No.]

@ Press [Print per File No.].
@ Enter a four digit file number.

@ Prirting Journal
Enter 4 digit file Mo,

then press [Start]

Selecting [Print per User Code]

@ Press [Print per User Code].

@ Specify an eight digit User
Code with the number keys.

@ Printing Journal
Specify user code, then press &

© Press [@].
@ Check the User Code shown on
the display.



Checking the Transmission Result (TX File Status)

Checking the Transmission Result (TX File

Status)

You can browse a part of the Trans-
mission Result report on the display.

? Limitation

O If a transmission is completed
while you are using this function,
the result will not be shown until
you exit TX File Status and start it
again.

& Note

O Only the transmission result of the
last 200 communications (recep-
tions+transmissions) are shown.

l] Press [Information].

¢
ABC COMP JBERLIN

The Information menu is shown.

B seiect [TX File Status].

Information

Prit Jourmel Print Confidential Fx

TH File Status Prirt hdemory Loch

Print Personal Box F

| 1
| il
| R File Status 1
| Wernory Status 1 Store/Delete Print Informatio

Transmission results are displayed
from the latest result in groups of
SixX.

Transmission date/time, transmis-
sion mode, destination, total num-
bers destinations, total number of
originals, file number and Status
are displayed.

B Check the transmission results,
and then press [Exit].

| TH File Stafus Displaying transmission file status,

Date/Time Destination Original
Aug12 747 PM -- PCFAR --> 1
Aug 12 7:43 PH AEC COMPANY 1

& Note

O If a desired transmission result
is not shown, press [4 Prev.] or
[ Next].

O "Destination" shows the fax
number of a sender or Fax
Header information. For a
transmission from a computer,
"-- PCFAX -->" is shown.

ﬂ Press [Exit].
The initial display is shown.
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Communication Information

Checking the Reception Result (RX File
Status)

You can browse a part of the Recep-
tion Result report on the display.

L 4

0

Limitation

If a message is received while you
are using this function, the result
will not be shown until you exit RX
File Status and start it again.

& Note

0

Only the reception result of the last
200 communications (recep-
tions+transmissions) are shown.

l] Press [Information].

The Information menu is shown.

ﬂ Select [RX File Status].

Information
Select item

Prit Jourmel Print Confidential Fx

TH File Status Prirt hdemory Loch

Print Personal Box F

| 1
| il
| R File Status 1
| Wernory Status 1 Store/Delete Print Informatio

Reception results are displayed from
the latest result in groups of six.

Scanning date/time, transmission
mode, destination, total number of
destinations, total number of origi-
nals, file number and Status are

displayed.

B Check the reception results, and

then press [Exit].

| R¥ File Status Displaying reception file status.

Date/Time T Station Original
Aug.12 T:46 PH ABC COMPANY 1

& Note

O If a desired reception result is
not shown, press [A Prev.] or [V
Next].

O TX station shows the fax
number of a sender or Fax
Header information.

ﬂ Press [Exit].

The initial display is shown.



Displaying the Memory Status

Displaying the Memory Status

Use this function to display a summa-
ry of current memory usage. Items
shown are the percentage of free
memory space, the number of re-
ceived confidential messages, the
number of files to be sent, the number
of memory lock files and the number
of received messages to be printed.

l] Press [Information].

T nformation

The Information menu is shown.

ﬂ Select the [Memory Status] function
number with the number keys.

Information

Prit Jourmel Print Confidential Fx

TH File Status Prirt hdemory Loch

Print Personal Box F

| 1
| il
| R File Status 1
| Wernory Status 1 Store/Delete Print Informatio

BCheck the memory status, and
then press [Exit].

hdemory Status
Displaying memory status.

i - hdemary 100%

e Stafus * Tr Standby File 0 Files
* Confidential Reception 0 Files
ile Status * Wemory Lock 0 Files
" R Print Standoy File 0 Files

& Note

O "Others" is displayed in the fol-
lowing cases.

¢ When storing an Auto Docu-
ment = p.118 “Storing and
Changing an Auto Docu-
ment”

¢ When storing a Transfer Re-
quest file = p.47 “Transfer
Request”

¢ When storing messages in In-
formation Boxes = p.36
“Storing Messages in Infor-
mation Boxes”

¢ When messages are received
in Personal Boxes = p.35
“Printing Personal Box Mes-
sages”

ﬂ Press [Exit].
The initial display is shown.
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Printing a Confidential Message

When your machine has received a
confidential message, the Confiden-
tial File (}#J) indicator lights.This fea-
ture is designed to prevent
unauthorized users from reading
your messages. If someone sends you
a message using Confidential Trans-
mission, it is stored in memory and
not automatically printed. To print
the message, you have to enter the
Confidential ID code.

5] Preparation
Program your Confidential ID in
advance. = p.169 “Programming a
Confidential ID”

ﬂlmportant

3 If the Main Power switch is off
more than an hour, all Confiden-
tial Files are deleted. In that case,
use the Power Failure Report to
identify which messages have
been deleted. = p.184 “When
Power is Turned Off or Fails”

? Limitation

O You must program the Confiden-
tial ID for Confidential Reception
to work.

ﬂ Confirm that the Confidential
File indicator is lit.

UserTools/Counter

ZFGHO14N

ﬂ Press [Information].

... nfoimation

| T TOTV IR TS M T M. Y
{LONDON O JNEW YORK {TORONTO {30v2 CO.L

The Information menu is shown.

B Select [Print Confidential RX File].

Print Confidential FX File

Journal

ile Status I ‘ Print_hdemory Lock

ile Status ! ‘ Print Personal Box File

ry Staf

1 Store;Delele,Print Informat ion Box File

ﬂ Enter a four digit Confidential ID
with the number keys.

The Confidential ID to be entered
is different depending on the
transmission method at the other
end.

¢ You must enter the Confidential
ID programmed in this machine
when the received file has no in
Confidential ID (Default ID).



Printing a Confidential Message

¢ You must enter the Confidential
ID programmed by the sender
(ID Override) when the re-
ceived file has a Confidential
ID. Confirm the sender's confi-
dential ID in advance.

@ Printing Corfidential reception file

Erter Confidertial ID with Murnber keys,
then press [Start]

The confidential ID is not shown
on the display.

& Note

O If no Confidential Files have
been received, the message "No
reception file." is shown. Press
[Exit].

O If the Confidential IDs or Per-
sonal Confidential IDs do not
match, the message "No recep-
tion file under specified Confi-
dential ID." is displayed. Press
[Exit] to cancel the operation,
and then check the Confidential
ID or Personal Confidential ID
with the other party and try
again.

B Press the [Start] key.
The received messages are printed.
When printing has finished, the In-
formation menu is shown.

B Press [Exit].

The initial display is shown.

1FIf Confidential Files cannot be
printed even when the
Confidential File indicator
lights

The Confidential File indicator also
lights when messages are received in
Personal Boxes. Check the Personal
Boxes.

& Note

O If the machine received a message
with a SUB Code, print the mes-
sage from the Personal Box. = p.35
“Printing Personal Box Messages”

Confidential File Report

You can set whether this report is
printed automatically when the ma-
chine receives a Confidential File in
"User Parameters". = p.141 “Chang-
ing the User Parameters” (Switch04,
Bit0)
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Printing a File Received with Memory Lock

When your machine has received a
message with Memory Lock, the
Confidential File () indicator
blinks. Memory Lock is a security fea-
ture designed to prevent unauthor-
ized users from reading your
messages. If Memory Lock is
switched on, all received messages
are stored in memory and are not au-
tomatically printed. To print the mes-
sages, you have to enter the Memory
Lock ID code.

5] Preparation
Program your Memory Lock ID in

advance.= p.171 “Programming a
Memory Lock ID”

ﬂlmportant

O If the Main Power switch is turned
off for more than an hour, all mes-
sages protected by Memory Lock
will be deleted. In that case, the
Power Failure Report will be print-
ed so you can confirm which mes-
sages have been deleted. = p.184
“When Power is Turned Off or
Fails”

Limitation

Messages received by Polling Re-
ception are automatically printed
even if this feature is switched on.

& Note

O You can also apply Memory Lock
to messages that come only from
certain senders. = p.146 “Special
Senders to Treat Differently”

Y ]

ﬂ Confirm that the Confidential
File indicator is lit.

UserTools/Counter

ZFGHO14N

The Information menu is shown.

B Select [Print Memory Lock].

AU b, ZUUE 121D AM

Jourmial Print Confidential FX File

ile: Status Prirt hdemory Lock

Stare/DeletePrint Infomiation Bax File

1 ]
il |
le Status 1 Frint Personal Box File |
i ]

iy Status




Printing a File Received with Memory Lock

ﬂ Enter a four digit confidential ID
with the number keys.

@ Printing Mernory Lock file:
Erter Memory Lack D with Murmber keys,

then press [Start]

]

The confidential ID is not shown
on the display.

& Note

O If no messages were received
while Memory Lock was
switched on, the message "No
reception file." is shown. Press
[Exit].

O If the Memory Lock ID does not
match, the message "Specified
code does not correspond to
programed Memory Lock ID."
is shown. Press [Exit] and retry
after checking the Memory
Lock ID.

B Press the [Start] key.

The received messages are printed.
When the printing is completed,
the Information menu is shown.

B Press [Exit].
The initial display is shown.
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Personal Boxes

This feature lets you set up the ma-
chine so that incoming messages ad-
dressed to certain users are stored in
memory instead of being printed out
immediately. Each user must be as-
signed a SUB Code (Personal Code)
that has been designated as a Person-
al Box beforehand. When the other
party sends their message, they spec-
ify the SUB Code of the user to which
they are sending the message. When
the message is received, it is stored in
the Personal Box with the matching
SUB Code. In order to print a message
received into a Personal Box, you
must enter the SUB Code assigned to
that Personal Box. This enables sever-
al individuals or departments to
share a single fax machine yet be able
to differentiate between messages.
Furthermore, if you specify a receiver
for the Personal Box, instead of being
stored in memory, incoming messag-
es with this SUB Code appended are
forwarded directly to the destination
you specify.

This machine

Sender Personal Box

SUBH111 % SUB Code : 1111

Receiver

GFSINBON

Personal Boxes

& Note

O To be able to receive messages into
a Personal Box you must inform
the sender of the SUB Code regis-
tered for that Personal Box and ask
them to send the message using
SUB Code Transmission with that
SUB Code. = p.43 “SUB Code”

O When messages have been re-
ceived into Personal Boxes, the
Confidential File ([¥]) indicator
lights and the Confidential File Re-
port is printed.

O If a Personal Box is assigned a re-
ceiver, incoming messages are
transferred to that receiver with a
forwarding mark stamped on
them. If a receiver is not assigned,
= p.35 “Printing Personal Box
Messages” for how to print these
messages. Transferred messages
are deleted.



Personal Boxes

Printing Personal Box Messages

Follow these steps to print a message
that has been received into a Personal
Box.

B Preparation
Set the Personal Box in advance.=
p-155 “Box Settings”

& Note
O If you print a Personal Box mes-
sage, it is deleted.

l] Press [Information].

The Information menu is shown.

ﬂ Select [Print Personal Box File].

Joumal 11 Frint Contidertial Fit File

il Status I |

il Status ! | Print Personal Box File

]
Prit temory Lock ;
]
]

ry Stafus !

Store/Delete,Print Informmation Box File.

B Select the box with the message
you want to print.

Stare/Delete/Print Informition Bax File

Select Boxto store file

7111 [
EXPORT DIV¥. 3 GENERAL AFFAIR

Telets Flle ; Fri File E

& Note

O If a desired box is not shown,
press [4 Prev.] or [V Next].

When a password is required

If a password is set for the selected
Personal Box, the following dis-
play is shown. A password can be
set in "Key Operator Setting"=
p-156 “Programming/Editing Per-
sonal Boxes”

@ Enter a password.

@ Enter password with Number keys,

then press [OK]

& Note

@ If you make a mistake, press
the [Clear/Stop] key or [Clear]
and try again.

O When you press [Cancel], the
display returns to step H.

Press [OK].
ﬂ Press the [Start] key.

The received messages are printed.

& Note

O To stop printing, press [Stop
Printing]. The display will return

to step BJ.
B Press [Exit].

& Note

O Repeat from step B to print an-
other file.

E Press [Exit].
The initial display is shown.
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Information Boxes

Use the Information Box feature to set
up the machine as a fax information
service or document server. By scan-
ning documents into Information Box-
es, other parties can receive these
messages whenever they request them.

This machine

Roger | _Inermaton B

Documentsj :

Receiver

SEP:2222

Transmission

Request

GFKEIBON

Information Boxes

& Note

O Program documents for this fea-
ture using”Storing Messages in In-
formation Boxes” = p.36

O For other parties to be able to re-
trieve a message programmed in
an Information Box, you need to
inform them of the SEP Code as-
signed to that Information Box.

O When a SEP Code Polling Reception
request is made by another party, the
SEP Code they specify is compared
with the SEP Boxes programmed for
Information Boxes. If a code match-
es, the message stored in that Infor-
mation Box is sent to the other party
automatically.= p.45 “SEP Code”

3 To check on the contents of Infor-
mation Boxes, use “Printing Infor-
mation Box Messages” = p.38.

O You can set a password for Infor-
mation Boxes in advance.

O A password can be set in "Key Op-
erator Setting." = p.159 “Program-
ming/Editing Information Boxes”

Storing Messages in
Information Boxes

Follow these steps to store a message
in an Information Box.

=] Preparation
Set the Information Box in ad-
vance.= p.159 “Program-
ming/Editing Information Boxes”

& Note
3 One Information Box stores one file.

O The stored file is not deleted auto-
matically. If you want to delete a
stored file. = p.39 “Deleting Infor-
mation Box Messages”

O If you want to change the stored
file, delete the file in advance.

l] Press [Information].

§ 2a1-320

JFACTORY |CISCO

The information menu is shown.

EI Select [Store/Delete/Print Information
Box File].

Journal Print Confidential FX File

ile Status I ‘ Print_hdemory Lock

ile Status ! ‘ Print Personal Box File

ry Staf

1 Store;Delele,Print Informat ion Box File
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B Select the box in which you want
to store the file.

rint Information Eiox File.

Select Boxto store file

i1 dadd
EXPORT DIY. 1 GEMERAL AFFAIR

T T

& Note

3 If a desired box is not shown,
press [4 Prev.] or [V Next].

O If there is a file already stored, a
mark which means "file" is dis-
played at the end of the box.

O When you select a box in which
a file is already stored, a mes-
sage is displayed. If you want to
change a file, press [Yes]. Then a
file previously stored is deleted.

When a password is required

@ Enter a password.

@ Erter password with Nurmber keys,

then press [OK]

& Note

O If you make a mistake, press
the [Clear/Stop] key or [Clear]
and try again.

O When you press [Cancel] , the
display returns to step H.

@ Press [OK].

ﬂ Place the original, and then select
any scan settings you require.

SUBSID: 1111
Boxname: EXPORT DIV,

Follawing fnctions can be selected

& Note
O You can also select the follow-
ing settings.
¢ Book Fax
* 2 Sided Original (option)
e Stamp

B Press the [Start] key.

The machine starts to scan the orig-
inal.

To stop scanning, press [Stop Scan-
ning]. The display will return to

step B.

& Note

O After you place an original on
the exposure glass, place the
next original within 60 seconds.
After all originals are scanned,

press @]

E Press [Exit].

& Note

O Repeat from step B to store an-
other file in a box.

ﬂ Press [Exit].

The initial display is shown.
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Printing Information Box
Messages

Follow these steps to print the mes-
sage stored in an Information Box.

l] Press [Information].

[ nfomation

ABC COMP JBERLIN

The information menu is shown.

ﬂ Select [Store/Delete/Print Information
Box File].

Al 1, ZULZ 11115 AN

Jaumal 1 Print Canfidertial R File |
il Status E | Prirt hemory Lock i
il Status i | Print Personal Box File ;
ry Status ! | Store,Delete Print Information Box File. ;

B Press [Print File].

rint, Informeation Box File.

Select Boxto store file

i1 {444
EXPORT DIY. ] L|GEHERAL AFFATR

: Delete File § Print File E

ﬂ Select the box with the message

you want to print.

The SEP Code and box name are
displayed.

| Sore DeletePrint Information Box File. |

Select a Boxto prirt file of.

i
| |EXPORT DIY. [J

Store File E Delete File l Print File

& Note

O If a desired box is not shown,
press [4 Prev.] or [V Next].

O You cannot select any box when
there is no box that contains a
stored file.

When the password is required

@ Enter a password.

@ Ertter password with Nurmber keys,
then press [OK]

& Note

O If you make a mistake, press
the [Clear/Stop] key or [Clear]
and try again.

O When you press [Cancel], the
display returns to step 4.

@ Press [OK].



Information Boxes

B Press the [Start] key.
The machine starts to print.

& Note

O If you want 2 sided printing
(option), press [Print 2 Sides] be-
fore pressing the [Start] key .

O To cancel printing before press-
ing the [Start] key, press [Cancel].
The display will return to step
4]

O To stop printing after pressing
the [Start] key, press [Stop Print-
ing]. The display will return to
step 3.

B Press [Exit].

Repeat from step [J to print a file
stored in another box.

ﬂ Press [Exit].
The initial display is shown.

Deleting Information Box
Messages

Follow these steps to delete the file
stored in an Information Box.

l] Press [Information].

The information menu is shown.

ﬂ Select [Store/Delete/Print Information
Box File].

AU 1, ZUUE 111D AM

Jourmial Print Confidential R File

le Status 1

ile Status i ‘ Print Personal Box File

Store/Delete,Print Information Box File.

|
Prirt hemory Lock i
]
]

ry Status ! ‘

B Press [Delete File].

| Sore DeletePrint Information Box File. |

Select Boxto store file

i AT
| |EXPORT DIY. 3 3 |CENERAL AFFaTR

Delete File ! Prirt File i
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ﬂ Select the box that contains the
stored file you want to delete.

The SEP Code and box name are
displayed.

rint, Informeation Box File.

Select a Box to delete file from

i1 g
EXPORT DIY. O] [o|sina assate

& Note

3 If a desired box is not shown,
press [4A Prev.] or [V Next].

O You cannot select any box when
there is no box that contains a
stored file.

When the password is required

@ Enter a password.

@ Ertter password with Number keys,
then press [OK]

& Note

O If you make a mistake, press
the [Clear/Stop] key or [Clear]
and try again.

O When you press [Cancel], the
display returns to step 0.

@ Press [OK].

B Press [Yes].
The file is deleted.

& Note

O To cancel deleting, press [No].
The display will return to step

E Press [Exit].

Repeat from step [J to delete a file
stored in another box.

ﬂ Press [Exit].
The initial display is shown.



4. Transmission Features

Handy Dialing Functions

Chain Dial

Redial

This allows you to compose a tele-
phone number from various parts,
some of which may be stored in
Quick Dials and some of which may
be entered using the number keys.

& Note
0 Maximum length of a telephone or
fax number: 254 digits

O For Memory Transmission and Im-
mediate Transmission, insert a
pause between parts of a number.
For On Hook Dial and Manual Di-
al, no pause is needed.

$F (Example) 01133-1-555333
Assume that 01133 is stored in Quick
Dial 01.

@ Place the original, and then select
any scan settings you require.

® Press the Quick Dial key [0001].
® Press the [Pause/Redial] key.

@ Enter [1], [5) [5] [5] (3] [3])
[3] with the number keys.

® Press the [Start] key.

The machine memorizes the last 10
destinations that have been dialed. If
you wish to send a message to a des-
tination which you faxed recently, the
Redial feature saves you time by find-
ing and entering the number again.

? Limitation
O The following kinds of destina-
tions are not memorized:

¢ Quick Dials
* Group Dials

¢ Destinations dialed by a Pro-
gram

¢ Destinations dialed as End Re-
ceivers for Transfer Request

¢ Forwarding terminal of the sub-
stitute reception

® Destinations dialed using the
external telephone (option)

¢ Destinations dialed by Redial
(regarded as already stored in
memory)

* Any destinations after the first
number if multiple destinations
were dialed

O Do not dial any numbers before
you press the [Pause/Redial] key. If
you press the [Pause/Redial ] key af-
ter entering numbers using the
number keys, a pause will be en-
tered instead.

& Note

O If you dial a destination already
memorized and the telephone route
is changed, the same number may
automatically be memorized again.
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B press the [Pause/Redial] key.

StatManua X @
TO0O

Redial
@ 9 @ Clear/Stop
Enter

ZEWSO013N

[

"

Il
€
©
C

ﬂ Select a destination you want to
redial.

Redial Select destination (Last 10 dest.)

o 1821234567890
82 0123456789

6727
[ 7:46 P

& Note

O Select a destination by pressing
a date/time key. This Key Dis-
plays the date/time when the
original was scanned.

3 If the receiver uses a fax ma-
chine of the same manufacturer
that is capable of programming
the Own Name, that name may
be shown on the display instead
of the fax number.
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Advanced Features

SUB Code

You can use Confidential Transmis-
sion to send messages to fax machines
of other makes that support the SUB
Code communication feature.= p.7
“Confidential Transmission” You can
also use Transfer Request Transmis-
sion to send messages to fax machines
of other makes that support the
Transfer Station feature. When using
SUB code, your machine can only
safely communicate with other ma-
chines that support SUB Code.

? Limitation

O You can only use this feature with
a G3 or I-G3 line (not with G4).

3 You cannot use Chain Dial with
this feature. = p.41 “Chain Dial”

3 You cannot select the SUB Code
function when carrying out stand-
ard Confidential Transmission.

& Note

O TheID canbe up to 20 digits long and
consist of numbers, spaces, * and # .

O Make sure the number of digits in
the ID matches the specification of
the machine to which you are
sending.

O You can store not only destination
names and fax numbers but also
SUB Codes in Quick Dials, Groups
and Programs. Digits, spaces, *
and # can be stored. =Chapter 3,
"Quick Dials" in the Basic Features
manual, Chapter 3, "Groups" in the
Basic Features manual,= p.97
“Registering Keystroke Programs”

O Messages you send using this fea-
ture are marked "SUB" on all re-
ports.= p.124 “Reports/Lists”

l] Place your original, and then se-
lect any scan settings you require.

gDial the fax number using the
number keys.

ﬂ Press [Adv. Features].

The advanced feature menu is
shown.

ﬂ Select [SUB Code].

OReady

Er
w52, 0123456780_ -
Add

SR Code E SEP Cade ; Transfer Req ;

B Press [TX SUB Code].

»» N2 0123456789_ A

W Enter Box code and passwon

T¥ 5UB Code

| SEP Code i Transfer Req i
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E Enter a SUB Code with the number
keys.

Enter with Mumber, *, % and space keys.

You can store not only destination
names and fax numbers but also
SUB Codes in Quick Dials, Groups
and Programs. Digits, spaces, *
and # can be stored. =Chapter 3,
"Quick Dials" in the Basic Features
manual, Chapter 3, "Groups" in the
Basic Features manual, = p.97
“Registering Keystroke Programs”

ﬂ Press [OK].

SUB Code appears one line under
the fax number on the display.

B Press [Exit].

To enter a password, press [Pass-
word (SID)].

g Press the [Start] key.

& Note

O If you use Immediate Transmis-
sion and the destination fax ma-
chine does not support the SUB
Code feature, a message will ap-
pear on the display to inform
you of this. In this case, press
[OK] to cancel the transmission.

SID Code

There are times when you may wish
to use a "SID" (Sender ID) when send-
ing confidential faxes with the SUB
Code feature.

If a password is set in a Transfer Box
with a SUB Code, you should also en-
ter a SID Code as a password.

? Limitation

O You can enter a SID using up to 20
digits .

& Note

O Messages you send using this fea-
ture are marked "SID" on all re-
ports.= p.124 “Reports/Lists”

pe Reference
Chapter 3, "Quick Dials" in the Ba-
sic Features manual

Chapter 3, "Groups" in the Basic
Features manual
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SEP Code

Normally you can only use Polling Re-
ception (= p.12 “Polling Recep-
tion”)to receive faxes with ID from
machines that have the Polling Recep-
tion feature of the same make. Howev-
er, if a machine of another make
supports polling reception, you can re-
ceive fax messages with ID from that
machine using this method instead.

Poll the other machine. You can re-
ceive messages that have the same
SEP code as the SEP code you enterd.

? Limitation

O You can only use this feature with
a G3 or I-G3 line (not with G4).

3O You cannot use Chain Dial with
this feature.= p.41 “Chain Dial”

& Note
O The ID can be up to 20 digits long.

O Make sure the number of digits in
the ID matches the specification of
the machine to which you are
sending.

O You can store not only destination
names and fax numbers but also
SEP Codes in Quick Dials, Groups
and Programs. Digits, spaces, *
and # can be stored.=Chapter 3,
"Quick Dials" in the Basic Features
manual, Chapter 3, "Groups" in the
Basic Features manual,= p.97
“Registering Keystroke Programs”

O Messages you receive using this
feature are marked "SEP" on all re-
ports.= p.124 “Reports/Lists”

nDial the fax number using the
number keys.

ﬂ Press [Adv. Features].

The advanced features menu is
shown.

B Select [SEP Code].

[&

nter n

s
Add

B SUB Code E SEP Cade ; Tmnsferﬁeq;

[ Enter SEP cods and password

R SEP Code

BEnter a SEP Code with the
number keys.

Enter with Number, *, # and space keys.

If you make a mistake, press the
[Clear/Stop] or [Clear] and try
again.



Transmission Features

E Press [OK].

A SEP Code appears one line un-
der the fax number on the display.

m Press [OK].

The advanced features menu is
shown.

. The [Polling RX] key is highlighted,
Breess [Exit]. and "Free/Default ID poll" is
To enter a password, press [Pass- shown.
word (PWD)].
m P T ission Mod mPress [OK].
ress [Transmission Mode]. The initial display is shown.
................................................... iB Press the [Start] key.
3456789_ ™A
Clear TH File Status ;
| 521-400 | croup | [0t Managemert) PWD COde

| Transmission hode I

Sub TH Mode I

| starerie

The advanced features menu is
shown.

B seiect [Poliing RX].

‘ Send Later i ‘ Priority T4 i

| Confidential Tx 1| Polling T || PolingRx |

[E Press [Default ID/Free Polling RX].

Receiving Polling transmission file.
Specify Polling mode

Override Palling Reception

& Note

O To cancel this procedure, press
[Cancel]. The display will return

to step ).
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There are times you may wish to use
a password when receiving faxes by
polling with the SEP Code feature.

? Limitation
O You can enter a password up to 20
digits long.

& Note

O You can store not only destination
names and fax number but also
PWD Codes in Quick Dials,
Groups and Programs. Digits,
spaces, * and # can be stored.
=Chapter 3, "Quick Dials" in the
Basic Features manual, Chapter 3,
"Groups" in the Basic Features
manual,= p.97 “Registering Key-
stroke Programs”

O Messages you send using this fea-

ture are marked "PWD" on all re-
ports.= p.124 “Reports/Lists”
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Transfer Request

Transfer Request allows fax machines
that have this feature to automatically
distribute incoming messages to mul-
tiple fax destinations. This feature
helps you save costs when you send
the same message to more than one
place in a distant area, and saves time
since many messages can be sent in a
single operation.

The diagram below may make the
concept clearer.

Requesting End Receiver

Part
arty Transfer

Station

End Receiver

F

Transfer

Result Report End Rgzeiver

ND1X01Ng

B Preparation
Before you can use this feature,
you must program the Polling ID.
= p.170 “Programming a Polling
ID”,= p.167 “Transfer Report”

The following terminology is used in
this section.

< Requesting Party
The machine where the message
originates from (this machine).

« Transfer Station
The machine that forwards the in-
coming message to another desti-
nation.

« End Receiver
The final destination of the mes-
sage or the machine to which the
Transfer Station sends to.

Limitation

The Transfer Stations you specify
must be machines of the same
make as this machine and have the
Transfer Station function.

Y ]

O The fax number of the Requesting
Party (this machine) must be pro-
grammed into a Quick Dial or
Speed Dial in the Transfer Station.
If not, you cannot use this feature.

& Note

O Polling ID's of the Requesting Par-
ty (this machine) and Transfer Sta-
tions must be identical.

O You can specify up to 100 Transfer
Stations in a Transfer Request.
However, you can only specify up
to 50 Transfer Stations from the
number keys.

O You can have up to 30 End Receiv-
ers per Transfer Station. If you
specify a Transfer Station Group,
the Group counts as a single re-
ceiver.

O The combined total of End Receiv-
ers and Transfer Stations you spec-
ify with the number keys cannot
exceed 100. =Chapter 2, "Restric-
tions with Dialing with Number
Keys" in the Basic Features manual

l] Place your original, and then se-
lect any scan settings you require.
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ﬂ Dial a Transfer Station.

& Note

O Enter the fax numbers of the
Transfer Stations with either
Quick Dials or the number keys.

O If you make a mistake, press the
[Clear/Stop] key or [Clear] and

try again.

pe Reference
Chapter 2, "Quick Dials" in the
Basic Features manual Chapter
2, "Number Keys" in the Basic
Features manual

B Press [Adv. Features].

The advanced features menu is
shown.

ﬂ Select [Transfer Req.].

Select item

Lo

SUE Code ; SEP Code g Translerﬁeq%

B Press [Receiving Station].

Infomation |

ko d

[ Transmitting wia abowe destination. Specify Recelving Station

| Receiving Station i

| SUB Code E SEP Code __

E Dial an End Receiver.

Receiving statn  Abowe destination will be transfer station
Specify Quick, Speed, and Group Dial Mo, programed by the station.

L 1]

L 1 Quick Dial

| % speed Dl 6k Group il |

& Note

O You cannot enter the numbers
of the End Receivers directly.
The numbers must be stored in
Quick Dials or Groups in the
Transfer Station(s). To specify
an End Receiver, use the special
format described in = p.49
“Specifying an End Receiver”.

O To cancel the Transfer Request,
press [Cancel]. The display will
return to step [J.

ﬂ When you have specified all the
End Receivers, press [OK].

Receiving statn ~ Abowe destination will be transfer station
Specify Quick, Speed, and Group Dial Mo. programed by the station.

[ [ /8 [ Clear |




Advanced Features

8 Press [Exit].

Total:

(2001 004 itex1d
1002 #x005 ixx15
#003 01

The Transfer Stations and End Re-
ceivers are displayed.

g Press the [Start] key.

Specifying an End Receiver

When you make a Transfer Request,
you must specify the final destinations
(End Receivers) for your message.

You cannot enter the numbers of the
End Receivers directly. Instead, enter
a simple code that describes where
the numbers are stored in the Trans-
fer Station (in Quick Dials or Groups).

The numbers must first have been
stored in Quick Dials or Groups in the
Transfer Station(s).

« Quick Dial
® Press [# Quick Dial].

@ Enter the number (2 or 3 digits)
of the Quick Dial where the End
Receiver is stored.

& Note

O For example, to choose the
number stored in Quick Dial
01 in the Transfer station, en-
ter: [0] [1]).

O Press [Add] if you wish to en-
ter more End Receivers.

O Press [4A Prev.] or [V Next] to
see the End Receivers al-
ready entered. You can select
an End Receiver from this list
and remove it by pressing
the [Clear/Stop] key or [Clear].

< Speed Dial
® Press [HE¥ Speed Dial].

@ Enter the number (2 or 3 digits)
of the Speed Dial code.

& Note

O For example, to choose the
number stored in Speed Dial
12 in the Transfer Station, en-
ter: [1][2]

O Press [Add] if you wish to en-
ter more End Receivers.

O Press [A Prev.] or [V Next] to
see the End Receivers al-
ready entered. You can select
an End Receiver from this list
and remove it by pressing
the [Clear/Stop] key or [Clear].

< Group Dial

® Press [H¥-¥% Group Dial].

@ Enter the number (2 digits) of
the Group number.

& Note

O For example, to choose the
number stored in Group Dial
04 in the Transfer station, en-
ter: [0] [4]).

O Press [Add] if you wish to en-
ter more End Receivers.

3 Press [A Prev.] or [V Next] to
see the End Receivers al-
ready entered. You can select
an End Receiver from this list
and remove it by pressing
the [Clear/Stop] key or [Clear].
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‘Q"‘Group of Multistep Transfer

Program a Transfer Station into
groups of this machine. By program-
ming the end receivers in the Transfer
Station Group, you can enable this ma-
chine to transfer messages to other
Transfer Stations. (The number of end
receiver destinations per one Transfer
Station should not exceed 30.) The
principles of Transfer Stations can be
used to build up a multi-step facsimile
network where messages are passed
through several Transfer Stations.

For more information, contact your
service representative.

Sub-address

The optional ISDN Unit is required.

ISDN allows two or more terminals
(such as a fax machine and digital tel-
ephone) to be connected to a single
line. These terminals are identified by
their sub-address numbers. If the ter-
minals connected to the line at a des-
tination are assigned sub-addresses,
dialing a sub-address allows you to
direct your fax message to a particu-
lar terminal at the destination.

? Limitation

O Sub-addresses can only be used
with ISDN.

& Note

O You can program a sub-address in
Quick Dial.

l] Select either G4 or G3 (ISDN).

& Note

O When the optional ISDN Unit is
installed, the line used for G3 is
set to ISDN.

/O Reference
= p.55 “Changing the Line
Typell
ﬂDial the fax number with the
number keys.

B Press [Adv. Features].

Total

1A

Specify subaddress or LUI
Sub-address |

| Transfer Req ; :




Advanced Features

E Enter the destination sub-address
with the number keys.

Sub-address Specify with Mumber keys.

& Note
O You can enter up to 19 digits.

ﬂ Press [OK].

8 Press [Exit].
"Sub-adress" is shown in the dis-
play.

g Press the [Start] key.

uul

The optional ISDN Unit is required.

? Limitation

O UUI can only be used with ISDN.

& Note

O You can program a UUI in Quick
Dial.

n Select G4.
A Reference
= p.55 “Changing the Line
Typell

ﬂDial the fax number with the
number keys.

B Press [Adv. Features].

The advanced feature menu is
shown.

ﬂ Select [Sub-address/UUI].

Specify subaddress or LUI

 Sub-address i

i Transfer Rieq i

EEnter the destination UUI with

the number keys.

Specify with Number keys.

ﬂ Press [OK].
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8 Press [Exit].
"UUI" is shown in the display.

g Press the [Start] key.



On Hook Dial

On Hook Dial

This is just like using the external tele-
phone, except you do not have to pick
up the external telephone before dial-
ing. Just press the [On Hook Dial] key
and dial the number. If you hear a
voice, you can pick up the external tel-
ephone and speak with the other party.

? Limitation

O This feature is not available in
some countries.

3 On Hook Dial does not work with
ISDN lines.

O This feature is not available for the
optional Extra G3 Interface Unit.

O Chapter 2, "Adjusting Volume" in
the Basic Features manual

ﬂ Place your original, and then se-
lect any scan settings you require.

/O Reference

= Chapter 2, "Setting Originals”
in the Basic Features manual

= Chapter 2, "Scan Settings" in
the Basic Features manual

ﬂ Press the [On Hook Dial] key.

You will hear a low tone from the
internal speaker.

=000
= OO
QOO
06O

ZFGHOTIN

& Note

O If you wish to cancel this oper-
ation, press the [On Hook Dial]
key again.

Ty M} eI Ton i A s
{LONDON O JNEW YORK {TORONTO {30v2 CO.L

The machine immediately dials the
destination.

& Note

O If you make a mistake, press the
[On Hook Dial] or [Clear Modes]
key and try again.

ﬂWhen the line is connected and
you hear a high-pitched tone,
press the [Start] key.

& Note

O If you hear a voice, pick up the
external telephone before you
press the [Start] key and notify
the destination that you want to
send a fax message (ask them to
switch to Facsimile mode).

O To stop transmission, press the
[Clear/Stop] key and remove
originals.

0O After transmission, the machine
will return to standby mode.
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Manual Dial

The optional external telephone is required.

Pick up the handset of the optional
external telephone and dial. When
the line is connected and you hear a
high-pitched tone, press the [Start]
key to send your fax message. If, on
the other hand, you hear a voice at the
other end, continue your conversa-
tion as you would normally over the
telephone.

? Limitation

O Manual Dial does not work with
ISDN lines.

O This feature is not available for the
optional Extra G3 Interface Unit.

O The result of a transmission with
manual dial is not mentioned in
the Transmission Result Report
(Immediate Transmission).

O When the machine has just
changed to the Economy Trans-
mission mode, there is no sound
when you pick up the handset for
4 seconds (Max). You can operate
the machine after hearing a tone.

l] Place your original, and then se-
lect any scan settings you require.

p Reference

= Chapter 2, "Setting Originals"
in the Basic Features manual

= Chapter 2, "Scan Settings" in
the Basic Features manual

ﬂ Pick up the handset of the exter-
nal telephone.

You will hear a tone.

The machine immediately dials the
destination.

& Note

O If you make a mistake, replace
the external telephone and try
again from step B.

ﬂWhen the line is connected and
you hear a high-pitched tone,
press the [Start] key to send your
fax message.

& Note

O If you hear a voice, notify the
destination that you want to
send a fax message (ask them to
switch to Facsimile mode).

B Replace the handset of the exter-
nal telephone.

After transmission, the machine
will return to standby mode.

To stop transmission, press the
[Clear/Stop] key and remove origi-
nals.



Changing the Line Type

Changing the Line Type

The optional ISDN Unit or Extra G3 Interface Unit is required.

When the optional ISDN Unit and Ex-
tra G3 Interface Unit are installed,
you can connect to up to a maximum
of 3 lines.

? Limitation

O When sending a fax, you can select
the line type if dialing with the
number keys or Chain Dial.

& Note

O When you install the optional
ISDN Unit or Extra G3 Interface
Unit, you can specify the line type
home position from "Gen. Set-
tings/Adjust”". = p.125 “General
Setting / Adjustment”

% G3
If you install Extra G3 Interface
Unit, you can select "G3-1" or "G3-
2" depending on the number of the
installed unit.

[ (il WAFERE HGTRTS WFET (G5 TEE
# STORE  {PARIS OF JDETROIT
FICE FACTORY JCISCO

< G4
ISDN line is selected.

? Limitation

O If you select the G4 mode, JBIG
compression is not available.

Informiation

*
*

>

Which line is used for G3 transmis-
sions?

ISDN lines can be used for G3 com-
munication as well as G4 commu-
nication. If the machine is
connected with an ISDN and ana-
log (PSTN) line, each line can be
available by selecting "G3 Auto".
Select "I-G3" when you use the
ISDN line for a G3 transmission.

& Note

O When you use G3 with ISDN,
you can set the sub-address and
UUL
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« Auto Identification
This feature is used when G4 is se- ) .
lected. The machine first tries a G4 When an optional ISDN Unit is In-
communication and if it cannot stalled.
connect because the receiver is not
a G4 terminal, it automatically
switches to G3 and redials.

& Note

O If the G3 line at the destination
is connected to the ISDN via a
TA (Terminal Adapter) or a PA-
BX, the line is regarded as G4

E Select the line you want to use.

since the called number is on IS- When an optional ISDN Unit and
DN. The Auto Identification optional Extra G3 Unit are in-
feature may not automatically stalled.

switch this machine to G3.

l] Press [Select Line].

When an optional Extra G3 Unit is
installed.

I select ine ta use

B Press [Exit].
The initial display is shown.



Sub Transmission Mode

Sub Transmission Mode

Book Fax

Use to send book originals from the
exposure glass.

AN

> |12

Exposure glass

THYS980N

? Limitation

O Set originals on the exposure glass.
The Document Feeder (ADF) can-
not be used.

O Depending on the paper sizes
available on the destination ma-
chine, the message may be reduced
when printed at the other end.

ﬂ Place your original on the expo-
sure glass, and then select any
scan settings you require.

ﬂ Press [Sub TX Mode] .

Lih | 75 Desst Manm]ememi
1/ Transmission hode I
Sub TH Mode I

| starerie

WEN YOR |
FFICE

The Sub Transmission Mode menu
is shown.

& Note

O You can choose whether the
machine scans in left page first
or right page first. Set this with
the User Parameters. = p.141
“Changing the User Parame-
ters”(Switch06, Bit6)

B Select [Book Fax].

Select ftem oK
o
| 5td hessage || Auto Document ]|/ Select Stored File | | options |

Transmitting book type original in left and right halves
Specify original size and transmission mode.

& Note

O To cancel this mode, press [Can-
cel]. The Sub Transmission
Mode menu is shown on the
display.

O If you choose A3, the original
will be sent using Image Rota-
tion Transmission. = p.69 “Re-
duced Image Transmission”

B Select [From first Page] or [From sec-
ond Page].

Transmitting bk tyne ariginal in let and right halwes
Specify original size and transmission mode.
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& Note

O Select "From first Page" to send
a book original from the first
page.

O Select "From second Page" if
you want to send a cover letter
as the first page.

E Press [OK].

The [Book Fax] key is highlighted,
and the selected size of the file is
shown.

ﬂ Press [OK].

mDial, and then press the [Start]
key.

2-Sided Transmission
(Double-Sided Transmission)

Use this feature to send 2-Sided origi-
nals. The Document Feeder (ADF) is
required.

The front and back of the scanned
original will be printed in order on
separate sheets at the other end.

? Limitation

O The orientation of alternate sheets
may be reversed at the other end. If
you want to print the original with
the same orientation at the other
end, specify the "Original Position"
and "Page Opening Orientation".

O This feature is only available with
Memory Transmission and Paral-
lel Memory Transmission. It is not
available with Immediate Trans-
mission.

O This feature is only available using
the Document Feeder (ADF).

O This is not available using the ex-
posure glass.

& Note

O You can confirm whether both sides
were properly scanned in with the
Stamp feature. = p.67 “Stamp”

l] Place your original in the Docu-
ment Feeder (ADF), and then se-
lect any scan settings you require.

ﬂ Press [Sub TX Mode].

Total:

[ THFileStatus

Dest. Management

Transmission hode I
Sub T Mode I

| starerie

[ TORGHTD |

The Sub Transmission Mode menu
is shown.

B sclect [2 Sided Original].

o
| 5td hessage || Auto Document ]|/ Select Stored File | | options |

2 Sided TH Transmitting Z Sided original. Select position, page opening orientat ionf
and transmission made:

Page Opening Qriertation

1

Original Position

& Note

O Make sure that the specified
"Original Position" matches the
orientation of originals loaded
in the Document Feeder (ADF).



Sub Transmission Mode

B Specify page opening orientation
from [Top to Top] or [Top to Bottom].

ESpecify the transmission mode
from [2 Sided from 1st Page] or [1 Sid-
ed for 1st Page].

AL, ZU0Z 11515 AM

mitting 2 Sided original. Select posttion, page opening orientation
pansmission mode.

Page Opening Oriertation

3| 1 Sided for 13t Page |

To fax the originals using The Doc-
ument Feeder (ADF) when the first
page is a cover letter, select [1 Sider
for 1st Page] .

ﬂ Press [OK].

The [2 Sided Original] key is high-
lighted, and the original position
and page opening orientation are
shown.

ﬂ Press [OK].
The Sub Transmission Mode menu
is shown.

gDial, and then press the [Start]
key.

Standard Message Stamp

Use this feature to stamp a standard
message at the top of the first original
sent.

There are four types of standard mes-
sages: "Confidential”, "Urgent",
"Please phone" and "Copy to corres

"

You can also program other messag-
es.

& Note

O While this feature is in use, the sec-
ond and third lines of the "Label
Insertion" are not printed.

O When there is an image around the
area where the standard message
is to be stamped, that image is de-
leted.

O To program a standard message,
use the "Program/Change/Delete
Standard Message" function. =
p.116 “Programming Standard
messages”, p.117 “Deleting Stand-
ard messages”

ﬂ Place your originals, and then se-
lect any scan settings you require.

B3 press [sub TX Mode].

Dest. Manm;emervti
Transmission Mode I
Sub TH Mode I

| swerie

081-180 161-240

The Sub Transmission Mode menu
is shown.
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B sclect [Std. Message].

Select ftem

2 Sided Original [ Stamp

‘ Std. Message “ Auto Document ;‘ Select Stored File “ Options |

ﬂ Select the standard message to be
stamped.

Stmp Std hssq  Select standard message to stamp at 2nd line.

| Confidential ; ‘ Urgent

| Please phone

Copyto comes. section

& Note

O Programmed standard messag-
es are shown in the keys. If there
are none programmed, the mes-
sage "*Not programed" is
shown.

O The machine cannot stamp mul-
tiple standard messages.

B Press [OK].

"Std. Message" is highlighted, and
the selected standard message is
shown.

E Press [OK].

The Sub Transmission Mode menu
is shown.

ﬂDial, and then press the [Start]
key.
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Sending an Auto Document

If you often have to send a particular
page to people (for example a map, a
standard attachment or a set of in-
structions), store that page in the
memory as an Auto Document. This
saves rescanning the document every
time you want to send it.

You can fax an Auto Document by it-
self, or attach it to a normal fax message.

5] Preparation
You need to program an Auto Doc-
ument. = p.118 “Storing and
Changing an Auto Document”

#¥important

O Whenever you store or change an
Auto Document, we recommend
that you print the Auto Document
list for reference. = p.124 “Re-
ports/Lists”

? Limitation

3O You can attach one Auto Docu-
ment to each transmission.

& Note

O You can store up to 6 Auto Docu-
ments (up to 18 with optional Ex-
pansion Memory installed).=
p-118 “Storing and Changing an
Auto Document”

O Files with Auto Documents are
scanned by Memory Transmission.

O When sending an Auto Document
with another file, the Auto Docu-
ment is scanned first.

O Storing Auto Documents reduces
the amount of free memory slightly.
Unless you delete the document,
free memory will not return to 100%.

O You can print an Auto Document
or a summary of Auto Documents
currently stored in memory. =
p-124 “Reports/Lists”



Sub Transmission Mode

l] Place your original, and then se-
lect any scan settings you require.

When you fax an Auto Document
by itself, go to step B.

ﬂ Press [Sub TX Mode].

[ Information

T File Status
B0est Manm]ememi

Transmission hode I
Sub TH Mode I

| starerie

The Sub Transmission Mode menu
appears.

ﬂ Select [Auto Document].

‘ Sid. Message “ #uto Documert ;‘ Select Stored File “ Options I

ﬂ Select Auto Document file.

When you fax an Auto Document by
itself, press [TX Stored File(AD) Only].

Auto Document  Transmitting with original. Select file.

|G

|1 men

Ll 1z

e Iz

& Note

O Programmed Auto Documents
are shown in the keys. If there are
none programmed, the message
"*Not programed" is shown.

O If a desired file is not shown,
press [4 Prev.] or [V Next].

O If you make a mistake, press
[Cancel] and try again.

O To cancel the Auto Document,
press [Cancel]. The display will
return to step B

B Press [OK].

"Auto Document" is highlighted,
and the selected file name is
shown.

E Press [OK].

ﬂDial, and then press the [Start]
key.

Sending a Stored Document

The optional Hard Disk Unit is re-
quired.

Use this feature to send documents
that are stored in the Document Serv-
er. You can specify and send multiple
documents, and also send them with
scanned originals all at once.

You can also print the stored originals
with [Print File]. = p.64 “Printing
Stored Documents”

5] Preparation
Store the documents to be sent in
advance. You can also set a pass-
word.= p.102 “Using the Docu-
ment Server”

Limitation

Only the documents that are
stored using the fax feature can be
sent or printed by pressing the
[Facsimile] key. Received docu-
ments cannot be specified as
Stored Documents. Documents
stored using the copy feature or
printer feature can be printed by
pressing the [Document Server]
key. = "Document Server" in the
System settings

0 -9
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Sending Stored Documents

The machine sends documents that
are stored in the document server.

The documents stored in the docu-
ment server can be sent again and
again until they are deleted. Once
sent, documents are stored into the
document server. Therefore, you can
send them in just one operation with-
out having to set your originals again.

? Limitation

O Only the documents that are
stored using the fax feature can be
sent. Documents that are stored
using the printer feature or scan-
ner feature cannot be sent.

O You cannot use the following
transmission methods.

¢ Free Polling transmission

¢ ID Polling transmission

* Personal ID Polling transmis-
sion

¢ Immediate transmission

¢ Parallel Memory transmission

e On Hook Dial

¢ Manual Dial

& Note

O You can specify a maximum of 30
documents at one time.

O The machine can send a total of 400
pages in one operation. With the
optional Expansion Memory, it can
send a maximum of 1000 pages.

O The specified documents are sent
with the scan settings made when
they were stored.

O The stored documents are given
"file names", such as "FAX001" and
"FAX002", automatically. Howev-
er, you can change the file names.
= p.105 “Manage File”

O You can attach "User Names" to
the stored documents. = p.105
“Manage File”

B press [sub TX Mode].

081-180 161-240 %

Transmission Mode I
Sub TH Mode I

| swerie

The Sub TX Mode menu is shown.
EI Select [Select Stored File].

[ "Std.Message ]| Auto Document [ Select Stored File || Options |

B Select the documents to be sent.

| Select file to transmit, then press [OK].

| Date jPagel THlade

| UserMame ] FileName

| @fpowesTIc Y. |Fanoos Jaw. 12 1]

[ 2] 1] §

| [Faxnnos

W Er
¥ et
" [10rigi. + Stored File ! Stored file + ] Origi i Manage/Delete File !

& Note

O When multiple documents are
selected, they are sent in the or-
der of selection.

O Press the [TX Order] key to ar-
range the order of the docu-
ments to be sent.

O Press the [File Name] key to place
the documents in alphabetical
order.



Sub Transmission Mode

O Press the [User Name] key to
place the documents in order by
the programmed user name.

O Press the [Date] key to place the
documents in order by the pro-
grammed date.

Specifying Documents from the
"File List"

@ Press [A Prev.] or [V Next] to dis-
play the documents to be sent.

@ Select the file name.

Specifying Documents from the
"File Name"

@ Press the [Search by File Name]
key.

| Select Stored File Select file totransmit, then press [OK]

| Uservame § Fiemame § Dae

[@|DOMESTIC DIV, |FAx000d [hug. "1

[l |Faxonoa [4ug. "1

10rigi. + Stored File ; Stored file + £ Origi E

@ Enter the file name of the doc-
ument to be sent.

& Note

O Partial matching is used to
search for the file name.

pe Reference
= Chapter 3, "Entering Text"
in the Basic Features manual

© Press [OK].
@ Select the file name.

Specifying Documents from the
"User Name"

@ Press the [Search by User Name]
key.

le Select file to transmit, then press [OK].

w ] | UserMame  § " FileWame | Date

@[oowesTIC DY, |Fa0003 [aug.

L] [Faxnons [aug. |

[ Search by Uiser Narne |

[ Search by File Name |

Origi. + Stored File ! Stored file + ] Origi i

@ Press or select the user name
who stored the document to be
sent.

I Search by User Name
i | Cle:

[ f o f e ] i | LK ] Ciw

[ “saesorv. f LEGALDIY. § CREDIT DIV. | EXPOR]

| TEchmrcal prv. § powesTiC prv. |

& Note

3 If the user name who stored
the document to be sent is
not displayed, press [4 Prev.]
or [V Next].

O To search by entering the
user name, press [Non-pro-
gramed Name], and then enter
the user name. Partial match-
ing is used to search for the
user name.

p Reference

= Chapter 3, "Entering Text"
in the Basic Features manual

© Press [OK].
@ Select the file name to be sent.
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ﬂ If you select a document with a
password, enter the password.

If the document does not have a
password, proceed to step 3.

@ Erter password with Nurmber keys,

then press [OK]

]

B Press [OK].

E When you want to add your origi-
nals to the stored documents and
send them all at once, press [(]
Origi. + Stored File] or [Stored file + (]
Origi.].

When sending only the stored doc-
uments, go to step ).

| Iftum or more files are selected, they will be transmitted together.

| Usertiame ]

File Mame

‘ DOMESTIC DIV.

|ra£nnna

| a |Faxnnoe

£10rigi. + Stored File § Stored file + £ Origi E hanage/Delete File ;

& Note

O When the [ €] Origi. + Stored File]
key is specified, the machine
sends the "Originals" and then
"Stored Files". When the [Stored
file + €] Origi.] key is specified,
the machine sends the "Stored
Files" and then "Originals".

O The added originals are not
stored.

ﬂ Press [OK].

The Sub Transmission Mode menu
is shown.

ﬂ Press [OK].

& Note

O To add an original to the stored
documents, place the original,
and then select any scan settings
you require.

gDial, and then press the [Start]
key.

Printing Stored Documents

Use this feature to print the docu-
ments stored in the document server.

® Limitation
O Only the documents that are

stored using the fax feature can be
printed. Documents stored using
the fax feature are shown with an
"F" in front. To print documents
that are stored using the copy fea-
ture or printer feature, press the
[Document Server] key. See the
Copy Reference and Printer Refer-
ence for details.

pe Reference
= "Document Server" in the Copy
Reference manual, and Printer
Refence manual

& Note

O You can also print the first page
only to check the content of the
original.

O You can specify and print multiple
documents.

O When specifying and printing mul-
tiple documents, you can choose
whether to put page numbers on all
the files. Set this with User Parame-
ters. = p.141 “Changing the User
Parameters” (Switch18,Bit3)



Sub Transmission Mode

B press [Sub TX Mode].

081-160 & 161-240

Transmission hMode I
Sub TH Mode I

I |

The Sub Transmission Mode menu
is shown.

EI Press [Select Stored File].

| "otd.Message || uto Documert | Select Stored File | Options |

B Select the document to be printed.

| Select fileto trnsmR, then press [OF]

| Userame FFieMame  f Date {Page|
[mg. 2] 1]
g 2] 1] ] 4p

| @[poMEsTIC DIV, |FAN000g

| a |Faxnnoe

£10rigi. + Stored File § Stored file + £ Origi E hanage/Delete File ;

& Note

O If the document you want to
print is not displayed, press [A
Prev.] or [V Next].

O Press [File Name] to place the

documents in alphabetical or-
der.

O Press [User Name] to place the
documents in order by the pro-
grammed user name.

O Press the [Date] key to place the
documents in order by the pro-
grammed date.

O Press [Manage/Delete File] to place
the documents in order by the
programmed date.

O To see details of the selected
document, press the [Detail] key.
To return to the standby menu,
press the [File List] key.

| Ittwo or more files are selected, they will be transmitted together

- File name - Storage methad

FaxX0003 Facsimile
I Ulser name

DOMESTIC DIV.
- Storage time

Aug./12/2001 07:55PH
W-Size - Pages

Rl 1

THomer: 141 [ A& F %

- El0rigi. + Stored File ! Stored file + {1 Origi ; E

Selecting a Document from "File
List"

@ Press [4 Prev.] or [V Next] to dis-
play the document to be sent.

@ Select the file name.

Specifying a Document from the
"File Name"

@ Press [Search by File Name].

| Select Stored File Select file to transmit, then press [OK]

o 3| [ Uerteme J Aenawe | bde

[ @[oowesTIC Dov. |Fannng [ fug. 1

£ Search by Liser Mame i

[ al [Faxonns [ fug. 1

Origi. + Stored File l Stored file + ] Origi i

65



66

Transmission Features

@ Enter the file name to be sent.

L . Il ]
ENN | NN N | W | e [
s g JE e Jn B0 TR 0

&
e

N =l

& Note

O Partial matching is used to
search for the file name.

pe Reference
= Chapter 3, "Entering Text"
in the Basic Features manual

© Press [OK].
@ Select the file name.

Specifying a Document from the
"User Name"

@ Press [Search by User Name].

| Select Stored File Select file totransmit, then press [OK]

FlleMame  § Date

Useriame

| @|oouEsTIC DIV, [FAx000d

[l |Faxonoa

Seatch by User MName

Search by File Mame

| £ 0rigi. + Stored File ; Stored file + £ Origi E

@ Press the user name who stored
the document to be sent.

I Search by Liser Name:
Cle:

EF F GH | Lk [ LW

| 48 ] o
oIy, |

| TECHMICAL DIV, | DOMESTIC DIV. |

LEGAL DIV. | CREDIT DIY. | EXPOR

& Note

O If the user name of the docu-
ment to be printed is not shown,
press [4 Prev.] or [V Next].

O To search by entering the
user name, press the [Non-
programed Name] key, and
then enter the user name.
Partial matching is used to
search for the user name.

/O Reference

= Chapter 3, "Entering Text"
in the Basic Features manual

© Press [OK].
@ Select the file name.

ﬂ If you select a file to which a pass-

word is set, enter the password.

When a selected file does not have
a password, go to step 6.

@ Enter password with Number keys,

then press [OK]

B Press [OK].

(3 p:ess [Print File] or [Print 1st Page].

When the [Print File] key is pressed,
the machine prints all the pages.
When the [Print 1st Page] key is
pressed, the machine prints only
the first page.

? Limitation

O When "Print 1st Page" is select-
ed, originals larger than size A4
are printed after they are re-
duced to A4 size.

O The machine can print up to 30
files using the "Print 1st Page"
feature.



Sub Transmission Mode

& Note
O To print both sides, press [Print 2
Sided].

ﬂ Press the [Start] key.

& Note

O When only the first page is
printed, the file name is printed
at the top of the paper.

O To cancel printing, press [Can-
cel].

ﬂ Press [Cancel].

& Note

O You can also fax a specified
Stored Document.= p.62
“Sending Stored Documents”

The Sub Transmission Mode menu

is shown.

Stamp

The optional Document Feeder (ADF) is
required.

When sending a fax message using
the Document Feeder (ADF), the ma-
chine can stamp a circle mark at the
bottom of the original. When sending
a 2— sided document, the document is
marked at the bottom of the front
page and top of the rear page. This
stamp indicates that the original has
been successfully stored in memory
for Memory Transmission, or that it
has been successfully sent for Imme-
diate Transmission.

<4—— Scan

] ‘ | O O

FSTAMaoN

? Limitation

O Stamp only works when scanning
from the Document Feeder (ADF).

O You cannot turn the Stamp feature
on or off while a document is being
scanned.

O Do not open the document feeder
(ADF) while scanning a document.
A document jam could occur.

& Note

O When the stamp starts getting
lighter, replace the cartridge. =
p-185 “Replacing the Stamp Car-
tridge”

O If a page was not stamped even
though the Stamp feature is turned
on, you need to resend that page.

O You can choose whether Stamp is
turned on or off. Select this in
"General Settings/Adjustment”(=
p-125). If you set it on, Stamp can
easily be turned off for any single
transmission by pressing [Stamp].

n Place your original ,and then se-
lect any scan settings you require.

B3 press [sub TX Mode].

1y | [ESDst. Wanagemet |
Transmission hode I
Sub TH Mode I

| starerie

The Sub Transmission menu is
shown.
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B Press [Stamp].

[ Information

Select ftem

[ 2 5ided Original

‘ Std. Message “ Auto Document ;‘ Select Stored File “ Options

The [Stamp] key is highlighted.

& Note

O To cancel using stamp, press
[Stamp] again.

ﬂ Press [OK].

BDial, and then press the [Start]
key.

Transmission Options

This section describes various fea-
tures that you can switch on and off
for any particular transmission by fol-
lowing the procedure at the end of
this section.

In addition, if you frequently use a
certain configuration of options, you
can change the default home position
(on or off) of each option.

’fQﬁFax Header Print

When "Fax Header Print" is set to
"ON", the machine adds your stored
Fax Header to each message you send
so it appears on the printed fax at the
other end.

You can store two Fax Headers "indi-
cations" seem strange. May be "...two
Fax Headers:" "First Name" and "Sec-
ond Name".

For example, if you store your depart-
ment name in one and your organiza-
tion name in the other, you could use
the first when sending internal faxes
and the second for external faxes.

Program in advance which Fax Head-
er is printed when you store a desti-
nation into Quick Dials.

& Note

O If a destination is dialed with the
number keys, "First Name" is
printed.

O You can switch this feature on and
off in "General Setting/Adjust-
ment" (= p.125). Select the setting
that you normally use or change
the setting in "Transmission Op-
tions" if necessary.

O The Fax Header can be pro-
grammed in "programming". =
Chapter 3, "Initial Settings and Ad-
justments” in the Basic Features
manual

O You can set whether you print
"date", "transmitter origin", "file
number” and "page number" with
Fax Header in "User Parameters".
= p.141 “Changing the User Pa-
rameters”( Switch18, Bit3, 2, 1, 0)

#Important

3 In the USA, this must contain the
telephone number of the line your
machine is connected to. It will be
printed on the header of every
page you send. Required in the
USA.

& Note

O In the USA, law requires that your
fax number be included in the Fax
Header. Register the fax number
and switch on Fax Header Print
with the User Parameters.



Sub Transmission Mode

{fLabel Insertion

When a destination is stored in Quick
Dials and "Label Insertion" is set to
"ON", the receiver's name will be print-
ed at the top of the page of message re-
ceived at the other end and will be
preceded by "To". You can also print a
sentence stored as a Standard Message.

pe Reference
= p.116 “Programming Standard
messages”

=Chapter 2, "Quick Dials" in the
Basic Features manual

& Note

O You can switch this feature on and
off in "General Setting/Adjust-
ment" (= p.125).

® Limitation

O When "Label Insertion Priority Set-
ting" is set to "Programmed Name"
and there is an image around the
area where the Label is to be print-
ed, that image is deleted. When
this setting is set to "OFF", Label
Insertion is not printed.

’Q‘Sender Stamp

When there is data, such as the user
name and department name, pro-
grammed into the user code, you can
have the machine print a sender
stamp on the right edge of your pa-
per. To print a sender stamp, press
[Change] and program a user name to
be printed. When you select [No
Stamp], a sender stamp is not printed.

& Note

O Enter the user name in System Set-
tings.

’Q"‘Reduced Image Transmission

When this feature is set to "ON", your
message is sent at a reduced size
(93%) with a blank margin on the left.
When this feature is set to "OFF", "Re-
duced Image Transmission" is can-
celed.

? Limitation

O This feature is not available with
Immediate Transmission or a spec-
ified transmission of a stored doc-
ument.

O Image Rotation is not available
with this feature.

& Note

3 You can switch this feature on and
off in "General Setting/Adjust-
ment” (= p.125)

¥ Auto Reduction

When this feature is set to "ON" and
the receiver's paper is smaller than
the original, the message is automati-
cally reduced to fit onto the paper
available at the other end. When this
feature is set to "OFF", "Auto Reduc-
tion" is canceled.

Transmitter
(This machine)

5] = |

Receiver
F [ =
Reduction

ND1X02N0
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#Important

O If you turn this feature off, the
scale of the original is maintained
and some parts of the image may
be deleted when printed at the oth-

er end.
l s —)

A\

ND1X02N1

& Note

3 You can switch this feature on and
off in "General Setting/Adjust-
ment" (= p.125).

’1'Q=Default ID Transmission

When this feature is set to "ON",
transmission will only take place if
the destination's Polling ID is the
same as yours. This feature can stop
you from accidentally sending infor-
mation to the wrong place (you need
to co-ordinate Polling ID's with the
other party). When this feature is set
to "OFF", "Default ID Transmission" is
canceled.

Selecting Transmission Options for a
Single Transmission

n Place the original, and then select
any scan settings you require.

B3 press [sub TX Mode].

Dest Manm]ememi
Transmission hode I
Sub TH Mode I

| starerie

[HEW VORF |
Taha |

The Sub Transmission Mode menu
is shown.

B Select [Options].

Select ftem. oK
o
| 5td hessage || Auto Document || Select Stored File | | Options |

ﬂ Press [ON] or [OFF] to specify "Fax
Header Print".

Set functions

| »FaxHeader Frint
P Label Insertion

- Stamp Sender Mame

woeun o Tx ]

& Note
O To close option settings, go to
step [.



Sub Transmission Mode

B Press [Programed name] or [OFF] to @ Enter user name to be stamped.

specify "Label Insertion". H
(I |

3 TR AN T T
[ seesov. § LeseLbpv. f CREDIT DIv. i EWPOR)

| TEcHNICAL DIV. | DOMESTIC DIv. |

|Opl|un Setting Set functions.
W Fa Header Print ) W Reducd Image T
= Label Insertion i i ) = futo Reduce
W Stamp Sender Mame X No Stamp W Default 1D TX
& Note
& Note O The user name specified

O To close option settings, go to when the User Code was
programmed appears. =

step [ "User Code" in System Set-
E Change "Stamp Sender Name". tings
O Press the title key to switch
between titles.

3 Press [Non-programed Name] to
[ coption Setting Set functions stamp a user name which is

- FaxcHeader Print not programmed.
W Lahel Insertion i D

If you do not want to print a
"Stamp Sender Name", press

[No Stamp].
2 Note © Press [OK].
O To close option settings, go to A "Stamp Sender Name" is dis-
step . played.
@ Press [Change]. ﬂ Press [ON] or [OFF] to specify "Re-
ducd Image TX".

Informat ion

Set functions.

P Fad Header Print

Set functions.

W St Sender Name X No Stanp ot [| | Frgamed Name W Ao Reduce

wDefault ID TX

& Note
O To close option settings, go to
step ).



Transmission Features

8 Press [ON] or [OFF] to specify "Au-
to Reduce".

Set functions

P Reducd Image TH|
M futo Reduce

* Mo Stamp wDefault 1D TX

& Note
O To close option settings, go to
step -

g Press [ON] or [OFF] to specify "De-
fault ID TX".

Set functions

[ Programed MName

* Mo Stamp

& Note
O To close option settings, go to
step fIl.

iE Press [OK].

The Sub Transmission menu is
shown.

ﬂ] Press [OK].

mDial, and then press the [Start]
key.
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More Transmission Functions

If Memory Runs Out While
Storing an Original

If you run out of memory while stor-
ing an original (free space reaches
0%), "Memory is full. Cannot scan
more. Transmission will be stopped.”
is displayed.

& Note

O If you wish to change whether suc-
cessfully scanned pages are sent or
not, please contact your service
representative.

Parallel Memory Transmission

This function dials while the original
is being scanned. Standard Memory
Transmission stores the original in
memory, then dials the destination.
Parallel Memory Transmission al-
lows you to quickly determine
whether a connection was made. In
addition, this function scans the orig-
inal faster than Immediate Transmis-
sion. This is useful when you are in a
hurry and need to use the original for
another purpose.

& Note

3 You can choose whether this fea-
ture is turned on. Set this with the
User Parameters.

0 Standard Memory Transmission
may be used instead of Parallel
Memory Transmission depending
the optional equipment installed if
there is not enough free memory
left.= p.141 “Changing the User
Parameters” (Switch07, Bit2)

® Limitation

O Standard Memory Transmission is
used instead of Parallel Memory
Transmission in the following cas-
es.

* When the line is busy and could
not be connected to

¢ With Send Later
¢ With Transfer Request

¢ When you store an original for
Memory Transmission while
another communication is in
progress

e When two or more destinations
are specified

¢ When you send only an Auto
Document

¢ When the first page of an origi-
nal is placed on the exposure
glass

e When you send messages
stored in the Document Server

O If the [Clear/Stop] key is pressed,
an original is jammed or memory
runs out during Parallel Memory
Transmission, transmission stops.
The Transmission Result Report is
printed and files are deleted.

O When Parallel Memory Transmis-
sion is used, the total number of
originals in "Fax Header Print" is
not automatically printed.
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Checking the Transmission
Result

e Turn the Transmission Result Re-

port (Memory Transmission) on if
you want a report to be printed af-
ter every successful transmission.
= Chapter 2, "Memory Transmis-
sion" in the Basic Features manual,
p.77 “Transmission Result Report
(Memory Transmission)”
If you leave the Transmission Re-
sult Report off, the report will not
be printed after every transmis-
sion. However, should a transmis-
sion fail, a Communication Failure
Report will be printed instead.

e If you turn the Transmission Re-
sult Report (Memory Transmis-
sion) off, the Error Report will be
printed when the communication
fails.= p.78 “Communication Fail-
ure Report”

* You can also check the transmis-
sion result by examining the Jour-
nal.= p.25 “Printing the Journal”
You can either print or scroll
through the Journal on the display.
= p.27 “Checking the Transmis-
sion Result (TX File Status)”

Automatic Redial

If a fax message could not be transmit-
ted because the line was busy or an er-
ror occurred during transmission,
redialing is done 4 times at 5 minutes
intervals (these figures vary according
to which country you are in).

If redialing fails after four redials, the
machine cancels the transmission and
prints the Transmission Result Report
(Memory Transmission)= p.77 or
Communication Failure Report.=
p-78

Batch Transmission

If you send a fax message by Memory
Transmission and there is another fax
message waiting in memory to be
sent to the same destination, that
message is sent along with your orig-
inal. Several fax messages can be sent
with a single call, thus eliminating the
need for several separate calls. This
helps save communication costs and
reduce transmission time.

& Note

3 You can choose whether Batch
Transmission is turned on. Set this
with the User Parameters. = p.141
“Changing the User Parame-
ters” (Switch14, Bit2)

O Fax messages for which the trans-
mission time has been set in ad-
vance are sent by batch
transmission when that time is
reached.

O If there are many messages wait-
ing in memory to be sent, they may
not be sent in the order of scan-
ning.

ECM (Error Correction Mode)

This feature automatically sends data
that was not transmitted successfully
using a system that complies with in-
ternational standards.

ECM requires that the destination
machine has the same feature.

& Note

3 You can choose whether ECM is
turned on. Set this with the Key
Operator Settings. = p.140 “ECM”
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Broadcasting Sequence

If you dial several destinations for the
same message (Broadcasting) the
messages are sent in the order in
which they were dialed. If the fax
message could not be transmitted, the
machine redials that destination after
the last destination specified for
Broadcasting. For example, if you
specify four destinations A through D
for broadcasting, and if the lines to
destinations A and C are busy, the
machine dials the destinations in the
following order: A, B, C, D, A, and C.
If the optional ISDN Unit or the op-
tional Extra G3 Interface Unit Con-
nector is installed, Simultaneous
Broadcast over different lines is possi-
ble.= p.75 “Simultaneous Broadcast”

Checking the Transmission
Progress

To check which destinations the fax
message has been sent to so far, print
the TX file list.(= p.24)

Dual Access

The machine can scan other messages
into memory even while sending a
fax message from memory, receiving
a message into memory , or automat-
ically printing a report. Since the ma-
chine starts sending the second
message immediately after the cur-
rent transmission terminates, the line
will be used efficiently.

? Limitation

O Note that during Immediate Trans-
mission or when in User Tools
mode, the machine cannot scan an
original.

Transmission with Image
Rotation

For most purposes, place A4/LT orig-
inals in the landscape direction (7).
If you place an A4/LT original in the
portrait direction ([J), the image will
be sent rotated by 90°. Providing the
receiver has A4/LT landscape paper
(1), the message will be printed the
same size as the original.

? Limitation

O This feature is not available with
Parallel Memory Transmission or
Immediate Transmission.

O When Image Rotation is used, all
messages are sent by normal Mem-
ory Transmission.

Simultaneous Broadcast

The Standard Broadcast feature sends
faxes one at a time to multiple desti-
nations in the order of specified desti-
nation numbers.

The Simultaneous Broadcast feature,
however, can send faxes three at a
time to multiple destinations by
transmitting simultaneously over dif-
ferent lines.

This results in a shorter overall trans-
mission time.

? Limitation

O The optional ISDN Unit or optional
Extra G3 Interface Unit is required.

O This feature can use a maximum of
3 lines simultaneously.

& Note

O When using the optional Extra G3
Interface Unit, if you set the line se-
lection as "G3 Auto Select" before-
hand, the machine will use
whichever G3 line is not busy. This
increases efficiency.
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JBIG Transmission

Fax Function Upgrade Unit is required.

If you use JBIG (Joint Bi-level Image
Experts Group) compression you can
send photographic originals faster
than the other compression method.
You can only use this feature with
G3/1-G3 line type.

? Limitation
3 If ECM is turned off, JBIG Trans-

mission is not available. = p.140
IIECMII

O This feature requires that the other
party's fax machine has both the

JBIG function and ECM function
(G3 communication only).



Printed Report

Printed Report

Memory Storage Report

This report is printed after an original
is stored in memory. It helps you re-
view the contents and the destina-
tions of stored originals.

? Limitation
O This report is not printed with Par-
allel Memory Transmission.

& Note

O You can choose whether this report
is turned on. Set this with the User
Parameters.= p.141 “Changing the
User Parameters” (Switch03, Bit2)

O Even if the machine is set up not to
print this report, it is still printed if
an original could not be stored.

O You can choose whether to include
part of the original image on the re-
port.= p.141 “Changing the User
Parameters” (Switch04, Bit7)

Transmission Result Report
(Memory Transmission)

This report is printed when a Memo-
ry Transmission is completed so you
can check the result of the transmis-
sion.

& Note

O If two or more destinations are
specified, this report is printed af-
ter the fax message has been sent to
all the destinations.

O If the machine is set up not to print
this report and the fax message
could not be successfully transmit-
ted, the Communication Failure
Report is printed. = p.78 “Com-
munication Failure Report”

3 You can choose whether this func-
tion is turned on or off. Set this
with the User Parameters. = p.141
“Changing the User Parame-
ters”(Switch03, Bit0)

3 You can choose whether to include
part of the original image on the re-
port. = p.141 “Changing the User
Parameters” (Switch04, Bit7)

O The "Page" column gives the total
number of pages. The "Not Sent"
column gives the number of pages
that could not be sent successfully.
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Communication Failure Report

This report is only printed if the
Transmission Result Report is turned
off and a message could not be suc-
cessfully transmitted with Memory
Transmission. Use it to keep a record
of failed transmissions so you can
send them again.

& Note

O You can choose whether to include
part of the original image on the re-
port. = p.141 “Changing the User
Parameters” (Switch04, Bit7)

O The "Page" column gives the total
number of pages. The "Not Sent"
column gives the number of pages
that could not be sent successfully.

Transmission Result Report
(Immediate Transmission)

If you turn this report on, a report will
be printed after every Immediate
Transmission so you have a record of
whether the transmission was suc-
cessful or not. If the machine is set up
not to print this report and the fax
message could not be successfully
transmitted, the Error report is print-
ed instead.

& Note
O You can switch this report on or off
using the User Parameters. =

p-141 “Changing the User Parame-
ters” (Switch03, Bit5)

O If the page was sent successfully,
the "Page" column gives the total
number of pages that was sent suc-
cessfully. The "Not Sent" column
gives the number of pages that
could not be sent successfully.



5. Reception Features

Reception

Immediate Reception

Each page of a fax message is printed
as soon as it is received. This method
is used for standard fax messages.

Receiver (this machine)
Sender

it e

Normally this machine receives mes-
sages by Immediate Reception. But
Memory Reception is used when
"Combine 2 Originals", "Multi-copy
reception”, "Reverse Order Printing
reception” or "2-Sided Printing" is set
to "ON ". If the conditions are that
Subsutitute Reception should be
used, a fax message is not printed. It
will be stored in memory. = p.80
“Memory Reception”, p.80 “Substi-
tute Reception”

ND1X00N2

{JReception Resolution

This machine supports Standard, De-
tail and Super fine resolutions for re-
ception. If you do not have the
optional Fax Function Upgrade Unit,
faxes sent at Super fine resolution
will be printed on your machine at
Detail resolution. This may differ
from the sender's intention.

® Limitation

O Reception may not take place if
there is not enough free memory
left.

& Note

O If free memory reaches 0% during
Immediate Reception, any further
reception becomes impossible and
the current communication is ter-
minated.
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Memory Reception

The machine waits until all pages of
the message have been received into
memory before printing the message.

Receiver (this machine)

Sender

T
R

ND1X00N3

This method is used with the follow-
ing features:

* Combine 2 Originals = p.89
“Combine 2 Originals”

* Multi-copy when set to multiple
copies = p.88 “Multi-copy Recep-
tion”

* Reverse Order Printing = p.90
“Reverse Order Printing”

* Substitute Reception = p.80 “Sub-
stitute Reception”

¢ 2-Sided Printing (option) = p.87
“2-Sided Printing”

ﬂlmportant

O All the messages stored in memory
are deleted if the power is switched
off for more than one hour.

O The machine may not be able to re-
ceive large numbers of messages
or messages with a high data con-
tent. In such cases, we recommend
you switch the above features off
or add a memory card.

Limitation

The machine may not be able to re-
ceive fax messages when the free
memory space is low.

Y ]

& Note

O If the free memory space reaches
0% during Memory Reception, the
machine can no longer receive the
current fax message and stops
communicating.

Substitute Reception

If any of the conditions listed below are
met, the machine automatically
switches to Memory Reception mode
and stores messages in memory in-
stead of printing them. This reception
mode, in which a received fax message
is stored in memory unprinted, is
called Substitute Reception. Messages
received using Substitute Reception
are automatically printed when the
condition which caused the machine to
use Substitute Reception is rectified.
Substitute Reception takes place when:

¢ Paper runs out
¢ Toner runs out
¢ Paper is jammed
* A cover is open

e A fax is received during a copy or
print run

? Limitation
O Reception may not take place if there
is not enough free memory left.

& Note

O You can set whether you use "Sub-
stitute Reception" in "User Parame-
ters". = p.141 “Changing the User
Parameters” (Switch05, Bit1, 2)

O The Receive File indicator lights to
let you know when message(s)
have been received using Substi-
tute Reception.

O If free memory reaches 0% during
Substitute Reception, any further re-
ception becomes impossible and the
current communication is terminated.



Reception

Screening Out Messages from
Anonymous Senders

To help you screen out unwanted
messages that may fill up machine
memory, the machine can be pro-
grammed to only use Substitute Re-
ception under set conditions.

Four settings are available:

e "When Own Name or Own Fax
Number is received"”

e "Free"
¢ "Polling ID match"
¢ "disable"

& Note

O You can choose which setting to
use. Set this with the User Parame-
ters. = p.141 “Changing the User
Parameters” (Switch05, Bit2,1)

O Evenif the sender does not have an
Own Name or Own Fax Number,
the machine will still receive mes-
sages using Substitute Reception
if:

* Paper becomes jammed while
the power switch is on

¢ Printing is not possible for some
reason, for example, when a
copy job is in progress

$EWhen Own Name or Own Fax
Number is Received

The machine switches to Substitute
Reception only when the sender has
programmed their Own Name or
Own Fax Number. If the power is
switched off for more than an hour,
all the messages received into memo-
ry are deleted. In that case, the Power
Failure Report or the Journal can be
used to identify which messages are
lost so you can ask the senders to
transmit them again.

#Important

O If a sender has not programmed
their Own Name or Own Fax
Number, the machine may reject
an important fax message. We rec-
ommend that you ask important
senders to program an Own Name
or Own Fax Number in advance.

{EFree

The machine switches to Substitute
Reception regardless of whether or
not the sender has programmed their
Own Name or Own Fax Number.

$¥Polling ID match

The machine switches to Substitute
Reception only when the pro-
grammed Polling ID's of the other
end and this machine are identical.
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When the Receive File Indicator is Lit

If the Confidential File indicator is lit, a message has been received and stored in
memory with Memory Lock or Personal Boxes. You need to print it out manual-
ly. = p.35 “Printing Personal Box Messages”

If the Receive File indicator is lit, a message has been received but could not be
printed for some reason. The message was stored in memory (Substitute Recep-
tion). When you solve the problem, the message will be automatically printed.
The table below lists some problems that could have caused Substitute Recep-
tion to take place and their solutions.

Why Substitute Reception | Indication/Status Solution
Occurred
Paper has run out & and/or [Facsimile]in- | Add paper.
dicator is lit red. See "Loading Paper" in the Copy Ref-

erence manual

Toner is empty 1 is lit Replace the toner cartridge.

See "Adding Toner" in the Copy Ref-
erence manual

Paper is jammed 8 is lit Remove the jammed paper.

See "Clearing Misfeeds" in the Copy
Reference manual

Cover is open The message "Open Cover" | Close the cover.

appears. A cover other than the Document
Feeder (ADF) or front cover is open.

Machine is busy printing | The machine is printing The message will be printed after the
with other function with other function. current job finishes automatically.
Output tray is full. The message "Following | Remove paper from output tray.

output tray is full. Remove
paper." appears.

When the Confidential File Indicator is Lit or Blinking

If the Confidential File Indicator is lit, a message has been received by Confiden-
tial Reception or received in Personal Boxes. When a message has been received
by Confidential Reception, print a Confidential Message. = p.30 “Printing a
Confidential Message” When a message has been received in Personal Boxes,
print Personal Box Messages. = p.35 “Printing Personal Box Messages”

If the Confidential File indicator is blinking, a message has been received and
stored in memory with Memory Lock. You need to print it out manually. = p.32
“Printing a File Received with Memory Lock”
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Reception Functions

Transfer Station

Transfer Stations allow you to expand
the standard features of your fax ma-
chine to set up complex networks.
Transfer Stations must be machines of
the same make.

The diagram below may make the
concept clearer.

End Receiver

Requesting Transfer station

arty End Receiver
H.<1>

= RN
Transfer End Receiver
result report ™

ND1X00N4

The following terminology is used in
this section.

< Requesting Party
The machine where the message
originates from.

« Transfer Station (this machine)
The machine that forwards the in-
coming message to another desti-
nation.

< End Receiver
The final destination of the mes-
sage, that is the machine the Trans-
fer Station sends to. End Receivers
must be programmed into Quick
Dial or Groups in the Transfer Sta-
tion.

Limitation

Polling ID's of the Requesting Par-
ty and Transfer Station must be
identical for this feature to work.

Y )

O If your line number is not pro-
grammed at the Transfer Station,
reception will not take place.=
p-167 “Transfer Report”

O This machine will not receive a
Transfer Request unless it has
enough free memory to store two
or more destinations dialed from
the number keys. = Chapter 2,
"Restrictions When Dialing with
the Keys" in the Basic Features
manual.

O If the Requesting Party specifies a
Group for the End Receivers and
the total number of End Receivers
exceeds 500, the Transfer Station
cannot transfer the message and
sends a Transfer Result Report to
the Requesting Party.

’fo:MuI'ris'rep Transfer

The principles of Transfer Stations
can be used to build up a multi-step
facsimile network where messages
are passed through several Transfer
Stations. By programming the end re-
ceivers in a Transfer Station Group,
you can enable this machine to trans-
fer messages onto other Transfer Sta-
tions.

For more information, contact your
service representative.

This feature can only be used if the
machines are made by the same mak-
er.

/O Reference

p-84 “ID Reception (Closed Net-
work)”
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‘Q"Sending the Transfer Result
Report

This machine compares the fax
number of the Requesting Party with
the Requesting Party's number pro-
grammed in a Quick Dial or Speed Di-
al. If the lower five digits of the two
numbers match, it sends the Transfer
Result Report to the Requesting Party.

For example:

* Requesting Party's own dial

number:
001813-11112222

¢ Transfer Station's Quick Dial:
03-11112222

Transfer Result Report

This reports whether transmission to
the End Receivers was successful or
not.

5] Preparation
Program the Requesting Party fax
number in advance. = p.167
“Transfer Report”

When the Transfer Station has trans-
ferred the message to all End Receiv-
ers, it sends the Transfer Result
Report back to the Requesting Party.
The machine prints the report if it
cannot be sent back to the Requesting
Party. You must program the fax
number of the Requesting Party in a
Quick Dial in the Transfer Station.

& Note

O You can choose whether a portion
of the original image is printed on
this report. Set this with the User
Parameters. = p.141 “Changing the
User Parameters” (Switch04, Bit7)

ID Reception (Closed Network)

If you wish to limit reception of mes-
sages from those with machines of the
same make and with the same Polling
ID, contact your service representa-
tive to turn this feature on.

& Note

O When you use this function, con-
tact your service representative for
details.

JBIG Reception

Fax Function Upgrade Unit is required.

It allows you to receive messages sent
in the JBIG format.

? Limitation
O If ECM is turned off, JBIG Recep-
tion is not available.

O This feature is not available with
G4 communication.

O When the optional Extra G3 Inter-
face Unit is installed, JBIG recep-
tions of "G3-2" lines are standard.
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Auto Fax Reception Power-up

This machine can be set to shut down
automatically if no one has used it for
a while. In these situations, even
though the operation switch is off, the
machine can still receive incoming
messages as long as the Main Power
switch is on.

ﬂlmportant

O Reception is not possible if both
the operation switch and Main
Power switch are turned off.

& Note

O You can choose whether messages
are printed as soon as they are re-
ceived (Immediate recep-
tion).p.141 “Changing the User
Parameters” (Switch14, Bit0)

O You can also set that fax messages
received by Memory Reception
(Substitute Reception) will be
printed after the machine is turned
on.
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Printing Functions

Print Completion Beep

Center Mark

The machine beeps to let you know
when a received message has been
printed.

& Note

3 You can choose whether the vol-
ume of the beep is turn it on or off
completely (set the volume to the
minimum level). =Chapter 4, "Ad-
justing Volume" in the Basic Fea-
tures manual.

Checkered Mark

A checkered mark is printed on the
first page of fax messages to help you
separate them.

[

E

& Note

3 You can choose whether this fea-
ture is on with the Initial Setup Re-
ception Mode Settings. = p.131
“Reception Mode”

=

ND1X00NS

Marks are printed halfway down the
left side and at the top center of each
page received. This makes it easy for
you to position a hole puncher cor-
rectly when you file received messag-
es.

ND1X0ONG

? Limitation

O The center mark may deviate a lit-
tle from the exact center of the
edge.

& Note

3 You can choose whether this fea-
ture is on with the Initial Setup Re-
ception Mode Settings. = p.131
“Reception Mode”
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Reception Time

You can have the date and time print-
ed at the bottom of the message when
it is received. You choose whether
this feature is on with the Initial Setup
Reception Mode settings. = p.131
“Reception Mode”

? Limitation

O When a received message is print-
ed on two or more sheets, the date
and time is printed on the last

page.

& Note

O The date and time when the mes-
sage was printed can also be re-
corded on the message. If you need
this feature, please contact your
service representative.

2-Sided Printing

The optional Duplex Unit is required.
If this setting is set to on, fax messages
will be received with Memory Recep-
tion.You can have a received message
printed on both sides of the paper.

You can turn this feature on or off
with the Initial Setup reception Mode
settings. You can also print= p.131

“Reception Mode”
]
3

® Limitation

O To use this function, all pages of
the received document must be of
the same size—inform the sending
party of this beforehand if neces-
sary. You must also have paper set
in your machine of the same size as
that sent by the sending party
(A4—A4, B4—B4 are typical exam-
ples, whether A3 and B5 sizes are
correctly scanned in will depend
on the fax machine). This machine
will correctly scan in landscape
A3, B4, A4, and B5; and portrait
A4, B5 and A5. The following table
shows the results that can be
achieved when sending and re-
ceiving using this machine.

Originals Top Binding [Side Binding
:
A i
2| =l S | o
:(r o) a g
>| [8Ei | [FB
2> =165
| B < 5E | 5
2
&\ |y M

NDOX03N3

O This feature works only when all
pages are of the same width and
are received into memory.

O The machine will use Memory Re-
ception for 2-Sided Printing.
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O When "Combine 2 Originals" and
"2-Sided Printing" are selected at
the same time, 2-Sided Printing
takes priority and Combine 2 Orig-
inals is canceled.

O Printouts may vary depending on
how the sender set them.

O If another party sends you a fax
and their machine is not able to de-
tect the size of the original correct-
ly, the message may come out
truncated, separated or containing
excess white space when printed at
your end. For example, if the send-
ing machine thinks a B5 original is
a B4 original, it will be printed at
your end on B4 size paper even if
you have B5 paper available in
your machine.

& Note

O You can choose to have messages
only from selected senders printed
in this way. = p.146 “Special Send-
ers to Treat Differently”

180 Degree Rotation Printing

When printing on both sides of the
paper, this machine rotates images as
shown in the diagram.

CP2B02N0

Multi-copy Reception

If you switch this feature on, multiple
copies of each incoming fax message
will be printed. You can also choose
to have multiple copies made of mes-
sages from particular senders. =
p-146 “Special Senders to Treat Dif-
ferently”, = p.131 “Reception Mode”

ND1X0ON7

? Limitation

O The maximum number of copies
that can be made for each message
is 10. If you are using Multi-copy
with Specified Senders, the maxi-
mum number is 10.

& Note

O You can choose whether this fea-
ture is turned on or off and set the
number of copies with the Initial
Setup Reception Mode Settings.=
p-131 “Reception Mode”

O The machine will use Memory Re-
ception for Multi-copy Reception.
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Image Rotation

If you have installed paper in the cas-
sette portrait [J, incoming fax mes-
sages will be rotated automatically to
fit on the paper.

this machine

<<

ND1X00Ng

& Note

O You can choose to have received
messages printed from a specified
tray. = p.131 “Reception Mode”

Combine 2 Originals

When two messages of the same size
and direction are received consecu-
tively, they are printed on a single
sheet when you turn this feature on.
This can help you economize on pa-

per.

e Two A5[) messages are printed
side by side on a sheet of A4L.

e Two B5[) messages are printed
side by side on a sheet of B4[5.

e Two A4[) messages are printed
side by side on a sheet of A3[5.

e Two 8!/,"%x5!/2"[) messages are
printed side by side on a sheet of
81/,"x11"D.

e Two 8!/y"x11"[J) messages are
printed side by side on a sheet of
11"x17"05.

1212

ND1X01NO

? Limitation

O This feature does not work with
messages larger than A5[J), B5[J,
A4[) or LTL). When A5[J, B5[J,
A4[), or LT[J size paper is loaded
in the machine, each page of the re-
ceived message is printed on a sin-
gle sheet.

O If paper matching the size and di-
rection of a received document is
not available, Combine 2 Originals
is not possible.

O When "Combine 2 Originals" and
"2-Sided Printing" are selected at
the same time, 2-Sided Printing
takes priority and Combine 2 Orig-
inals is canceled.

& Note

3 You can choose whether this fea-
ture is turned on or off. Set this
with the User Parameters. = p.141

“Changing the User Parame-
ters” (Switch10, Bitl)

O This feature uses Memory Recep-
tion.
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Page Separation and Length
Reduction

When the size of a received message
is longer than the paper loaded in the
machine, each page of the message
can be split and printed on several
sheets, or reduced and printed on a
single sheet. For example, this feature
splits the message if the message
length is 20mm or longer than the pa-
per used. The message is reduced if it
is less than 20mm longer. When a
message is split, the split mark (*) is
inserted at the split position and
about 10mm of the split area is dupli-
cated on the top of the second sheet.

ABC

(Document)

ND1X0IN1

& Note

O Your service representative can
customize this feature with the fol-
lowing settings.

* Reduction

* Print split mark

¢ Opverprinting

¢ Opverprinting length
¢ Guideline for split

O You can adjust the overprinting
and reduction lengths within the
following ranges:

* Guideline for split: 5~155mm
(bmm steps)
¢ Opverprinting
10mm, 15mm

length:  4mm,

Reverse Order Printing

Normally, received pages are printed
and stacked on the tray in the order
they are received. If you turn this fea-
ture on, the machine will start print-
ing the message from the last page
received.

your machine

7 — @

N\

Print

ND1X01N2

& Note

3 You can choose whether this fea-
ture is turned on or off. Set this
with the Initial Setup RX. = p.131
“Reception Mode”

O When this feature is on, the first
page will be printed last.

O This feature uses Memory Recep-
tion.
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Page Reduction

If you receive a message that is longer
than the paper in the cassette, usually
the machine prints it on two pages. If
you turn this feature on the machine
reduces the width and length of the
received image so that it will fit on
one page. If A4 paper size is loaded
and a message of B4LY size is re-
ceived, the machine will reduce the
message to a single A4 sheet.

your machine

AB|—=|-e

(B4 size)

reduction A B

(A4 size)

ND1X01N3

& Note

3 You can choose whether this fea-
ture is turned on. Set this with the
User Parameters. = p.141 “Chang-

ing the User Parameters”(Switch10,
Bit3)

/O Reference

= p.90 “Page Separation and
Length Reduction”

Sender's Own Fax Number Print

Usually the sender's Fax Header is
printed on received messages. If the
sender has not programmed their Fax
Header, you will not be able to identi-
fy them. However, if you turn this
feature on, the sender's Own Name or
Own Fax Number is printed instead
so you can find out where the mes-
sage came from. = Chapter 3, "Initial
settings and Adjustment" in the Basic
Features manual

& Note
O You can turn it on or off with the
User Parameters. = p.141 “Chang-

ing the User Parameters”(Switch02,
Bit3)

CIL/TID Print

The optional ISDN Unit is required.

Two features are provided for identi-
fication of messages received by G4
(ISDN). If turned on, this information
will be printed on every page.

The CIL (Call Identification Line) re-
fers to the combination of the receiv-
er's own fax number and name, the
sender's own fax number and name,
time, and page number. The TID re-
fers to the name programmed by the
sender in their Fax Header. = Chap-
ter 3, "Initial settings and Adjust-
ment" in the Basic Features manual

? Limitation

O These features are available only
when receiving in G4 mode.

O If the sender's TID contains dou-
ble-byte characters (for example
Chinese characters), the TID will
not be printed even if TID Print is
turned on.

& Note
3 You can turn CIL and TID on or off
with the User Parameters. = p.141

“Changing the User Parame-
ters”(Switch02, Bit5 or Bit6)
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When There is No Paper of the Correct Size

If there is no paper in your machine that matches the size of a received message,
the machine will choose a paper size based upon the paper you have available.
For example, if your machine has B4[Y and A3LY installed and you receive a
A4 size message, check the A4 column of the following table. The paper size
at the top has the highest priority. In this case, since B4 is a higher priority than

A3LY, the message is printed on A4[5.

If only B5LY is loaded and you receive an A3LY message, the received message
is stored in memory and will not be printed.

< Priority Table

Received Image Size
A3,DLT |B4 A4 LT |A4LT BSg LG F/IF4
) [ & [
1|A3 B4 LT A4 B5 LG F/F4
> ) [ & [
2|DLT A3 LT A4 B5 A4 LG
Ly &7 ) Ly Y [P
3|A4 DLT A4 LT B4 A4 A4
e =L P LY Py
4|A4 B5 A4 LT A4 LT A4
e R N F N =
5|LT B5 F/F4 A3 A4 LT LT
L) PP & = [ Y
6|LT A4 LG F/F4 LT F LT
8| 7|F/F4 A4 A3 DLT LT B4 B4
5| Py o o
E 8|B4 LT B4 B4 F/F4 A3 A3
S o)) & PP [
g 9|LG LT DLT LG A3 DLT DLT
g P
10 F/F4 B5 DLT B5 B5
LLLY EamrEREE
11 LG B5 LG B5 B5
LA Py Ly [P XS

D Portrait

[y Landscape

D Image Rotation
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Page Reduction Disabled
Reduction in Sub-scan Direction Enabled
Page Separation Threshold 20mm
Width or Length Priority Width

e [J[J) and @ indicate that the message is split over two pages of paper with
the orientation and size shown.

? Limitation

O Paper placed in the bypass tray is not usually selected for printing a received
message. However, you can use this tray if you select the bypass tray as the
main paper tray using Reception with Specified Senders. = p.146 “Special
Senders to Treat Differently”

O The paper size used to print a received message may be different from the size
of the sent original.

& Note

O Widths that this machine can receive are A4, B4, LT, LG, and A3. Any mes-
sages narrower than A4 or LT are sent as A4 or LT width with the length un-
changed.

P Reference
= p.90 “Page Separation and Length Reduction”
p-91 “Page Reduction”
p-89 “Image Rotation”

"Just Size" Printing

If you turn this feature on and no paper tray is stocked with paper of a suitable
size to print a received document, a message will appear on the display prompt-
ing you to load paper of the required size. When you have loaded the new paper,
you can then print the message.

Two messages can appear:
® Paper Cassette

LUUZ 11119 AM

@ o paper
Load follawing paper and press [Exit].
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* Bypass Tray

LUUZ 11119 AM

@ No paper
Load paper on the bypass tray and press [Exit]

& Note

O The action that follows pressing [Exit] varies depending on the status of the
machine when the message occured.

¢ Ifany received documents or reports were being printed automatically, the
printer automatically continues printing from where it had left off.

¢ If any documents or reports were being printed manually, the printer does
not resume the printing. Perform the operations from the beginning again.

O You can choose whether the message is turned on. Set this with the User Pa-
rameters. = p.141 “Changing the User Parameters”(Switch05, Bit5)

Out of paper display message

If the paper tray runs out of paper, you can have a message appear on the dis-
play asking you to add more paper.

ALY, ZU0E 111D AN

@ o paper
Load paper onthe bypass tray and press [Exit].

& Note

O You can choose whether the message is turned on. Set this with the User Pa-
rameters. = p.141 “Changing the User Parameters”(Switch05, Bit7)
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Having Incoming messages Printed on Paper from the Bypass
Tray

You can have messages sent from Specified Senders printed on paper from the
Bypass Tray. This is useful if you need messages printed on a size of paper not
stocked in the paper cassette(s).

? Limitation
O The print area is determined by Optional Expansion Memory, Resolution,
and the vertical length of originals.

& Note

O Before you can use this feature, you need to turn on Authorized Reception
(Initial Setup Reception Mode settings), program the Specified Senders (Key
Operator Settings) along with the Paper. = p.131 “Reception Mode”, = p.146
“Special Senders to Treat Differently”

O The optional HDD is required to specify the horizontal paper size larger than
432mm (17.0 inch).

O When you set paper sizes other than A4 landscape, B4 landscape and portrait,
A3 landscape and portrait in the Bypass Tray, specify the paper size. This size
should match the bypass paper size for copying or a paper jam may occur. To
change the bypass paper size for copying. = "Copying from the Bypass Tray"
in the Copy Reference manual

O If the specified paper size and the size of paper set in the Bypass Tray do not
match, paper jams may occur or the image may be truncated.

O If you use this feature, Image Rotation and 180 Degree Rotating Printing are
not possible.
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Where Incoming messages are Delivered
- Output Tray

G3/G4 Separate Tray

An optional upper tray or optional finisher unit is required for using this feature.

You can specify the document feeding tray for each line. For example, you can
specify documents received through the G3-1 line to be fed to the "Internal Tray"
and documents received through the G4 line to be fed to the "Upper Tray", facil-
itating the separation of files.

& Note

O To use this feature, specify the line and destination in "G3/G4 Separate Tray".
= p.131 “Reception Mode”

Tray Shift

The optional Finisher Unit is Required.

When the optional Finisher Unit is selected for fax output, you can use the Tray
Shift function to have the internal delivery exit move to the left or right whenev-
er a fax or report is printed.

This is useful for separating faxes stacked in the finisher output tray. For exam-
ple, if the previous incoming fax was output to the left, the next incoming fax
will be output to the right and vice-versa.

& Note

O You can choose whether the message is turned on. Set this with the User Pa-
rameters. = p.141 “Changing the User Parameters”(Switch19, Bit0)



6. Simplifying the Operation

Programs

If you regularly send messages to a
particular destination or transmit us-
ing the same features, you can save a
lot of repetitive keypad operations by
registering this information in a Key-
stroke Program.

Registering Keystroke
Programs

Keystroke Programs can be recalled
by just pressing a Quick Dial key. The
following procedure can be used to
program a new Keystroke Program or
overwrite an old one.

You can register the following items
in Keystroke Programs:

* Memory Transmission, Inmediate
Transmission, destinations (up to
500 numbers), Resolution, Original
Type, G3 or G4 communication
mode, Stamp, Send Later, Default
ID, Auto Document, Book Fax,
Transfer Deadline, Polling Trans-
mission, Polling Reception, Trans-
fer Request, 2-sided transmission,
optional functions, and Printing
Sender Name.

¢ Program name (up to 20 charac-
ters)

ﬂlmportant

O We recommend that you print the
Keystroke Program list and keep it
when you register or change a
function. = p.124 “Reports/Lists”

® Limitation

O You cannot register a program in a
Quick Dial key used for another
function.

O When a registered program key is
being used for a Memory Transmis-
sion on standby, the message "Speci-
fied destination is used by
transmission standby file. It cannot
be changed or deleted. Specify it
again after transmission is complet-
ed." is displayed. You cannot change
the function for this key at this time.

O You cannot program Transfer Re-
quest Transmission and Broadcast-
ing at the same time.

& Note

O The maximum number of pro-
grams you can register is 100 (up to
200 with optional Fax Function
Upgrade Unit installed).

O Use the same procedure to regis-
tering and change programs. Fol-
low the procedure for the items
you want to change.

O The method to register or change
programs for Copy Function is dif-
ferent from that of Fax Function.
= "Programs” in Copy Reference
manual.

ﬂ Prepare for registering the program.

& Note

O The procedure for program-
ming differs depending on the
items you want to register.

O Press the [Clear Modes] key to
cancel programming.
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Example of registering a program
using Send Later with the fax
number "0123456789".

@ Press [0], [1), [2) [3) [4)
[5), [6), [7), [8), [9) with the
number keys.

@ Press [Transmission Mode].
© Select [Send Later].
@ Enter the time to send.

& Note

O If the time is already speci-
fied, that time is shown.
Press the [ Clear Modes] key to
change the time to send.

ﬂ Press the [Program] key.

Modes Program  Clear Modes Energy Saver  Interrupt
(> J(z e =]

ZEWS060N

The program (facsimile) menue is
shown.

B Press [Register].

Registered program numbers and
names are shown in the keys.

If there is no program registered,
"*Not programed" is shown.

Program (Fax)

* No proqrar is reqistered
i
] ]
10
n
I

4> Register § Change Mame §

ﬂ Select a program number in which
"*Not programed" is shown.

| Progrein (Fa)

Select program Mo. to register.

|1 ] ot Programed 1| 2 | %ot Programed

|4 ] ot Programed 1|5 | ot Programed

I
I
1778 i Programed 11
i
[

|7 ] ot Programed

[ 10 | Hot Programed | 11 ] ot Programed

[ 13 | ot Programen 11l

& Recall E

14 | Mot Programed

& Note

O If ™Not programmed" is not
shown, press [A Prev.] or [V
Next].

O If you make a mistake, press
[Delete] and try again.

O To change a program, after
pressing the number of the pro-
gram to be changed, press [Reg-
ister]. If you make a mistake,
press [Cancel] and repeat from

step 3.

B Enter the program name.
The "Program Name" display is
shown.

& Note

O To delete the contents you en-
tered, press [Delete]. The display
returns to step [J.

O If a program has been already
registered, a program name is
displayed. To change a program
name, press the [Clear/Stop] key
and reenter.

O You should register the pro-
gram name.

ﬂ Press [OK].
The program has been registered.

ﬂ Press [Exit].
The initial display is shown.



Programs

Using a Program

& Note

O When using a program, the set-
tings that you have already made
are canceled.

Example of executing a program
using Send Later with the fax
number "0123456789".

l] Make sure that the machine is in
Facsimile mode and the standby
display is shown.

& Note

O If the standby display is not
shown, press the [Facsimile]
key.

g Place your original.

& Note

O If you have not registered desti-
nations or scan settings as a pro-
gram, enter the fax number for
the destination and select any
scan settings you require.

B Press the [Program] key.

Modes Program  Clear Modes Energy Saver  Interrupt
=)z e =)

ZEWS060N

ﬂ Select a program number you reg-
istered.

Program (Fax)
Select program Mo. o recall.

| ®1 [TIHE SETTING

The initial display is shown.

Then, the registered fax number
and time are shown. Transmission
Mode is selected.

& Note

O If the number of the program to
be used is not shown, press [A
Prev.] or [V Next].

B Press the [Start] key.

The fax number and specified time
are shown on the display and the
machine starts to scan the original.

Changing a Program Name

You can only change a program
name.

? Limitation

O When a registered program is be-
ing used for a standby Memory
Transmission, you cannot change
the program name.

n Make sure that the machine is in
Facsimile mode and the standby
display is shown.

& Note

O If the standby display is not
shown, press the [Facsimile)
key.

ﬂ Press the [Program] key.

Modes Program  Clear Modes Energy Saver  Interrupt
(2 )z )% )i ]

ZEWS060N

B Press [Change Name].

| Frogren (Fa)

Select program Mo. to recall

[% 1 |TIHE SETTING [INENEE

3 %> Riegister Chenge Nome —
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Simplifying the Operation

ﬂ Select the program number for
the name you want to change.

Friogram (Fau

Select program Mo. to change the name of.

| ®1 [T SETTING

& Note

O If the number of the program to
be changed is not shown, press
[4 Prev.] or [V Next].

B Enter a new program name.

& Note

O Press [Delete] to cancel the
change.

E Press [Exit].
The initial display is shown.

ﬂ Press [Exit]
The initial display is shown.

Deleting a Program

? Limitation

O When a registered program is be-
ing used for a standby Memory
Transmission, the following mes-
sage appears "Specified destina-
tion is used by transmission
standby file. It cannot be changed
or deleted. Specify it again after
transmission is completed." The
program can not be deleted at this
time.

& Note

O If you delete a program, the regis-
tered program name is also delet-
ed.

l] Make sure that the machine is in
Facsimile mode and the standby
display is shown.

& Note

O If the standby display is not
shown, press the [Facsimile]
key.

g Press the [Program] key.

Modes Program  Clear Modes Energy Saver  Interrupt

(2 ])[2]e =]

ZEWS080N

B Press [Delete].

ﬂ Select the program number you
want to delete.

AL, ZUUZ 11515 AM

L Chngetame ¢ y

The contents of the program are
shown on the display.

& Note

O If the number of the program to
be deleted is not shown, press
[4 Prev.] or [V Next].



Programs

B Press [Yes].

& Note

O Press [No] to not delete the pro-
gram. The display returns to

step E).

B Press [Exit].
The initial display is shown.
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Using the Document Server

The optional Hard Disk Unit is required

Use this feature to store documents in
the Document Server of this machine.

The Document Server can store docu-
ments using facsimile, copy and
printer features.

The documents that are stored using
a facsimile feature are available to
transmit by facsimile.

Storing in the Document Server ena-
bles the following:

¢ Once stored, a document can be
sent out as many times as you
want just by selecting it.

¢ Storing a document does not use
facsimile memory.

You can also send multiple stored
documents or combine a document
with a scanned original to send them
out as a single document. Use "Select
Stored File" in "Sub TX Mode" to send
stored documents.= p.64 “Printing
Stored Documents”

& Note

O The stored documents are not de-
leted even when there is a power
failure or the Main Power switch is
turned off.

O Based on the factory settings, the
machine automatially deletes doc-
uments from the Document Box
one day (24 hours) after each docu-
ment was saved. The user can dis-
able the automatic deletion of
documents or change the automat-
ic deletion period, for example, to
saveral days. For details, see "Key
Operator Tools 2/, - Auto Delete
File" in the System Settings.

O The fax feature has a memory ca-
pacity of approximately 3,000 pag-
es. You can store approximately
9,000 pages (ITU-T No.1 chart) in
the Document server using the
copy, printer, and scanner fea-
tures.

O You can store up to 400 pages as
one document (up to 1,000 pages
with optional Expansion Memo-
ry).

O You can print the stored docu-
ments by pressing the [Document
Server) key. Documents stored us-
ing the fax feature are shown with
an "F" in front of the user name.=
"Document Server" in the System
Settings Reference manual

Select files o print
P Userrame

FlleName  § Dae

| search by File ame || | ] [Fanoz g 18

L] [Famont [hug 15

o0 can Stan originals
0 stare them,

| sean Qriginal

Storing a Document

You can send and store a document at
the same time. You can also just store
a document.

You can program or change the fol-
lowing items of stored documents.

¢ File name
Scanned documents are given file
names, such as "FAX001" and
"FAX002" automatically. Howev-
er, you can change the file
names.= p.104 “Setting a File
Name”



Using the Document Server

¢ User name
Specify a user name to identify the
stored documents if necessary.=
p-103 “Programming a User
Name”

* Password
Setting a password to protect acci-
dental transmission from others.=
p-105 “Setting a Password”

l] Make sure that the machine is in
Facsimile mode and the standby
display is shown.

If the standby display is not
shown, press the [Facsimile] key.

ﬂ Place your original, and then se-
lect any scan settings you require.

B Press [Store File].

031-180

| 181-240

Transmission hMode I
Sub TH Mode I

I |

ﬂ Select [Store & Transmit] or [Store on-
ly].
Select [Store & Transmit] to send
documents after they are stored.

Select [Store only] to store docu-
ments.

When [Store only] is selected,
"R AKX KKK NAKX" s

shown.

B Set the user name, file name and

password if necessary.

& Note

O If you are not going to set the
user name, file name, or pass-
word, go to step [3.

O You cannot change multiple
documents at once.

Programming a User Name

& Note

O Set a user name from those that
are programmed in the user
code. Set the user codes in the
System Settings.

@ Press [File Info. Setting].

[HEW VORF |
| oFFicE
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Simplifying the Operation

@ Press [User Name]. @ Press [OK].
The User Name Change menu is The specified user name is
shown. shown.

@ Press [OK].

Setting a File Name

@ Press [File Info. Setting].

i
SAN FRAN
CISCO OF fFFICE

@ Press the user name to be pro-

Store only i

grammed.

The user names that are pro- : L. s
. == 9

grammed in the user code are

shown.

@ @ Press the [File Name] key.
Iser Mame : ......

The File Name Change menu is

o EF foeH F ook §oum shown
| saEsplv. | LEGAL DIV. | CREDIT DIv. | EWPOR

| "TECHMICAL DIV, | DOMESTIC DIV. |

FAXN003

@ N ote 8 ETD - one

O If a user name to be pro-
grammed is not shown, press
[4 Prev.] or [V Next]. © Enter the file name.

O Press the title key to switch
between titles.

/O Reference

= Chapter 3, "Entering Text"

O To set an unprogrammed in the Basic Features manual

user name, press [Non-pro-

gramed Name], and then enter @ Press [OK].
the name. User names that The changed file name is
are entered by pressing the shown.
[Non-programed Name] key are © Press [OK].
not programmed into the
user code.
AP Reference

= Chapter 3, "Entering Text"
in the Basic Features manual
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Setting a Password

@ Press [File Info. Setting].

B Press [OK].

ﬂ If you have selected the [Store &
Transmit] key, specify the receiver.

@ Press [Password].

The Password Setting menu is
shown.

FAXNN03

[ File Mame ;

SAN FRAN
CISCO OF JFFICE

@ Enter a password using the
number keys.

Password

Enter new password with Number keys,
then press [OK]

& Note

O If you make an error, press
the [Clear/Stop] key or [Clear],
and then reenter your pass-
word.You can enter up to 4
digits for a password.

@ Press [OK].
¥ is shown.
@ Press [OK].

& Note
O If you have selected [Store only],
— = go to step 3.
FAKN003 8 Press the {Stal‘t] key.
Manage File

You can change the file name, user
name, and password of stored docu-
ments.

To change a stored document, delete
the document you no longer need,
and then reprogram the new docu-
ment. = p.107 “Delete File”

You can also change the information
by pressing the [Document Server]
key. = "Document server" in the Sys-
tem Settings Reference manual

n Press [Sub TX Mode].

Graup { 28 Dest Manm]ememi

| starerie

031-180 § 161-240

The Sub Transmission menu is
shown.

3 press [Select Stored File].

| 5td hessage || Auto Document || Select Stored File | | Options |

G
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Simplifying the Operation

B Select [Manage/Delete File].

| Select file to transmit, then press [DK]

| UserName  F  FileMame - Date |Page|
| @[poMESTIC DIV, |Faxn00g [aug. vz 1]
| a] [Fasinz g 2] 1] 1y
T

ored file + (] Origi E hianage/Telete File i

£ Origi. + Stored Fil §

ﬂPress the document to be
changed.

| Select file to transmit, then press [DK]

| UserName  F  FileMame - Date |Page|
| @[poMESTIC DIV, |Faxn00g [aug. vz 1]
| a] [Fasinz g 2] 1] 1y

origi. + Stored Fil § ored file + [ Origi E hianage,Delete File i

& Note

O If the document to be changed is
not shown, press [4A Prev.] or [V
Next].

O You can specify multiple docu-
ments at one time.

B If you select a document for
which a password is set, enter the
password.

When a selected file does not have
a password, go to step ).

@ Erter password with Nurmber keys,
then press [OK]

—]

E Press [OK].

ﬂ Change the information of the
stored document. Change the de-
sired items.

Changing a File Name

@ Press [Change File Name].

AL 1, 2UE T1: 15 AM

leted or chanqed

Fiietiame  § e JPase[ Taomer ]|} DelsteFie |
-~ DOMESTIC DIY.

[ Change Liser Name:

[Faxonnt [wgs [ 7] ] 1y FAKOO02

J: Change File Mame i

None
Change Password

@ Press [Backspace] or [Delete All],
and then reenter the file name.

pe Reference
= Chapter 3, "Entering Text"
in the Basic Features manual

© Press [OK].

Changing a User Name

@ Press [Change User Name].

AU 1, 2UE T1E15AM

leted or chanqed

Fiietiame  § e JPase[ Taomer ]|} DelsteFie |
DOMESTIC DIY.

[Faxonnt [wgs [ 7] ] 1y FAKOO02

Change File Marne i

None

@ Press [Clear].
The user name is deleted.

| User Name ]
[ Cle:

[ e 3 oo foer e k] im

| seesov. b teseLorv. b oceepiTonv. | EwpoRy)

[ TECHNICAL DIV, | DOWESTIC DIY. |




Using the Document Server

@ Press the new user name.

& Note

O If the user name to be
changed is not shown, press
[A Prev.] or [V Next].

O Press the title keys to switch
between titles.

O To set an unprogrammed
user name, press the [Non-
programed Name] key, and
then enter the name.

3 User names that are entered
by pressing the [Non-pro-
gramed Name] key are not pro-
grammed into the user code.

/O Reference

= Chapter 3, "Entering Text"
in the Basic Features manual

@ Press [OK].

Changing the Password

@ Press [Change Password].

@ Enter a new password using
the number keys.

leted or changed Change Passuntd
[Enter new passwird with Mumber keys,
L fllerine ] then press 1ok]

[Faxonnt | [

© Press [OK].

8 Press [Exit].

The Sub Transmission menu is
shown.

g Press [OK].
The initial display is shown.

Delete File

Use this feature to delete your stored
documents.

n Press [Sub TX Mode].

[ TFile Status

Transmission hode I
Sub T Mode I

| starerie

HEW oW
| OFFICE

The Sub Transmission menu is
shown.

3 press [Select Stored File].

L homation

o
| 5td hessage || Auto Document ]|/ Select Stored File | | options |

B Select [Manage/Delete File].

AUl

Selected file can be deleted or changed

Usertlame 1 FileMame | Date iPage| T Onder

| [Faxonns [aug. 2] 1T}

y3 ] 0rigi. + Stored File ! Stored file + (7] Origi i

ﬂ Press the document you want to
delete.

& Note
O You can specify multiple docu-
ments and delete them at one time.

3 If a document to be deleted is
not shown, press [A Prev.] or [V
Next].
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B Press [Delete File].

leted or changed.

[ DeleteFile
DOWESTIC D1V,

Change User Namai

Fixnnnz

[ Change File Mame E

MNone
anqe Passuond

1 File tame

|Fasoont

[age | 7] 4 4y

Stored file + {1 Orig. §

E Press [Delete].

& Note

O If you do not want to delete the
document, press [Do not Delete.].

ﬂ Press [OK].

ﬂ Press [OK].
The initial display is shown.

‘Q"‘Controlling documents saved
in the Document Server from a
computer

The fax documents saved in the Doc-
ument Server can be viewed and con-
trolled from a network computer
with DesktopBinder V2 Lite or Desk-
topBinder V2 Professional installed.

The following operations are availa-
ble from the computer:

¢ Displaying  documents

Viewer)

(Easy

* Displaying document properties
(Properties)

® Deleting documents (Delete)

¢ Copying documents to a computer
(Copy)

¢ Printing documents (Print from
Document Server)

¢ Sending documents by fax (Fax
from Document Server)

e Exporting documents as files (Ex-
port Document)

For more information, see the Desk-
topBinder V2 operating instructions
and Help.

Settings made in System Settings ena-
ble you to send documents to the de-
livery server or to automatically save
documents in the Document Server.

For more information, see the Scan-
ner Reference.



/. Facsimile Features

Accessing the User Tools

The User Tools allow you to program the machine with your identification, store
frequently used numbers and settings, and customize the default settings to
match your needs.

So you can find the User Tool you want quickly and easily, they are grouped by
function.

< Prog./Change/Delete
Use to program, change or delete: Quick Dial table, Group Dial, title of Quick
Dial, Order of Quick Dial table, Auto Documents, Standard Message, Irregu-
lar Scan Area
= Chapter 3, "Quick Dials" in the Basic Features manual
= Chapter 3, "Groups" in the Basic Features manual= p.113 “Program/De-
lete Menu”

< Print List/Report
Use to print: the Journal, Group list, Program list, Auto Document list, Quick
Dial list, Label Insertion list= p.124 “Reports/Lists”

< General Settings/Adjustment
Use to set defaults for: Transmission mode (Memory / Immediate), scan con-
ditions (Resolution / Auto Image Density / Original Type), Fax Information,
Adjust Sound Volume Use= p.125 “General Setting / Adjustment”

2

23
S

Reception Mode

Use to turn on or off: Reverse Order, Checkered Mark, Center Mark, Print RX

Time, Multi-copy Reception, Authorized Reception, Special RX Nos., 2-Sided

printing and Forwarding

¢ Also use to set the delivery tray according to line type and make paper tray
settings.

2

23
S

Key Operator Tools
Use to program/check: your name, your fax number, line type, various ID

codes, number of transmitted /received documents= p.131 “Reception
Mode”

& Note

O Refer to “Function Map” = p.110 for the order of the System Setting func-
tion displays. For further details, refer to each page.

O For System Settings, refer to the System Settings Reference manual.
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Facsimile Features

Function Map

& Note

O This Function Map shows displays when the machine is installed with the op-
tional ISDN Unit. The displays are different depending on the existence op-
tional equipment installed.

@ User Tools/Counter/inquiry

@[ Facsimile Features

Select one of llouing defaut setings

‘ Qe CPRmmme sner ] ‘: £ Espaiol ] | [Fron. hangeelte]_PrntLisfport Jcion Settngsintivt]
[ Program Change/Delete Quick Dial ]

‘ BB recsimieFoatues ] >
[ ProgariChange De ete Graup |

.

D e | [ § e |
[ Change Orcerof Quick Dial Table ]

‘ & Scanner Festurs ] | = Counter ] [ Frogram Tile of Oulck Dl Table ]

@[5 Facsimile Features
Select ane of following detauk settings.

prog Crange Delete _prin ListFeport | Gen. Settingssacjust]Reception vaode | ey Operator Toots |

| PrograryChange/Delete Destint on | | Program,Change,Delste Standard Message ]

ProgramyChange/Delete Group | | Store/Change,Delete Auto Document 1

ProgramChange/Delete Scan Size |
Change Order of Quick Dial Table
Program THle of Quich Diel Table

([ Facsimile Features;
Select ane of following defauk seftings.

[Prog cnangespeete]prntLitepon | Gen. setingsrapt] Reception wiose ] key operator Toois |

@[5 Facsimile Features:
Select one af following default settings.

Pg /Cnmge/\)e\elel PrintListfeport IGE" sm\mgsmmunl_

Memary/immed. Transmission Swtch 1 Memory Transmission

[

| Texd Site Priorty 3| standard
| Original Type Prioty IS

| Aty Image Density Jon

| Adjust Sean Density JlLewl a4

@[9) Facsimile Features
Select one of fallowing default settings.

Frog /Cnange/DeMvI Prin Listfepart IGen smngsmml_

| FaxHeatar Prirt Setting Jlon

[ Cavel nsetion Priorty Seting__J[oFF

Reduced mage Transm ission Setting ][ oFF

it Rediced image Sefting on

Closed Mebwark PrioriySeiting || OFF

@[} Facsimile Features
Select one of fllowing default settings

Prog.CtangeiDe ] _Pri it Pepot_ Gen. Settigaigt]_

[ Frogram Economy Time {|11z00 Pu

| OnHook Wode Release Time |3 minutes:

Quick Operaton Hey 1 X1

Quick Operation ey 2 T salts display

Quick Operaion Key 3 B0est. Management




Function Map

|

ey Operetor Tools

hange/De te uto Documert
rn,Change/Deele Scan Size

@[5 Facsimile Features

Seleot one o following defauk setings.
[Prog.Changermerte] Print it eport JGen | Reception bode | Key Operetr Tools |
[ St Fecepion Mode H[#a reception I 75 e Print [orr |
[ X Reverse Priming [ore |
[ ahoried X T[orr I Paper Tray [Awo Setest |
[ Foriaring UJorr Il A Separts Tray oo ne program. |
| R File Print Gty [ IEER] | 1”7

Bt

tey Operator Tools

Edt

oy Operator Tool:

Ext

ey Operator Tools

Features
‘Select one of following detaut settings.

[Prog.crange merete]_prin Litmeport Jaen Reception ode | ey Operdar Tooks |

I Checkered Witk [ |
I Corter Mtk o |
I Frint Feception Tine J[oFe |

Select o af ollpwing deaut settings:

[Prog.changerberte] Prirt Listhepart Jeien. Settingsdjust] Feception bode: |keyommw\s|

Transmission Page Court | Parameter Setting

1 Frirt List |

| Forvarding 1o | Program Specal Sencer 1 Prirt List |
| Memory Lack X 1lore | B Setting 1 Frint st |
| ECM Jlon | Transtsr Repott 1

@[5 Facsimile Features
Select one of following defaut settings.

[Prog changervetets] prim Listisport | Gen. Settingsreayest]Peception toce IKeyDneralannn\sI

| Program Confidertial 1D 1 If Program ISDN-G3 Line 1
Program Polling 1D | ‘ | Program I5DR-Gd Ling 1
Frogram Mermory Lock 1D | 1| hiemory File Trans er ]

Select Dial/PUsh Phine

GFIHIIN
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Facsimile Features

< Menu
® Select the tab to display the menu.
* You can switch the display by pressing [4 Prev.] or [V Next].
¢ The selected item is highlighted.
e After you specify settings, press [OK]. If [OK] is not pressed, the settings
you made will not be applied.
* Press [Cancel] to cancel specified settings. The previous display is shown.

< Key Operator Code
When Key Operator Code is programmed and turned on, users have to enter
a programmed Key Operator Code (maximum 8 digits) to operate the User
Tools and Key Operator Tools. This prevents unauthorized people from
changing registrations.

& Note

O You can turn the Key Operator Code on or off with "System Settings".

O When you set the Key Operator Code active, enter a code (maximum 8 dig-
its) with the number keys and select [Partial] or [All Initial Settings] to limit
access.

e When [Partial] is selected
Only the Key Operator Tools are protected with a Key Operator Code.

e When [All Initial Settings] is selected
The Key Operator Tools and User Tools are protected with a Key Oper-
ator Code.

@ Press the [User Tools/Counter] key.
If you have selected [All Initial Settings], go to step (3.

@ Select [Key Operator Code].
® Enter a maximum 8 digit Key Operator Code with the number keys.

AL 1, ZU0Z 11515 AM

@ Ky Operator Code is prograrmed
Enter the code with Mumber keys,

then press [OK]

@ Press [Exit].

& Note
O If an unprogrammed key operator code is entered, the display returns
to step .
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Program/Delete Menu

Program/Delete Menu

Changing the Order of the
Quick Dial Table

By pressing [{], the destination key
moves down.

Change Order

Use this feature to change the order of
the programmed Quick Dial table.

It is convenient if you list the receiv-
ers that you fax to frequently on the
first page of the quick dial table.

& Note

O You can only change the order
within Title 1, Title 2, and Title 3.
You cannot change the order with-
in the Destination List.

Pressing an arrow key will move the
selection in the direction of the arrow.

Change Order

Select destination to change position of, then move i with Amow keys.
Progm. Mo. under the Title 25

Start in the menu above. By pressing
[-], the destination key moves to the
right.

| Change Orer

Select destination to change position of, then move it with Amow keys.
Progm. Mo under the Title 25

Select destination to change pasttion of, then mowe & with Amow keys.
Progm. Mo. underthe Title 25

Fliiizh 071 0787 {GhED] {GED] Eiiis 17 20
B I g E F

ye Reference
= Chapter 3, "Programming
Quick Dials" in the Basic Features
manual

l] Press the [User Tools/Counter] key.

User Tools/Counter
&/=
C -
nicating AR
Recei
Beceie £ ¥ [ %

ZEWS050N

EI Select [Facsimile Features].

The Initial Facsimile Features
menu is shown.

B Check that the "Prog./Change/De-
lete" tab is shown.

@[5 Facsimile Features

Select one of fallowing defautt settings:
Jng pChange;‘DeleteI Print ListRepart IGen Sett\ngsmu]ustl Reception hode I

‘ Program,/Change/Delete Destination i | Program,
[ Program,Change/Delete Group | [ Store
[ Change Order o Quick Dial Table |
[ Program Tile o Quick Dial Table |
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Facsimile Features

ﬂ Select [Change Order of Quick Dial Ta-
ble].

B Press the destination key for which
you want to change the order.

Change Order
Select destination to change pasition of, then mave i with Amow keys
Progm. Mo. under the Title

8 Press the [User Tools/Counter] key.

The display is returns to the stand-
by mode.

Programming Title of the
Quick Dial Table

s g o0 | EF foh f Tk fomForo dRsT dumi vz ]

Ew VO
| oFFice

& Note

O If the desired destination key is
not shown, press [4A Prev.] or [V
Next] to display.

O If the destination key is under a
different title, press [Change Ti-
tle] to switch between titles.

E Press the arrow keys to move the
destination key.

ZUUZ 11710 AWM

ith Ao keys.
Progm. Mo. underthe Title 13

TJEETEY

iL4 FACTD
RY

& Note

O Press [To Top] to move the key to
the top of the quick dial table,
and press [To End] to move the
key to the end of the quick dial
table.

ﬂ Press [OK].
The order has been changed.

& Note

O If you do not want to change the
order, press [Cancel].

114

Use this feature to add a name to the
title of the quick dial table in order to
facilitate finding the desired pro-
grammed destination.

As in a telephone directory, there are
titles in the quick dial table to facili-
tate finding the desired receiver from
among many destinations.

In the menu above, the "CD" page
(menu) of the quick dial table is se-
lected. The titles are "Freq.", "AB",
"CD", "EF", "GH", "IJK", "LMN",
"OPQ", "RST", "UVW", and "XYZ".
For an example, press "EF" to select
that page.

On this machine, you can create a
Quick Dial Table according to your
needs. In creating a quick dial table,
you should program titles to facilitate
your search process. The factory de-
fault settings, classified by alphabeti-
cal order, can be changed to a
different type of classification.

Create and use your own titles ac-
cording to your needs, for example,
"Business" and "Private".



Program/Delete Menu

& Note

O The machine can make four types
of quick dial tables. To display a
quick dial table different from the
one being shown, press the [Change
Title] key. = p.115 “Switching Ti-
tles”

O You can program up to four char-
acters for the "Title 1" and "Title 2"
keys.

O You can program up to eight char-
acters for the "Title 3" key.

O Use the same procedure to pro-
gram and change the titles.

l] Press the [User Tools/Counter]) key.

User Tools/Counter
&/m=
Commu- ¥
nicating (BSR4 R
Recei
oo &1 8O- o

ZEWS050N

ﬂ Press [Facsimile Features].

The Facsimile Features menu is
shown.

B Check that the "Prog./Change/De-
lete" tab is selected.

@[ Facsimile Features

Select one of following default settings.
Jng /Changema\alel Print ListReport IGEH Seﬂlngsmmuﬂl FReception hnde I

|E FrogramsChange/Delete Destination E ‘ Program,

[ Program/Change/Delete Group | | Store

[ Change Order of Quick Dial Table |

[ Progarn TIz f Quick Dial Table |

ﬂ Select [Program Title of Quick Dial Ta-
ble].

B Press the title key to program.

& Note

O You cannot make any changes
to "Destination List" or "Freq.".

ProgramyChange Title
Select title ta program o change

D b L

»Title 1

[N N N AN A N
| I DTN A

»Title 3

|
|
»Tie 2 [
|

ﬂ Enter the name for the title key.

/O Reference

= Chapter 3, "Entering Text" in
the Basic Features manual

ﬂ Press [OK].

& Note

O To program another title key,
repeat from step .

8 Press [Exit].

B press the [User Tools/Counter] key.
The initial display is shown.

LEswitching Titles

To specify a fax receiver on the quick
dial table, select the title where that
receiver is programmed.

You can specify all programmed re-
ceivers on the destination list.

To display the quick dial table in al-
phabetical order, select "Title 1". To
display the quick dial table that is
programmed by user, select "Title 2"

@ Press [Dest. Management].
@ Select [Change Title].
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® Press the title key to be displayed.

@ Press [OK].
The selected title is shown above
the "Change Title" menu.

& Note
O If you do not want to change the
title, press [Cancel]. The display
will return to step @.
® Press [Exit].
The initial display is shown.

Programming Standard
messages

Use this feature to program standard
messages to be printed at the top of
the first page of the original. It is con-
venient if you program message such
as your own greetings.

& Note

O You can program your own mes-
sages into [Prog. Messge 1], [Prog.
Messge 2] and [Prog. Messge 3] keys
only. You cannot change the "Con-
fidential", "Urgent", "Please
phone", or "Copy to corres ..." mes-
sages.

O Use the same procedure to pro-
gram and change your messages.

l] Press the [User Tools/Counter] key.

UserTools/Counter
&/=
Commu- ¥ ¥ ¥
nicating = k& -
Recei
Riecve @ ¢ [ 8k
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ﬂ Select [Facsimile Features].

The Facsimile Features menu is
shown.

B Check that the "Prog./Change/De-
lete" tab is shown.

@[ Facsimile Features

Select one of following default seftings.
Jng pChange;‘Dele\aI Print ListReport IGan Satt\ngsﬂ\ﬂ]us{l Feception hode I

‘ Program,Change/Delefe Destination ; | Program

‘ FrogramChangeDelete Group ;

| Change Order o Quick Dial Table |

| Program Thle o Quick Dial Table |

ﬂ Select [Program/Change/Delete Stand-
ard Message].

B Select a key in which "*Not pro-
gramed" is displayed.

AL, ZUUZ 11515 AM

Program;Change;Delete Standard hessage
Select programed messaqe to program or change

FPmg. Wessge 1] 1ot Programed 1

FProg. hessge 7| % Mot Programed 1

FPrg. hessge 3| Mot Programed '

OO OO

& Note

O To change a message, press the
programmed message that you
want to change.

ﬂ Enter your message.

pe Reference
= Chapter 3, "Entering Text" in
the Basic Features manual

ﬂ Press [OK].

& Note

O To program another message,
repeat from step .

O To cancel a registration, press
[Cancel].



Program/Delete Menu

8 Press [Exit].

ﬂ Press [User Tools/Counter).
The initial display is shown.

Deleting Standard messages

Use this feature to delete pro-
grammed messages that you no long-
er need.

l] Press the [User Tools/Counter]) key.

User Tools/Counter

&/=

Commu- ¥ ¥ 1
nicating = ) &
Receive o,

File i [ s\
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ﬂ Select [Facsimile Features].
Facsimile Features menu is shown.

B Check that the "Prog./Change/De-
lete" tab is shown.

@Y Facsimile Features
Select one of following default settings.
Jng /Changema\alel Print List/Aeport IGEH Semngsmnjuﬂl Reception Mode I

| ProgramChanne/Delete Destination ! ‘ Program,
| ProgramChange;Delete Group I ‘ Storey
Prog

[ Change Order of Quick Dial Table !

[ Frogram Tile of Quick Dial Table !

ﬂ Select [Program/Change/Delete Stand-
ard Message].

B Press [Delete].

AU s, 2UUZ 11219 AM
FrogramiChange/Delete Standard hessage

Select programed message to program or change.

FPrag. Wessge 1] CONFIDENTIAL |

[Prog. Wessge 2| DRAFT |

FPrg. hiessge 3| Mot Programed |

00 OO

B Select the message that you want
to delete.

AU g, ZUUZ 11219 AN
FrogramiChange/Delete Standard hessage

Select programed message to delete.

FPrag. Wessge 1] CONFIDENTIAL |

[Prog. Wessge 2| DRAFT |

X ‘ W

00 OO

RenisterChange

ﬂ Press [Delete].

& Note

O To delete another message, re-
peat from step 3.

O If you do not want to delete,
press [Do not Delete]. The display
will return to step 3.

8 Press [Exit].

ﬂ Press the [User Tools/Counter] key.
The initial display is shown.
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Storing and Changing an Auto
Document

If you find that you often have to send
a particular page to people (for exam-
ple, a map, a standard attachment, or
a set of instructions), store that page
in memory as an Auto Document.
This saves re-scanning the original
every time you wish to send it.

Use the following procedure to pro-
gram a new Auto Document or over-
write an existing one.

ﬂlmportant

O You can store up to 6 Auto Docu-
ments (18 with the optional Expan-
sion Memory installed). Each Auto
Document can contain one page.

O You can store the following items
in an Auto Document:

* Scan settings (Resolution, Origi-
nal Type, and Image Density)

¢ Irregular Scan Area

* Document name (up to 16 char-
acters)

O We recommend that you print the
Auto Document list and keep it
when you program or change an
Auto Document. = p.124 “Re-
ports/Lists”

Limitation
You can only send one Auto Docu-
ment per transmission.

Y )

l] Press the [User Tools/Counter] key.

User Tools/Counter
&/=
Commu- ¥ ¥ ¥
nicating = & 8
Recei
freeve & ¥ Oe o
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EI Select [Facsimile Features].

The Facsimile Features menu is
shown.

B Check that the "Prog./Change/De-
lete" tab is shown.

@[5 Facsimile Features

Select one of fallowing defautt settings:
Jng pChange;‘DeleteI Print ListRepart IGen Sett\ngsmu]ustl Reception hode I

‘ Program,/Change/Delete Destination i | Program,

[ Program,Change/Delete Group | [ Store

[ Change Order o Quick Dial Table |

[ Program Tile o Quick Dial Table |

ﬂ Select [Store/Change/Delete Auto Doc-
ument].

B Select the file you want to store or
change.

StoreChange/Delete Auto Document
Select file to store or change

| A # it Programed | | 4| % bt Programed |

| 2[#ritProgramed | |5 | % bt Programed |

| s[#ritProgamed | | 6| % bt Progremed |

B g rime § Delete E

& Note

O If there are stored files, the file
names are shown.



Program/Delete Menu

Storing a file

@ Select a [*Not programed] key.
@ Enter a file name.

/O Reference

= Chapter 3, "Entering Text"

in the Basic Features manual
© Press [OK].

Changing a file

@ Select a file you want to change.

The message "A file is already
stored. If another file is stored,
previous one will be deleted. Is
it OK?" is shown.

@ Press [Store].

If you do not want to change the
file, press [Do not Store].

Changing only a file name

@ Press [Change Name].
@ Select a file you want to change.

StoreChange,/Delete Auto Document
Select file to store or change.

| Aot Frogramed | |4 |k vt Prograred §

| 2 [®iot Frogramed || 5 | kit Prograred §

| 8 [ Hiot Frogramed | | 6 | kMot Prograred §

L Change Name ! Delete i

© Enter a file name.

L E
I W |
-mE
e J0 I Je J0s JEe 0 0 ]
I [ R [ T e [

/O Reference

= Chapter 3, "Entering Text"
in the Basic Features manual

@ Press [OK].
Go to step B.

E Place your original and select any
scan settings you require.

File can be stored

File Mo.: 1
File name: M&P

& Note

O You can also specify a Scan Size.
= Chapter 2, "Setting a Scan Ar-
ea'" in the Basic Features manual

ﬂ Press the [Start] key.
The machine starts to scan.

& Note

O To cancel scanning, press [Stop
Scanning].

mPress [Exit] after scanning is fin-
ished.

B press the [User Tools/Counter] key.
The initial display is shown.
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Deleting an Auto Document

? Limitation

3 You cannot delete an Auto Docu-
ment waiting to be transmitted.
Delete it after the transmission or
cancel the transmission, and then
delete the Auto Document.

l] Press the [User Tools/Counter] key.

User Tools/Counter
&/m=
C -
et A R
Recelve £ i D,, g,[v

ZEWS050N

ﬂ Select [Facsimile Features].
Facsimile Features menu is shown.

B Check that the "Prog./Change/De-
lete" tab is shown.

@[ Facsimile Features
Select one of following default settings.
Jng /Changema\alel Print ListReport IGEH Seﬂlngsmmuﬂl FReception hnde I

|E FrogramsChange/Delete Destination E ‘ Program,

[ Program/Change/Delete Group | | Store

[ Change Order of Quick Dial Table |

[ Progarn TIz f Quick Dial Table |

ﬂ Select [Store/Change/Delete Auto Doc-
ument].

B Press [Delete].

StoreChange/Delete Auto Document
Select file to store or change

| 1]her

V| ] * v Prgemes |

| 2[#ritProgramed | |5 | % bt Programed |

| s[#ritProgamed | | 6| % bt Progremed |

i Change Mame § Delete E

E Select the file you want to delete.

Store/Change Delete Auto Document
Select file to delete

| I|MAP

ﬂ Press [Delete].

& Note

O If you do not want to delete,
press [Do not Delete]. The display
will return to step 3.

8 Press [Exit].
The Auto Document is deleted.

ﬂ Press the [User Tools/Counter] key.
The initial display is shown.
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Programming and Changing a
Scan Size

When you select a Scan Size to scan a
non-standard size original, two cus-
tom sizes of original are available
(Program Size 1 and Program Size 2).
Use the following procedure to pro-
gram a custom size in advance.

To change an existing Scan Size, use
the same procedure.

ﬂlmportant

O When programming or changing a
Scan Size, we recommend that you
make a memo of the new size.

& Note

O Use the same procedure to pro-
gram and change a Scan Size. Fol-
low the procedure for the items
you want to change.

O You can specify a horizontal length
from 128 to 1200mm or from 5.5 to
47inches.

l] Press the [User Tools/Counter]) key.

User Tools/Counter
&/m=
Commu- ¥
nicating (R R4 Ry ]
Recei
Fie ¢ [ i [ &
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ﬂ Select [Facsimile Features].

The Facsimile Features menu is
shown.

B Check that the "Prog./Change/De-
lete" tab is shown.

@[ Facsimile Features

Select one of following default seftings.
Jng pChange;‘Dele\aI Print ListReport IGan Satt\ngsﬂ\ﬂ]us{l Feception hode I

‘ Program,Change/Delefe Destination ; | Program

‘ FrogramChangeDelete Group ;

| Change Order o Quick Dial Table |

| Program Thle o Quick Dial Table |

ﬂSelect [Program/Change/Delete Scan
Size].

B After confirming [Register/Change]
is selected, press [Program Size 1] or
[Program Size 2].

AL 1, ZU0Z 11515 AM

Program;Change;Delete Scan Size
Select size to program or change

| Program size 1] ¢ Mot programes

| Program Size2 | % Mot programed

L LU

& Note

3 If [Register/Change] is not select-
ed, press [Register/Change].

0O If asizeis already programmed,

itis shown on the display. If not,
"*Not programed" is shown.

EEnter a horizontal size with the
number keys.

Program Size 1
Enter horizontal size with Mumber keys, and select vertical size.

= «sHorizontal
il m l
Espusure Gl <128-1200>
1 Vertical:
=]

07mn (h) IS [:
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& Note

O You can specify a horizontal
length from 128 to 1200mm or
from 5.5 to 47 inches. You can-
not specify a length shorter than
128mm or longer than 1200mm.

O Each time you press [mm] or [inch],
the units change between "mm"
and "inch" alternately. If you enter
a length and change the unit by
pressing [mm] or [inch], the length
is converted automatically accord-
ing to the unit (fractions are
rounded off). For Example, When
you enter [2], [5] and [0] in mil-
limeters and change to "inch", the
length "9.8inch" is shown on the
display. If you press "mm" again,
"249mm" is displayed.

O If you make a mistake, press
[Clear] and try again.

O To cancel a Scan Size, press

[Cancel].
7
. ﬂ Se

lect a vertical size.

Program Size 1
Enter horizontal size with Murber keys, and select vertical size
£ exHarizontal:

{ <128-12003

i 3 vertical

W (M) || mEdls) | E

& Note

O A displayed vertical size differs
depending on the selected unit.
When [mm] is selected, [Auto de-
tect], [210mm (A4)], [257mm(B4
JIS)], [297mm (A3)], [216mm (8 1/2)]
and [279mm (11)] are shown.
When [inch] is selected, [Auto de-
tect], [8.3inch (A4)], [10.1inch(B4
JIS)], [11.7inch (A3)], [8.5inch] and
[11.0inch] are shown.

O To cancel a Scan Size, press
[Cancel].

8 Press [OK].

A programmed size is displayed. If
you set the size to [Auto Detect],
"Auto" is displayed.

g Press [Exit].
[E Press the [User Tools/Counter] key.

The initial display is shown.

Deleting a Scan Size

l] Press the [User Tools/Counter] key.

User Tools/Counter

Commu- ¥ Y
nicating =) L=

R4
e @ ¥ O 3

ZEWS050N

EI Select [Facsimile Features].

The Facsimile Features menu is
shown.

B Check that the "Prog./Change/De-

lete" tab is shown.

@[5 Facsimile Features

Select one of fallowing defautt settings:
Jng pChange;‘DeleteI Print ListRepart IGen Sett\ngsmu]ustl Reception hode I

‘ Program,/Change/Delete Destination i | Program,

[ Program,Change/Delete Group | [ Store

[ Change Order o Quick Dial Table |

[ Program Tile o Quick Dial Table |

ﬂSelect [Program/Change/Delete Scan

Size].

Programmed contents are dis-

played.



Program/Delete Menu

B Press [Delete].

ALLE Y, ZU0E 11210 AN

FrogramChange/Delete Scan Size
Select size to program or change

| progamSizzl e 220m T Ao Detect

ProgramChange;Delete Scan Size

Select size to delete

| PmgmmSizel fe 220m  § Ao Defect

L LU

[ RegisterChange

ﬂ Press [Yes].
The selected Scan Size is deleted.

& Note

O If you do not want to delete,
press [No]. The display will re-
turn to step @

8 Press the [User Tools/Counter]) key.
The initial display is shown.
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Reports/Lists

This function allows you to print the
following reports and lists manually.
Select a report or list as needed.
e Journal
= p.25 “Printing the Journal”
® Quick Dial list
= Chapter 3, "Quick Dial" in the
Basic Features manual
e Label Insertion list
= Chapter 3, "Quick Dial" in the
Basic Features manual
¢ Group Dial list
= Chapter 3, "Groups" in the Basic
Features manual
* Program list
= p.97 “Programs”
e Auto Document list
= p.118 “Storing and Changing an
Auto Document”

l] Press the [User Tools/Counter] key.

User Tools/Counter
&/=
Commu- ¥ ¥ ¥
nicating = ) &
Receive
File | VA

ZEWS050N

ﬂ Select [Facsimile Features].

The Facsimile Features menu is
shown.

B Select [Print List/Report].

@[ Facsimile Features
Select one of following default seftings.
Jng fChangeﬂ'Dele\aI Prit ListReport IGan Satt\ngsmn]uml Reception Mode I

Program/Change/Delete Destination ; | Program,

ProgramChange;Delete Group ; | Store

Prog

Change Order of Cuick Dial Table ;

Program Ttle of Quick Dial Table i

ﬂ Select a list or report you want to
print.

@[ Facsimile Features;

Select one of following default seftings.
Prog fChangeﬂ'Dele\aI Print ListReport IGan Satt\ngsmn]uml Reception Mode I
B Press the [Start] key.

After printing, the display will re-
turn to step 3.

& Note

O To cancel printing, press [Can-
cel]. The display will return to

step @3-

ﬂ Press the [User Tools/Counter] key.
The initial display is shown.
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General Setting/Adjustment

Make settings for the following items.
The set items are highlighted on the
Facsimile Features menu when the
power is turned on.

< Memory/lmmediate. = Transmission
Switch

Use this feature for specifying the
transmission mode for document

transmission.
¢ Memory Transmission

¢ Immediate Transmisson

< Text Size Priority
Use this feature to specify the char-
acter size of your originals for
scanning.

¢ Standard
® Detail
* Super fine

& Note

O For Super fine resolusion, the
optional Fax Function Upgrade
Unit is required.

< Original Type Priority
Use this feature for specifying the
type of originals for scanning.
e Text
e Text/Photo
¢ Photo

< Auto Image Density Priority
Use this feature for specifying
whether to prioritize automatic
image density for scanning your
originals.
¢ ON

e OFF

< Scan Density Adjustment
Use this feature for specifying the
scan density of your originals from
seven levels.

< Change Title of Quick Dial Table
Use this feature for selecting the title
to be shown on the quick dial table.

e Destination list
e Title1
e Title2
e Title3

< Quick Dial Table Display Switch
Use this feature for displaying the
number keys instead of the quick
dial table.
¢ Display Quick Dial Tbl
¢ Display Number Keys

< Sound Volume Adjustment
= Chapter 4, "Adjusting Volume"
in the Basic Features manual
Adjust the volume for the follow-

ing.
e On Hook Dial
e Transmission
¢ Reception

¢ Faxing

¢ Fax Printing

< Program Fax Information
= Chapter 3, "Initial Settings and
Adjustments" in the Basic Features
manual

<« Fax Header Print Setting
Use this feature for specifying
whether to print the fax header.

¢ ON
e OFF
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< Label Insertion Priority Setting
Use this feature for specifying
whether to use the label insertion
feature.
¢ Programmed Name

e OFF

2
.0

Reduced Image Transmission Setting
Use this feature for specifying
whether to use reduced image
transmission. = p.68 “Transmis-
sion Options”

* ON

e OFF

*

< Auto Reduced Image Setting
Use this feature for specifying
whether to transmit an automati-
cally reduced image. = p.68
“Transmission Options”
* ON

e OFF

< Closed Network Priority Setting
Use this feature for specifying
whether to execute ID transmis-
sion. = p.68 “Transmission Op-
tions”
¢ ON

e OFF

« Scan End Reset
Use this feature for specifying
whether to return to the initial set-
tings each time an original is
scanned.
e ON

e OFF

< TX Stamp Priority
Use this feature for specifying
whether to press a TX stamp.

e ON
e OFF

< Line Priority Setting
Use this feature for specifying the
line to be used ordinarily.

< Program Economy Time
Use this feature for specifying a
time for transmission when the tel-
ecommunication rates are low. =
p-4 “Sending at a Specific Time
(Send Later)”

«» On Hook Mode Release Time
Use this feature for specifying the
time to cancel the On Hook mode
after you transmit with On Hook
dialing. It is convenient to use this
when the fax information service
disconnects your On Hook dialing.

« Quick Operation Key
Frequently used features that are
programmed as Quick Operation
Keys are shown on the menu im-
mediately after the power is
turned on.
The Quick Operation Keys can be
programmed with the following
functions.
Journal, TX File Status, Print Conf.
RX, Print Memory Lock, Select
Stored File, Send Later, Auto Doc-
ument, 2 Sided Original, Closed
Network, Polling TX, Polling RX,
Fax Header Print, Label Insertion,
Dest. Management, Forwarding,
Transfer Request
Up to three functions can be pro-
grammed in Quick Operation
Keys.



General Setting/Adjustment

l] Press the [User Tools/Counter] key. B Make any function settings you

require.
User Tools/Counter - -
&/= Switch Memory/Immediate.
Transmission
Commu- 3 ..
nicating AR RA R4 ()ﬁelec’:j I[I\tlle_rll_mry Tl"an'smissmn] or
. mmediate Transmission].
Receive [
File = ¥ [
Switch Memanyimmediate Transmission
ZEWS050N Select item, then press [OK]
ettingsmmuﬂl Reception M|
EI Press [Facsimile Features]. Trasnissin || __ i

The Facsimile Features menu is = |F——==
shown.

B Select [Gen. Settings/Adjust].

@ Fress [0K)

It settings
Print List/Report IGen.SeﬂingsﬂAdJusil Feception Mode IKeyOperamrTnulsl

Text Size Priority

e/Delete Destination E ‘ Program/Change/Delete Standard be:

fange,Delete Group | | Store/ChangerDelete futo Docume 0 SeleCt a text size

Program,Change/Delete Scan Sig

Text Size Priority
Select item, then press [OK]

eﬂingsmmuml Feception b
The General Settings/Adjust s |[_suA
menu is shown. 1
4! - =
Select a function you want to spec- ]
ify. —
Al
Featres. @ Press [0K].
It settings.
[pet Listepmt Iﬁen Settingssaajust | Raception Mode | ey Operator Tools |
ission Swtch 1| Wemory Transmission H Suitch Tle of Quick Dial Teble | Original Type PriOfity
iy [stantant | Swich Display [
o e e @ Select an original type.
sty JJon | Proggam Fa nformalion ] AL ]
py s ] " v e
Bﬂlﬂgsmﬂjusll Fecsption M| e
& Note s 54
O If you make a mistake, press I =
[Cancel]. | ]
O If the function you want to spec- I
ify is not shown, press [A Prev.] e L ke
or [V Next]. @ Press [OK].
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Auto Image Density Switch Display
@ Select [ON] or [OFF]. @ Select [Display Quick Dial Tbl] or

[Display Number Keys]

it Inage Density
Select item, then press [OK]

Switch Display

amngsmn]ustlw Select ftern, then press [OK]
Transmission [s ettingsmmuﬂl Reception b

Transmission S

@ Press [OK].

@ Press [OK].

Adjust Scan Density

Fax Header Print Setting

@ Press [Darker D] or [ L|ghter]
@ Select [ON] or [OFF].

Adjust Scanning Density
Adjust denstty, then press [OK].

eﬂingsmd]ustl Reception b ’W o -

AL, ZUUZ 11515 AM

Fax Hearer Print Sefting
Select item, then press [OK]

Transmission St eﬂingsmmuﬁl Reception M|

]

& Note
O You can set the image density @ Press [0K].
manually from seven levels.
@ Press [OK]. Label Insertion Priority Setting

@ Select [Programed name] or [0FF].
Change Title of Quick Dial Table YRR

@ Select a title on the Quick Dial
table.

etllngsmnjuﬂl Reception b

Change Title
Select title for Quick Dial table

| Title 1 a8 [co [er foH [rak [Lww [ora [RsT |

| Title 2 [ R R [ I @Press[OK]

| Thle 3 1 |2 |a la

@ Press [OK].
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Reduced Image TX Setting

Scan End Reset

@ Select [ON] or [OFF].

ZUUZ 11310 AM

Reduced Inrage TX Setting

Select item, then press [OK]

@ Press [OK].

Auto Reduced Image Setting

@ Select [ON] or [OFF].

Auto Reduced Image Setting

Select fem, then press [OK]

@ Press [OK].

Closed Network Priority Setting

@ Select [ON] or [OFF].

ZUUZ 11110 AN

Closed Metwork Priority Setting

Select item, then press [OK]

@ Press [OK].

@ Select [ON] or [OFF].

AU 15, 2002
Scan End Reset
Select item, then press [OK]

@ Press [OK].

TX Stamp Priority

@ Select [ON] or [OFF].

TH Stamp Priority
Select iter, then press [OK]

@ Press [OK].

Line Priority Setting

& Note
O The display may differ depend-
ing on the line type you have.

@ Select a line type you usually
use.

@ Press [OK].
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Program Economy Time

? Limitation

O You can program only one
Economy Transmission Time.

@ Enter the Economy Transmis-
sion Time to change AM/PM,
press [AM] or [PM] (North Amer-
ica only) with the number
keys.

Program Econamy Time

Enter Econonny Time with Number keys,
then press [OK]

[ii:00

& Note

O If you make a mistake, press
the [Clear/Stop] key or [Clear]
and try again.

@ Press [OK].

On Hook Mode Release Time

@ Select [1 minute], [3 minutes], [5
minutes] or [10 minutes] to start
the On Hook mode.

©n Hook Mode Felease Time
Select item, then press [OK]

1 minute

5 minutes

10 minutes

@ Press [OK].

Quick Operation Key

@ Select the Quick Operation
Key you want to program.

@ Select the function you want to
program in the Quick Opera-
tion Key.

I Quick Operation ey 1

Select item to program.

;‘ Print Conf. RX ” Print Memo

[ umal e G

Send Later

#uto Document 2 Sided O

[ PolingTx |} PollingR  {| TTiStamp || Labelhs

[ “Forvarding || Transfer Request |

& Note

O A function which is dimly lit
means that it has already
been programmed.

© Press [OK].

B Press the [User Tools/Counter] key.
The initial display is shown.



Reception Mode

Reception Mode

Make settings for the following recep-
tion functions.

Switch Reception Mode = p.83
“Reception Functions”

= Chapter 2, "Selecting the Recep-
tion Mode" in the Basic Features
manual

Authorized RX= p.147 “Author-
ized Reception”

Forwarding=> p.147 “Forwarding”

RX File Print Qty = p.88 “Multi-
copy Reception”

2-Sided Print = p.87 “2-Sided Print-
ingll

RX Reverse Printing = p.90 “Re-
verse Order Printing”

Paper Tray= p.148 “Paper Tray”

G3/G4 Separate Tray = p.96
“G3/G4 Separate Tray”

Checkered Mark = p.86 “Check-
ered Mark”

Center Mark = p.86 “Center Mark”

Print Reception Time = p.87 “Re-
ception Time”

l] Press the [User Tools/Counter] key.

User Tools/Counter
&/=
Commu- ¥ ¥ ¥
nicating = 1 -
Recei
Fiecve =1 ¥ [ &

ZEWS050N

EI Press [Facsimile Features].

Facsimile Features menu is shown.

B Select [Reception Mode].

The Reception Mode menu is
shown.

ﬂSelect a function you want to

specify.

@) Facsimile Features

Select one of following default seftings.
‘ng pChange;‘Dele\aI Print ListReport IGan Satt\ngsﬂ\ﬂ]us{l Reception kode L

‘ Switch Reception hiode ” Auto reception || z

[ atorzed A e I[ F

( Forverdng ]orF If Gl
| R File Frint Gty 1| 1 st |

& Note

O If the function you want to spec-
ify is not shown, press [4A Prev.]
or [V Next].

O If you make a mistake, press
[Cancel].

BMake any function settings you

require.

Reception Mode Switch

@ Select reception mode.

AU s, 2UUZ 11219 AM
Feception Mode Switch
Select item, then press [OK]

etllngsmnjuﬂl Reception b
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P OK].
Authorized RX © Press [0K]
& Note
@ Select [ON] or [OFF]. O To cancel this setting, press
FIFHET [Cance”
Select item, then press [OK]
2 Sided Print
@ Select [ON] or [OFF].

Al 1, ZU0Z 11515 AM

2 Sided Print
Select iter, then press [OK]

Forwarding

@ Select [ON] or [OFF].

ZUUZ 11110 AN

@ Press [OK].

& Note

O To cancel this setting, press
[Cancel].

RX Reverse Printing

RX File Print Qty @ Select [ON] or [OFF].

Al 1, ZU0Z 11515 AM

R¥ Reverse Printing

@ Specify the print quantity with S o s B
the number keys.

R File Print ity

Enter print quant ty with Mumber keys,
then press [OK]

[

<1-10>

& Note

O If you make a mistake, press
the [Clear/Stop] key or [Clear]
and try again.

O The range of available print
quantities is 1 to 10.

132



Reception Mode

Paper Tray

@ Select paper tray.

AL 1Y, ZU0E 11710 AM

Faper Tray
Select item, then press [OK]

& Note

O When no tray is specified,
"Auto Select" will be selected.

O If you want to select the By-
pass tray, specify it with
"Special Sender". = p.146
“Special Senders to Treat Dif-
ferently”

O When the optional LCT is in-
stalled, select [Tray 3].

@ Press [OK].

& Note

O To cancel this setting, press
[Cancel].

G3/G4 Separate Tray

@ Select [ON].

(33,34 Separate Tray Select item, then press [OK].

Feceived file will be delivered to output tray
programed bry default

- Deliver to: Intemal tray 2

& Note

O If you select "OFF", the re-
ceived file is delivered to the
default tray. = Chapter 3,
"User Tools (System Set-
tings)" in System Settings
Reference manual

@ Select a line type.

GG Separte Tray

Select tem, then press [OK].

Deliverto: Line 1 l ‘\memanmy 1

© Select a tray to deliver the re-
ceived file.

Deliverto: Line 1
Select item, then press [OK]

Finisher Shift

i f Finisher Shif

Intermal Tray

@ Press [OK].

& Note
O To cancel these
press [Cancel].
O To specify a tray for another
line type, repeat step @.
@ Press [OK].

settings,

Checkered Mark

@ Select [ON] or [OFF].

AU 1Y, ZUUE 11D A0

Checkered hark
Select item, then press [OK]

@ Press [OK].

& Note

O To cancel this setting, press
[Cancel].
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Center Mark
@ Select [ON] or [OFF].

b, ZUUE 11210 AM

Select item, then press [OK]

@ Press [OK].

& Note

O To cancel this setting, press
[Cancel].

Print Reception Time

@ Select [ON] or [OFF].

Print Reception Time
Select fem, then press [OK]

@ Press [OK].

& Note
O To cancel this setting, press
[Cancel].
E Press the [User Tools/Counter]) key.
The initial display is shown.
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Counters

This function allows you to check the
total number of pages transmitted
and received on the display.

e Transmissions:
Total number of transmitted pages

¢ Receptions:
Total number of received pages

l] Press the [User Tools/Counter] key.

User Tools/Counter
/=
Commu- ¥ ¥ ¥
nicating = 1 3
Recei
freove £ ¥ O %

ZEWS050N

EI Press [Facsimile Features].
Facsimile Features menu is shown.

B Select [Key Operator Tools].

eﬂingsmd]ustl Reception hode I Key Operatar Tools |

3 | Program,Change/Delete Standard Message i
3 [ StarerChangesDelete Auta Document |
[ ProgramyChange/Delete Scan Shie |

The Key Operator Tools menu is
shown.

ﬂ Select [Transmission Page Count].

@) Facsimile Features

Select one of following default seftings.
‘ng fChangeﬂ'Dele\aI Prit ListReport IGan Satt\ngsmn]uml Reception Mode I

\ Fonvarding J[orr I —
| Wemory Lock R |oe | [ B
| ECM Jlon If T

The totals for the number of pages
transmitted and received are
shown.

& Note
O If "Transmission Page Count" is

not shown, press [A Prev.] or [V
Next].

B After checking the display, press
[Exit].

Communication Page Count
Pages sent or received to date

W Pages sent 26 pages
W Pages received A pages

ﬂ Press the [User Tools/Counter] key.
The initial display is shown.
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Forwarding

Using this feature, you can select
messages from Specified Senders to
be printed on your machine, and then
sent on to another fax machine.

This is useful if, for example, you are
visiting another office and would like
a copy of your messages sent to that
office so you can read them.

p Reference

= p.146 “Special Senders to Treat
Differently”

? Limitation

O The Forwarding function does not
forward messages received with
Confidential Reception, Memory
Lock, Polling Reception mode, or
messages received by Transfer Re-
quest.

O You can program senders with the
Quick Dial Table and Groups. You
cannot program a sender with a
Group that has destinations speci-
fied as transfer stations.

pe Reference
= Chapter 3, "Quick Dials" in the
Basic Features manual

= Chapter 3, "Groups" in the Basic
Features manual

& Note

O To use this function, select "ON"
for the "Forwarding" function in
"Reception Mode".= p.131 “Re-
ception Mode”

O If you do not program the For-
warding function when this func-
tion is set to on in "Reception
Mode", only the output function is
available.You can specify the End
Receiver separately, according to
the Special Sender. If you do not
specify the Special Sender, the
messages are forwarding to the
specified receiver.

O One receiver can be specified with
this function. For multiple receiv-
ers, use Group Dial.= Chapter 3,
"Groups" in the Basic Features
manual

O You can print a forwarding mark
on messages that are forwarded.=
p-138 “Forwarding Mark” = p.141
“Changing the User Parame-
ters”(Switch02, Bit0)

O You can specify whether or not to
print forwarded messages. The de-
fault setting is on. = p.141
“Changing the User Parame-
ters” (Switch11, Bit6)

O Use the same procedure to pro-
gram and make changes. Follow
the procedure for the items you
want to change.
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Programming Forwarding Stations

l] Press the [User Tools/Counter] key.

User Tools/Counter
&/=
Commu- ¥ ¥ ¥
nicating = 1 -
Recei
Fiecve =1 ¥ [ &

ZEWS050N

ﬂ Press [Facsimile Features].

Facsimile Features menu is shown.

B Select [Key Operator Tools].

btingsadiust]  Recoption hode | Key Operator Toots |

- [ FrogranChngeiDelete Stendard bessage. |

3 [ Store/ChangerDelete Auto Docurnent |
[ Programm Change/Delete Stan Size |

The Key Operator Tools menu is
shown.

ﬂ Select [Forwarding].

@[ Facsimile Features

Select one of following default settings.

|ng /Changema\alel Print List/Aeport IGEH Semngsmnjuﬂl Reception Mode I
R
[ Forvarting o | Program
[ Wemory Lock X o | [
[ ECM JJon | T
& Note

O If "Forwarding" is not shown,
press [4A Prev.] or [V Next].

B Press [ON].

Forwarding
Select item, then press [OK]

& Note

O If there is a Forwarding Station
already programmed, a receiver
name is shown. If you want to
change the receiver, press [Re-
ceiver] and go to step 3.

O To cancel "Forwarding", press
[Cancel] and go to step [

mSelect an end receiver with the
Quick Dial Table.

End Receiver Specify End Receiver.

[ Edoio:
JDETROIT  FSAN FRAN
jFACTORY  $CISCO

If you make a mistake, press the
[Clear/Stop] key or [Clear] and try

again.

ﬂ Press [OK].

The receiver name is shown on the
right side of [Receiver].

ﬂ Press [OK].

g Press the [User Tools/Counter] key.
The initial display is shown.
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Deleting a Forwarding Station

l] Press the [User Tools/Counter] key.

User Tools/Counter
&/=
Commu- ¥ ¥ ¥
nicating = 1 -
Recei
Fiecve =1 ¥ [ &

ZEWS050N

EI Press [Facsimile Features].

Facsimile Features menu is shown.

B Select [Key Operator Tools].

btingsadiust]  Recoption hode | Key Operator Toots |

- [ FrogranChngeiDelete Stendard bessage. |

3 [ Store/ChangerDelete Auto Docurnent |
[ Programm Change/Delete Stan Size |

The Key Operator Tools menu is
shown.

ﬂ Select [Forwarding].

@[ Facsimile Features

Select one of following default settings.

|ng /Changema\alel Print List/Aeport IGEH Semngsmnjuﬂl Reception Mode I
R
[ Forvarting o | Program
[ Wemory Lock X o | [
[ ECM JJon | T
& Note

O If "Forwarding" is not shown,
press [4A Prev.] or [V Next].

B Press [OFF].

Forwarding
Select item, then press [OK]

etllngsmnjuﬂl Reception b

i L0001
| Rester e ey

B Press [OK].

B press the [User Tools/Counter] key.
The initial display is shown.

Forwarding Mark

You can print a Forwarding Mark on
the receiver's messages which have
been forwarded.

The receiver can distinguish between
forward messages and usual recep-
tions.

You can specify whether or not to
print a Forwarding Mark with the
User Parameters. p.141 “Changing
the User Parameters”
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Memory Lock

When you switch Memory Lock on,
received messages are stored in mem-
ory and are not printed automatical-
ly. When a message is received in the
Memory Lock mode, the Confidential
File indicator blinks. To print this
message, enter the Memory Lock ID.
A user without the ID cannot print
the message. This prevents an unau-
thorized person from seeing the mes-
sage.

To use Memory Lock, program the
Memory Lock ID another switch
Memory Lock on.= p.171 “Program-

ming a Memory Lock ID”
l] Press the [User Tools/Counter] key.
User Tools/Counter
/=
Tomme MWL &
e = ¢ O 3

ZEWS050N

ﬂ Press [Facsimile Features].
Facsimile Features menu is shown.

B Select [Key Operator Tools].

et\lngsmn]ustl Reception hode I tey Operator Tools I

N
.

| Program:Change;Delete Scan Size ;

[

The Key Operator Tools menu is
shown.

Program/Change Delete Standard hessane ;

Store/Change/Delete Auto Document ;

ﬂ Select [Memory Lock RX].

@) Facsimile Features

Select one of following default seftings.

‘ng fChangeﬂ'Dele\aI Prit ListReport IGan Satt\ngsmn]uml Reception Mode I
( Farvarting [or If Program
( Wemory Lock i [ore If 5
( ECH [on If T
& Note

O If "Memory Lock RX" is not
shown, press [A Prev.] or [V
Next].

B Select [ON] or [OFF].

AL, ZUUZ 11515 AM

hdemary Lock Reception
Select item, then press [OK]

bitingssadjust]Feception b

]
—
]

E Press [OK].

& Note
O To cancel this setting, press
[Cancel]. The display will return
to step 1.
ﬂ Press the [User Tools/Counter] key.

The initial display is shown.
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ECM

If a part of a transmission fails be-
cause of a line problem, the lost data
is automatically resent. For this fea-
ture to work, the other machine must
have ECM. You can chose whether
ECM is turned on or off with the fol-
lowing procedure.

® Limitation
O If you turn ECM off, you cannot
use the following features:

¢ JBIG Transmission
* Super G3 Communication

l] Press the [User Tools/Counter] key.

UserTools/Counter
/=
Commu- ¥ ¥ ¥
nicating = 1 3
Recei
freove £ ¥ (e 3%

ZEWS050N

EI Press [Facsimile Features].

Facsimile Features menu is shown.

B Select [Key Operator Tools].

eﬂingsmd]ustl Reception hode I Key Operatar Tools |

3 | Program,Change/Delete Standard Message i

3 [ StarerChangesDelete Auta Document |
[ ProgramyChange/Delete Scan Shie |

The Key Operator Tools menu is
shown.

ﬂ Select [ECM].

@) Facsimile Features

Select one of following default seftings.

‘ng fChangeﬂ'Dele\aI Prit ListReport IGan Satt\ngsmn]uml Reception Mode I
| Firvarding J[cre I —
| Wemory Lock R |oe | [ B
| ECM Jlon || T
& Note

O If "ECM" is not shown, press [A
Prev.] or [V Next].

B Select [ON] or [OFF].

AL I, 2UUZ 11318 AN
ECM
Select iter, then press [OK]

ettingsmmuﬂl Reception M|

E Press [OK].

& Note

O To cancel this setting, press
[Cancel]. The display will return

to step [

ﬂ Press the [User Tools/Counter] key.
The initial display is shown.
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Changing the User Parameters

The User Parameters allow you to customize various settings to match your
needs.

To change the function settings, set the User Parameter switches.
5] Preparation

Access to some User Parameter Settings requires the installation of optional
equipment or that other settings be made beforehand.

’fo‘Switches and Bits

User Parameters are divided into switches and each switch is divided into eight
bits. The right most bit is bit 0 and the left most is bit 7.

Switch 0 0 1 1 1 0 1 1
02

{ { { { { \: A A

2 1 0

’Q‘User Parameter List

Switch Bit Item 0 1
02 0 Forwarding Mark Off On
3 TSI Print Off On
5 CIL Print Off On
6 TID Print Off On
03 0 Automatic printing of the Off On
Memory TX Result Report
2 Automatic printing of the Off On
Memory Storage Report
3 Automatic printing of the Off On
Polling RX Reserve Report
4 Automatic printing of the Off On
Polling RX Result Report
5 Automatic printing of the Off On
Immediate TX Result Report
6 Automatic printing of the Off On
Polling TX Clear Report
7 Automatic printing of the Off On
Journal
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Switch Bit Item 0 1

04 0 Automatic printing of the Off On

Confidential File Report

7 Include a portion of the im- Off On

age on the Transmission

Result Report (Memory

Transmission), Memory

Storage Report, Communi-

cation Failure Report, or

Transfer Result Report (In-

clusion of part of image)

05 0 Receive Service Call (SC) | Possible Not possible
Condition (Substitute Re- | (Substitute RX) (Reception off)
ception during service call)

2,1 Receive when the machine can not print (Substitute reception

during printer error)
00: Enabled unconditionally (Free)
01: Enabled when Own Name/Own Fax Number is received
10: Enabled for Polling ID match
11: Disabled (Reception off)

5 Just Size Printing Off On

7 Empty cassette alert (Paper Off On
Empty Warning indication)

06 6 First page scanned for From the left From the right
book originals page page

07 2 Parallel Memory Trans- Off On
mission

08 2 Authorized Reception type | Only receive Receive all mes-

from specified sages except
senders those from speci-
fied senders

10 1 Combine 2 Originals Off On

3 Page Reduction when Off On
printing

11 1 Send PB/UUI to ISDN Uul PB

6 Local Print when Forward- Off On
ing

7 Polling file after sending Delete Standby (Save)
(Polling transmission (Only Once)
standby time)
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Switch Bit Item 0 1
14 0 Print documents received Immediate print- | When turning on
with Auto Power-On Recep- | ing (Off) the Operation
tion (Night Printing mode) switch (On)
1 Long Document Transmis- Off On
sion (Well Log)
2 Batch Transmission Off On
3 Reset when function changed Off On
7 System Parameter List TX Off On
17 2 Whether youneed to press | Not Necessary | Necessary
Add after entering a Quick
Dial/Group Dial when
broadcasting
7 Receive messages by press- | Off (Themachine | On (The machine
ing the [Start] key when | does not receive | receives messag-
originals are not set messages by esby pressing the
pressing the [Start] key.)
[Start] key.)
18 0 Print data with Fax Header Off On
1 Print transmitter origin Off On
with Fax Header
2 Print file number with Fax Off On
Header
3 Print page number with Off On
Fax Header
19 0 Use paper delivery shift Off On
function (Offset Print)
1 Sort Journal by line Type Off On
20 0 Automatic printing of the Off On
PC FAX error report
1 Reprint the documents Off On
that fail to print from PC
FAX driver
5,4,3,2 Store the documents in memory that could not be printed from the
PC FAX driver
0000: 0 minute / 0001: 1 minutes / 0010: 2 minutes / 0011: 3 min-
utes / 0100: 4 minutes / 0101: 5 minutes / 0110: 6 minutes / 0111:
7 minutes / 1000: 8 minutes / 1001: 9 minutes / 1010: 10 minutes
/ 1011: 11 minutes / 1100: 12 minutes / 1101: 13 minutes / 1110:
14 minutes / 1111: 15 minutes
24 1,0 Store a message in memory that could not be transmitted
00: Off, 01: Store for 24 hours, 11: Store for 72 hours
25 4 RDS Off On
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Changing the User Parameters

#Important

O We recommend that you print and
keep the User Parameter list when
you program or change a user pa-
rameter. = p.145 “Printing the
User Parameter list”

O Do not change any bit switches
other than those shown on the pre-
vious pages.

l] Press the [User Tools/Counter] key.

UserTools/Counter
/=
Commu- ¥ ¥ ¥
nicating = 1 3
Recei
e 21 8O- 8k

ZEWS050N

EI Press [Facsimile Features].

Facsimile Features menu is shown.

B Select [Key Operator Tools]

eﬂingsmd]ustl Reception hode I Key Operatar Tools |

3 | Program,Change/Delete Standard Message i

3 [ StarerChangesDelete Auta Document |
[ ProgramyChange/Delete Scan Shie |

The Key Operator Tools menu is
shown.

ﬂ Select [Parameter Setting].

etllngsmnjuﬂl Reception Mode IKEyOpamannnlsl

‘ Parameter Setting !‘ Print List ;
‘ ‘ Program Special Sender I‘ Print List ;
‘ ‘ By Sefting I‘ Print List ;

‘ ‘ Transfer Report

& Note

O If "Parameter Setting” is not
shown, press [A Prev.] or [V
Next].

BSelect the Switch number you
want to change.

j to Operating Instuctions

1702 J[ 03 J[oa J[ o5 J o6 Jf o7 I
HIREN | INEN NN [ NEN NN NN N
HIEZN NI LN I A

sz ]l

53 || o4

ﬂ Select the Bit number you want to
change.

Parameter Setting
Program functions referting to Operating Instuctions, then press [OK]

W Defaut Yalue 0 o 1
- Curent Yalue ] 0

i

When the Bit number is pressed,
the current value switches be-
tween 1 and 0.

& Note

O Repeat from step [ to change
another Bit number for the same
Switch.
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ﬂ Press [OK].

To cancel these settings, press [Can-
cel]. The display will return to step .

8 Repeat step | and [J to change the
Switch settings.

g After all the settings are finished,
press [Exit].

0 press the [User Tools/Counter] key.
The initial display is shown.

Printing the User Parameter list

Print this list to see the current User Pa-
rameter settings.

l] Press the [User Tools/Counter]) key.

User Tools/Counter
&/m=
Commu- ¥
nicatin; |é| £ |:|
R
e = 3 O o

ZEWS050N

ﬂ Press [Facsimile Features].
Facsimile Features menu is shown.

ﬂ Select [Key Operator Tools].

et\lngsmn]ustl Reception hode I tey Operator Tools I

1
O

| Program:Change;Delete Scan Size ;

[

The Key Operator Tools menu is
shown.

Program/Change Delete Standard hessane ;

Store/Change/Delete Auto Document ;

ﬂPress [Print List] just to the right
side of [Parameter Setting].

eﬂlngsmmuﬂl FReception hnde IKEyOpamannnlsl

‘ Farameter Setting Print List ;

‘ ‘ Frogram Special Sender

|
| Print List |
|

‘ | By Setting Frint List |

‘ | Transter Repurt

& Note

O If "Parameter Setting” is not
shown, press [A Prev.] or [V
Next].

O To cancel printing a list, press
[Cancel]. The display will return

to step @.
B Press the [Start] key.

To cancel printing a list, press [Can-
cel]. The display will return to step

4]
E Press the [User Tools/Counter] key.
The initial display is shown.
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Special Senders to Treat
Differently

By programming particular receivers
in advance, you can set the following
feature for each receiver.

Use the Own Name or Own Fax
Number to program your receivers. If
the receiver has the same machine
make, program an Own Name that is
already programmed as a receiver. If
the machine is not the same make, use
Own Fax Number. To transmit with
G4, program G4 sender information.
You can set this feature for all pro-
grammed receivers at the same time.
When you wish to apply different set-
tings for some programmed receiv-
ers, first set the feature for all
programmed receivers, and then reg-
ister receivers whose setting you
want to change as Special Senders.

The following items can be pro-
grammed.

* Special Senders (Up to 30. A maxi-
mum of 50 when the optional Fax
Function Upgrade Unit is in-
stalled. A maximum of 20 charac-
ters for each name when using G3,
and a maximum of 24 characters
for each name when using G4.)

¢ Full/Partial agreement
When you program Own Names
and Facsimile Names for multiple
destinations, you can program a
common sequence of characters to
identify destinations using Partial
agreement.

< Using a Full agreement

Destination to be
registered
(Own Name)

NEW YORK 3
BRANCH
HONG KONG
BRANCH
SYDNEY
BRANCH

Number of regis-
tered identifications

< Using a Partial agreement

Destination to be | Number of regis-
registered tered identifications
(Own Name)
BRANCH 1
& Note
O You can program up to 30 wild
cards.

O Ignore spaces when comparing
identifications.

O You can use wild cards for the
following functions:
¢ = p.148 “Programming/Chang-
ing Special Senders”
* = p.149 “Authorized RX”
* = p.150 “Forwarding”

? Limitation

O You cannot program senders as
Special Senders if they do not have
Own Name or Own Fax Number
programmed.

O The machine cannot discriminate
between Polling Reception and
Free Polling documents from Spe-
cial Senders.
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& Note

O You can program up to 24 charac-
ters for the sender.

O You can check Own Name and Own
Fax Number with Journal. You can
check programmed Special Senders
with specified sender list. = p.155
“Printing the Special Sender List”

O If you select "OFF" for the Special
Sender function in "Initial Set Up",
the settings will be the same as the
"Reception Mode"= p.131 settings.

2

o
<

Authorized Reception

Use this feature to limit incoming
senders. The machine only re-
ceives the faxes from programmed
Special Senders, and therefore, it
helps you screen out unwanted
messages, such as junk mail, and
save you from wasting fax paper.

& Note

O To use this feature, program the
Special Senders, and then select
"ON" in "Authorized RX" with
"Reception Mode". = p.131 “Re-
ception Mode” You can choose
whether this feature is turned on.
Set this with the User Parame-
ters. = p.141 “Changing the User
Parameters” (Switch08, Bit2)

O Without programming Special
Senders, the Authorized RX
function will not work even if
you select "ON".

O You can select whether to receive
only from programmed senders
or receive only from senders oth-
er than the ones programmed
with "User Parameters”. = p.141
“Changing the User Parameters”
(Switch08, Bit2)

O If you select "OFF" for Author-
ized RX in "Initial Set Up", the
settings will be the same as the
"Reception Mode" settings.

>

< Forwarding

Use this feature to print received
messages, and then transfer them
to receivers which are pro-
grammed beforehand. Only faxes
sent by programmed senders (Spe-
cial Senders) will be received.
Thus, paper will not be wasted for
printing unnecessary faxes. Re-
ceiving faxes sent only by senders
not programmed as Special Send-
ers is also possible.

& Note

O To use this feature, program
your Special Senders, and then
select "ON" for "Forwarding" in
"Reception Mode". = p.131 “Re-
ception Mode”

O If you specify "ON" in "Forward-
ing" and select "Same as basic
settings", the fax message will be
forwarded to the other ends pro-
grammed in "Specify end Re-
ceiver". = p.136 “Forwarding”

O If you do not program any Spe-
cial Senders, the machine trans-
fers all incoming documents to
the other ends that is specified
in "Specify end Receiver".

RX File Print Qty

Use this feature to print the speci-
fied number of copies of docu-
ments received from programmed
senders (Special Senders). If you
do not program any Special Send-
ers, the machine prints the speci-
fied number of copies for all
received documents.

® Limitation

3 You cannot use multi-copy print-
ing with Polling Reception, Con-
fidential Reception, or Memory
Lock.

& Note
O You can specify 1 to 10 copies.
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2
o

2
L <4

2
L <4

Print 2 Sided
Use this feature to print on both
sides of the paper.

? Limitation
O Optional duplex unit is re-
quired for using this feature.

O If you select bypass tray (op-
tion) for the "Paper Tray", du-
plex printing is disabled.

Memory Lock

Use this feature to store incoming
documents from programmed
senders (Special Senders) in mem-
ory printing them. People who do
not know the Memory Lock ID
cannot print the documents, and
therefore this feature is useful for
receiving confidential documents.
If you do not program any senders,
the machine receives fax messages
from all senders using Memory
Lock reception.

,O Reference

= p.171 “Programming a Mem-
ory Lock ID”

b4 Limitation

O If you program the same sender
in Memory Lock and Forward-
ing, Forwarding is disabled.

RX Reverse Printing

Use this feature to print the pages
in reverse order. = p.90 “Reverse
Order Printing”

Paper Tray

Use this feature to print the docu-
ments received from programmed
senders (Special Senders) and the
documents from other senders on
different types of paper.

For example, if blue paper is in
tray 1 and white paper is in tray 2,
the machine prints the documents
from Special Senders on the blue
paper and prints the documents
from other senders on the white
paper, making it easy for you to
discriminate between the two.

If you do not program any Special
Senders, the machine outputs the
documents received from all send-
ers using the default paper tray.

® Limitation
O For polling reception and free
polling, you cannot select the

paper tray.

& Note

O If the machine receives a message
that is a different size from the
paper that is in the specified tray,
the machine prints the message
after splitting it or minimizing its
size. = p.90 “Page Separation
and Length Reduction”

O Selection of the bypass tray (op-
tional) enables you to specify
the paper size in "Scan Area".

Programming/Changing Special Senders

l] Press the [User Tools/Counter] key.

UserTools/Counter
=
Commu- [T 4
nicating =) L)

(R4
= V)

ZEWS050N

ﬂ Press [Facsimile Features].

Facsimile Features menu is shown.
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B Select [Key Operator Tools]. ﬂ Press [OK].

mWhen programming the "Partial
agreement" condition, press [Par-

Eﬂlngsﬂ\ﬂ]ustl Feception hode I tey Operator Tools I tial agreement]
E [ ProgamCiange Delete Stancard Message. |
AL 15, 2UUZ 11315 AM
j | Store;Change,/Delete Auta Document ; 55 [Al]
| Program:Change;Delete Scan Size ; fr——

j AN Conditions: E Full agreement

Print Z Sided Same a5 basic seftings

q

‘ ‘ hdemnory Lock i|same a5 basic settings

‘ R Reverse Printing i|53me a5 hasic settings

hasic settings H Paper Tray

ﬂ Select [Program Special Sender].

D

i |Bypass tray

Carn

eﬂingsmdjustl Reception hode I Hey Operatar Tools I p Reference

L femeesrn | fw = Chapter 3, "Entering Text" in
{ ST MG the Basic Features manual

I B Sty [ Frint List ]

L i | B select the item you want to pro-

172 gram.

& Note & Note
O If "Program Special Sender" is O You must select only the item
not shown, press [4A Prev.] or [V you want to program.
Next]. O If you select [Same as basic set-
B L tings], the settings will be the
Select destination to program. same as [Reception Mode], [For-
When programming a new desti- warding] and [Memory Lock].
nation, press "*Not programed". O To cancel these settings, press

; [Cancel]. The display will return
Program Special Sender to step B

Select destination to program or change.

Partial agreenrt |06 | % Mot Programed
B L Authorized RX
Partial agreemnt
3 |10 Pl @ Press [Authorized RX].
05 | % Mot Programed 10 | * Mot Programed
@ Select [ON] or [OFF].

Delete T

[FIHEET

55 [Exit]. Authorized R
B Enter a destination. T et e, e s O
Enter a destination using Own " '
Name or Own Fax Number. g
/O Reference CETE .

= Chapter 3, "Entering Text" in
the Basic Features manual

© Press [OK].
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Forwarding

@ Press [Forwarding].
@ Select [ON] or [OFF].
If you select [OFF], go to step B.

Forwarding
Select fem, then press [OK]

; | Same as basic seftings i

End Receiver

Specify End Recelver

‘ H Clear i

001-080 3 031-160 & 167-240 § 241-320 § s2n-400 §

@ Press [OK].

If you select [ON], the name of
the end receiver is shown on the
right of "Receiver:".

Reception File Print Qty

@ Press [Reception File Print Qty].
@ Select [Number of Sets].

Reception File Print Gty
Select fem, then press [OK]

MNumber of Sets i

© Enter the print quantity with
the number keys.

Reception File Print Gty

Enter print quantity with Mumber keys,
then press [OK]

Same as basic seftings !

& Note

O If you make a mistake, press
the [Clear/Stop] key or [Clear]
and try again.

@ Press [OK].

Print 2 Sided

@ Press [Print 2 Sided].
@ Select [ON] or [OFF].

Frint 2 Sided
Select item, then press [OK]

© Press [OK].

Memory Lock

@ Press [Memory Lock].
@ Select [ON] or [OFF].

1110 AN
Mermory Lock
Select item, then press [OK]

© Press [OK].
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RX Reverse Printing

@ Press [RX Reverse Printing].
@ Select [ON] or [OFF].

pss [Exit]

IE Press the [User Tools/Counter] key.
The initial display is shown.

Programming "Initial Set UP" of a Special
Sender

basic settings

© Press [OK].

Paper Tray

Paper Tray
Select fem, then press [OK]

| Tray 2

e

| Tray 3 1t

Bypass Tray

@ Press [Paper Tray].

@ Select the tray you want to use.
When optional equipment is
installed

You can select [Tray 1], [Tray 2],
[Tray 3], [Tray 4], [Bypass tray] or
[Auto Select]. When the optional
LCT is installed, select [Tray 3].

© Press [OK].

iE Press [OK].

A Special Sender has been pro-
grammed.

& Note
O To program another sender, re-
peat from step B.

ﬂ] Press [Exit].

Use this function to program "Initial
Set Up" of a Special Sender. You can
also specify the Bypass Tray(option)
Paper Size.

l] Press the [User Tools/Counter] key.

User Tools/Counter

Commu- ¥ Y
nicating =) L)

Iél
e 2 ¥ O 3

ZEWS050N

ﬂ Press [Facsimile Features].
Facsimile Features menu is shown.

ﬂ Select [Key Operator Tools].

bitingssadjust]  Reception wode ] Key operator Tooks |

PragramChange/Delete Standard Message i

‘ Store/Change Delete Auto Document ;

‘ Program,Change/Delete Scan Size ;

LU LU
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ﬂ Select [Program Special Sender].

et\lngsmn]ustl Reception hode I teey Operator Tools I

[ Parameter Setting (] Print List ]
‘ | Program Special Sender Il Print List ;
‘ [ By Setting [ Prit List ]

I Transter Fepor 1

& Note
O If "Program Special Sender" is

not shown, press [4A Prev.] or [V
Next].

B Press [Initial Set Up].

%

rarn ar change

| Partial agreemnt | 06 | * et Programed

| Fult agreement | 07 | et Programed

| Partial agreemnt | 08 | * et Programed

| | 09 | it Programed
| | 10| it Frogramed
Delete § Initial Set Up E

E Select a function you want to pro-
gram.

[ tharized Fot o
[ Special Rt Function [or

Bypass Tray Paper Size ; |Auln detect

& Note

O In this feature, "Authorized RX"
has the same settings as "Recep-
tion Mode". = p.131 “Reception
Mode”

Programming "Authorized RX"
and "Special RX Function"

@ Select [ON] or [OFF].

The illustration shows the "Au-
thorized RX" display as a sample.

Select item, then press [OK]

@ Press [OK].

Programming "Bypass Tray
Paper Size"

@ Select [Auto detect], [Standard Size]
or [Custom Size] to program.

Eypass Tray Paper Size

Select item, then press [OK].

StndardSize || CustomSie |

Load standard size paper in orientation of 3.
Adjust paper quide to paper size

& Note

O If you select [Auto detect], the
machine shows a paper size
automatically.

O If you select [Standard Size],
select a paper size displayed,
and then go to step B.

O If you select [Custom Size], go
to step B.

@ Make sure that [Vertical] is se-
lected.

& Note
O If " [Vertical ] is not selected,
press [Vertical].
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© Enter the vertical size of the pa-
per with the number keys.

Select ftem, then press [OK] I

ey, then press @,
| 12, 0inch H Clear ;l mm
<B.3-12.0%
| ——

& Note

O You can specify a vertical
size from 210mm (8.3 inch) to
305mm (12.0 inch). You can-
not enter a size smaller than
210mm or larger than
305mm. = p.95 “Having In-
coming messages Printed on
Paper from the Bypass Tray”

O Each time you press [mm] or
[inch], the units change be-
tween "millimeter" and
"inch" alternately. If you en-
ter a length and change the
unit by pressing [mm] or
[inch], the length is converted
automatically according to
the unit (fractions are round-
ed off).

@ Press [@].
The programmed size is shown.
@ Press [Horiz.].

@ Enter the horizontal size of the
paper with the number keys.

Select ftem, then press [OK] I

ys, then press @,
Verical !l 12,0 | [ mm

<8.3-12.0>

<6.8-28.8>

& Note

O The way of programming/chang-
ing Bypass Tray Paper Size for
Copy Function is different from
that of Fax Function. = "Copying
from the Bypass Tray" in Copy
Reference manual

O You can specify a horizontal
size from 148mm (5.9 inch) to
600mm (23.6 inch). You can-
not enter a size smaller than
148mm or larger than
600mm. = p.95 “Having In-
coming messages Printed on
Paper from the Bypass Tray”

O The optional HDD is required
to specify the horizontal pa-
per size from 433 mm (17.0
inch) to 600mm (23.6 inch).
Without the optional HDD,
the maximum size to be en-
tered is 432mm (17.0 inch).

O Each time you press [mm] or
[inch], the units change be-
tween "mm" and "inch" alter-
nately. If you enter a length
and change the unit by press-
ing [mm] or [inch], the length
is converted automatically
according to the unit (frac-
tions are rounded off).

@ Press [@].
© Press [OK].

ﬂ Press [Exit].
B Press the [User Tools/Counter] key.

The initial display is shown.
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Deleting a Special Sender

l] Press the [User Tools/Counter] key.

User Tools/Counter
/=
Commu-
nicating =)

- E

&
O~ o

Receive
File N

ZEWS050N

EI Press [Facsimile Features].

Facsimile Features menu is shown.

B Select [Key Operator Tools].

btingsadiust]  Recoption hode | Key Operator Toots |

- [ FrogranChngeiDelete Stendard bessage. |

3 [ Store/ChangerDelete Auto Docurnent |
[ Programm Change/Delete Stan Size |

ﬂ Select [Program Special Sender].

&

et\lngsmn]ustl Reception hode I teey Operator Tools I

[ Parameter Setting (] Print List ]

‘ | Program Special Sender Il Print List ;
‘ [ By Setting [ Prit List ]
‘ [ Transfer Feport !

& Note

O If "Program Special Sender" is
not shown, press [4 Prev.] or [V
Next].

B Press [Delete].

I Program Special Sender

Select destination to program or change.
Partisl agreermt [ 06 | % Not Prograrmed
Full agreement X Mot Programed
Partial agreemnt | 08 | % Mot Programed

! Initial Set Lip i

B Select a Special Sender you want
to delete.

I Program Special Sender

Select sender to delete

& Program/Change g

ﬂ Press [Delete].
A Special Sender is deleted and
"*Not programed" is shown.

& Note

O To cancel deleting a special
sender, press [Do not Delete]. The
display will return to step @.

8 Press [Exit].

ﬂ Press the [User Tools/Counter] key.
The initial display is shown.
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Printing the Special Sender List

You can check the programmed Spe-
cial Senders.

l] Press the [User Tools/Counter]) key.

User Tools/Counter
&/m=
Commu- ¥ ¥ ¥
nicating =l &) &
Receive
Fie - X i O s\

ZEWS050N

ﬂ Press [Facsimile Features].
Facsimile Features menu is shown.

ﬂ Select [Key Operator Tools].

et\lngsmn]ustl Reception hode I tey Operator Tools I

|
.

| Program:Change;Delete Scan Size ;

[

Program/Change Delete Standard hessane ;

Store/Change/Delete Auto Document ;

ﬂ Press [Print List] next to "Program
Special Sender".

et\lngsmn]ustl Reception hode I teey Operator Tools I

[ Parameter Setting (] Print List ]

‘ | Program Special Sender Il Print List ;

Box Setting Il Print List ;

I Transter Fepor

& Note
O If "Program Special Sender" is

not shown, press [4A Prev.] or [V
Next].

O To cancel printing a list, press
[Cancel]. The display will return

to step 1.
B Press the [Start] key.
After printing a list, the display
will return to step [J.

& Note

O To cancel printing a list, press
[Cancel]. The display will return

to step 1.

B Press the [User Tools/Counter] key.
The initial display is shown.

Box Settings

The following functions are for deliv-
ery and transfer of messages:

e Personal Box
¢ Information Box
¢ Transfer Box

By using SUB and SEP Codes with
these functions, you can send mes-
sages to another party's box and re-
trieve messages stored in boxes.

For details about how to set up these
functions, see the following.

= p.156 “Programming/Editing Per-
sonal Boxes”

= p.159 “Programming/Editing In-
formation Boxes”

= p.162 “Programming/Editing
Transfer Boxes”

For details about how to print out and
delete messages stored in boxes, see
the following.

= p.34 “Personal Boxes”

= p.36 “Information Boxes”
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& Note

O The combined total of items that
can be stored with the Personal Box,
Information Box and Transfer Box
features is 150. Installing the op-
tional Fax Function Upgrade Unit
increases this capacity to 400 items.

O SUB and SEP Codes can be up to 20
digits long and contain numbers,
spaces, pound signs (#), and aster-
isks (*).

Limitation

You cannot set the same Box Code
on two different boxes.

Y )

O Transmission or programming
may not be used if there is not
enough free memory left. The
amount of free memory left is dif-
ferent depending on the optional
equipment installed.

Programming/Editing Personal Boxes

This section describes how to pro-
gram Personal Boxes.

You can store in one box the follow-

ing items:

¢ SUB Code (required)
Up to 20 characters long and can be
composed of digits 0-9, "#", "*" and
spaces (the first character cannot
be a space).

* Box Name (required)
Up to 20 characters long.

* Password (optional)
Up to 20 characters long and can be
composed of digits 0-9, "#", "*" and
spaces (the first character cannot
be a space).

& Note
O When a password is programmed,
a mark is displayed before the Box

Name.

* Receiver (optional)
You can program one delivery des-
tination for each Personal Box.
Specify the Quick Dial or Speed
Dial the delivery destination is
stored in.

& Note

O The Fax Header is not printed on
delivered messages.

O If a message cannot be delivered, a
Communication Failure Report is
printed and the message is saved
as a Confidential Reception docu-
ment.

3 You can edit boxes in the same
way you program them. However,
to change the SUB Code itself, you
must delete the box, and then pro-
gram a new SUB Code.

A Reference
= p.34 “Personal Boxes”

l] Press the [User Tools/Counter] key.

UserTools/Counter
&/
Commu- [T 4
nicating =) L)

)
oo =1 P O o

ZEWS050N

ﬂ Press [Facsimile Features].

Facsimile Features menu is shown.
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ﬂ Select [Key Operator Tools].

et\lngsmn]ustl Reception hode I tey Operator Tools I
E [ ProgamCiange Delete Stancard Message. |
j | Store/Change/Delete Auto Document ;
| Program;ChangeyDelete Scan Size ;
ﬂ Select [Box Setting].

eﬂingsmdjustl Reception hode I Hey Operatar Tools I

| Parameter Setting | Print List |

‘ | Program Special Sender il Print List ;
I B Sty [ Pl |
‘ | Transfer Report i

The "Box Setting" menu is shown.

B Select a box to program.

To program a new box, press "*Not
programed”.

I EBox Setting

Select Box to program or change

|;13;A ‘ icmmaml; SeEE: ‘ ilmmmmn I

‘ | ¥ ot Programerd ‘ g | ‘ X Hot Programent ‘ g i
‘ | 3 Mot Programed ‘ % |= ‘ 3 Mot Programed ‘ é i
‘ | * Nt Frgramed ‘ i | ‘ % Nat Programed ‘ i !

]

& Note
O To Change a box already pro-
grammed, press it and go to

step ).
3 If the desired box is not shown,
press [4A Prev.] or [V Next].

E Press [Personal Box].

@ Select kind of Box to program

‘ Persanal Box 1| Informmiation Box H Transter Box

ﬂ Enter a Box Name.

/O Reference

= Chapter 3, "Entering Text" in
the Basic Features manual

ﬂ Press [OK].
g Enter a Box Code.

Enter SUB code

Personal Box Setting

SUB Code

Receiver

Box Name I DEF COMPAN'YT

"] ot programed.

& Note

O To change the Box Code, press
the [Clear/Stop] key or [Clear]
and try again. To change Box
Name, press [Box Name], and
then repeat step -

O If you make a mistake, press the
[Clear/Stop] key or [Clear] and
try again.

iE Specify any settings you require.

If you do not program [Password]
or [Receiver], go to step [

Programming a Password

@ Press [Password].

157
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@ Enter a password.

Enter SUE code.

]

Enter password with Mumber keys, then
press [OK]

I

[ oer coueene

Not programed

& Note

O If you make a mistake, press
the [Clear/Stop] key or [Clear]
and try again.

© Press [OK].

Programming a Receiver

@ Press [Receiver].

@ Select a destination with the
Quick Dial Table.

SpeCity receiver.

]

001-060 f 081-160  161-240 ] 241-320  a21-400 §

& Note

3 If the desired destination is
not shown, press [4 Prev.] or
[ Next].

© Press [OK].

ﬂ] Press [OK].

A box mode is shown next to the
box.

m Press [Exit].

IB Press the [User Tools/Counter] key.
The initial display is shown.

Deleting Personal Boxes

This section describes how to delete

Personal Boxes.

? Limitation

O If messages are programmed in the
box, you cannot delete the box.

l] Press the [User Tools/Counter] key.

User Tools/Counter
&/
Commu- 1 ¥ 1 *
nicating = L) &
Receive o,
File f 0 3\

ZEWS050N

ﬂ Press [Facsimile Features].
Facsimile Features menu is shown.

B Select [Key Operator Tools].

etllngsmnjuﬂl Reception Mode I Key Operator Tools I
B ‘ Program/Change/Delete Standard kessane ;
j ‘ StoreChange/Delete Auta Document ;
‘ Program,Change;Delete Scan Size ;
ﬂ Select [Box Setting]

ettingsmmuﬂl Feception Mode IKeyOperamrTnulsl

| Parameter Setting 1 Print st |

‘ | Frogram Special Sender | Frint List [|
| Eox ety [ Frint st |
‘ | Transter Repurt |
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B Press [Delete].

I EBox Setting

Select Box to program or change
|;13;A ‘ icmmaml; SeEE: ‘ ilmmmmn I

‘ | * Mot Programed

|E ‘ X Hot Programent

|= ‘* Mot Programed ‘ é i

‘ |*Nul Programed ‘ é

| ‘*Nm Programed

]

‘ | * Mot Programed

nramChange

E Select a box you want to delete.

I Box Setting

Select Boxto delete.

& Note

3 If the desired box is not shown,
press [4A Prev.] or [V Next].

O If you select a box for which a
password is programmed, the
display to enter a password is
shown. Enter a password with
number keys and press [OK]. To
delete digits entered, press
[Clear]. To cancel selecting a box,
press [Cancel].

ﬂ Press [Delete].
The box is deleted and "*Not pro-
gramed" is shown.

& Note

O To cancel deleting a box, press
[Do not Delete]. The display will
return to step [3.

8 Press [Exit].

B press the [User Tools/Counter] key.
The initial display is shown.

Programming/Editing Information Boxes

This section describes how to set up
an Information Box.

You can store in one box the follow-

ing items:

e SEP Code (required)
Up to 20 characters long and can be
composed of digits 0-9, "#", "*" and
spaces (the first character cannot
be a space).

* Password (optional)
Up to 20 characters long and can be
composed of digits 0-9, "#", "*" and
spaces (the first character cannot
be a space).

& Note

O When a password is programmed,
a mark is displayed before the Box
Name.

* Box Name (required)
Up to 20 characters long.

& Note

O You can edit boxes in the same
way you program them. However,
to change the SEP Code itself, you
must delete the box, and then pro-
gram a new SEP Code.

p Reference

p-38 “Printing Information Box
Messages”
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l] Press the [User Tools/Counter] key.

UserTools/Counter
/=
Commu- ¥ ¥ ¥
nicating = 1 38
Recei
freove £ ¥ O %

ZEWS050N

ﬂ Press [Facsimile Features].

Facsimile Features menu is shown.

B Select [Key Operator Tools]

eﬂingsmd]ustl Reception hode I Key Operatar Tools |
3 | Program,Change/Delete Standard Message i
3 [ StarerChangesDelete Auta Document |
[ ProgramyChange/Delete Scan Shie |
ﬂ Select [Box Setting].

et\lngsmn]ustl Reception hode I teey Operator Tools I

[ Parameter Setting (] Print List ]
‘ | Program Special Sender Il Print List ;
‘ [ By Setting [ Prit List ]

I Transter Fepor 1

B Select a box to program.

When programming a new box,
press "*Not programed".

I Box Setting |

Select Box ta program o change

| Jeonten @QEE | Jrtoman
| ‘ % Wot Programed | i ‘ | X Mot Programed | i
| ‘ X Mot Programed | ; ‘ | X Mot Programed | ;
| ‘ > Mot Programed | i ‘ | X Mot Programed | i

& Note

O To change a box already pro-
grammed, press it, and then go

to step ).

O If the desired box is not shown,
press [4A Prev.] or [V Next].

B Press [Information Box].

@ Select kind of Box to program

‘ Personal Box 1| Information Boe ﬂ Transfer Boxc

ﬂ Enter a Box Name.

/O Reference

= Chapter 3, "Entering Text" in
the Basic Features manual

ﬂ Press [OK].
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g Enter a Box Code.

Enter SEP code.

Information Box

SUE Code

Passunrd i Mot progranned

& Note

O To change Box Code, press the
[Clear/Stop] key or [Clear] and
try again. To change Box Name,
press [Box Name], and then re-
peat from step ).

O If you make a mistake, press the
[Clear/Stop] key or [Clear] and
try again.

IE Press [Password].

& Note

O If you do not want to program a
password, go to step (B.

m Enter a password.

Password

Enter password with Mumber keys, then
press [OK]

Enter SEP code.

& Note

O If you make a mistake, press the
[Clear/Stop] key or [Clear] and
try again.

m Press [OK].

m Press [OK].

A box mode is shown next to the
box.

m Press [Exit].

[B Press the [User Tools/Counter] key.
The initial display is shown.

Deleting Information Boxes

This section describes how to delete
Information Boxes.

? Limitation

O If messages are programmed in the
Information Box, you cannot de-
lete the box.

l] Press the [User Tools/Counter] key.

User Tools/Counter
&/
Commu- ¥ ¥ ¥
nicating = = &
Receive
File = i 0~ s\

ﬂ Press [Facsimile Features].
Facsimile Features menu is shown.

B Select [Key Operator Tools].

&

etllngsmnjuﬂl Reception Mode IKEyOpamannnlsl

B ‘ Program/Change/Delete Standard kessane ;

| ] \

‘ Program,Change;Delete Scan Size ;

StoreChange/Delete Auta Document ;

||
||
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ﬂ Select [Box Setting].

et\lngsmn]ustl Reception hode I teey Operator Tools I

[ Parameter Setting (] Print List ]

‘ | Program Special Sender Il Print List ;

‘ [ By Setting [ Prit List ]

I Transter Fepor 1

B Press [Delete].

I Box Setting

Select Botto program or change

‘ | * Mot Prograrmed | ‘  Het Programmed

‘ | 3 ot Programed | ‘ ¥ Hot Programent

| ‘ * Not Programed

:

‘ | * Mot Programed

ﬂ Select a box you want to delete.

I Box Setting

& Note

O If the desired box is not shown,
press [4 Prev.] or [V Next].

O If you select a box for which a
password is programmed, the
display to enter a password is
shown. Enter a password with
number keys and press [OK]. To
delete digits entered, press
[Clear]. To cancel selecting a box,
press [Cancel].

ﬂ Press [Delete].
The box is deleted and "*Not pro-
gramed" is shown.

& Note

O To cancel deleting a box, press
[Do not Delete]. The display will
return to step [3.

8 Press [Exit].

ﬂ Press the [User Tools/Counter] key.
The initial display is shown.

Programming/Editing Transfer Boxes

This feature turns your machine into
a fax relay station. Documents sent
with a SUB Code that matches the
SUB Code programmed as a Transfer
Box are received, and then relayed to
the programmed receiver.

Since documents can be sent to multi-
ple destinations in a single transfer re-
quest, you can economize on
communication costs when sending
to remote destinations.

Requesting Party

SUB:777

T Transfer

Request

ode : 8888
i End Receiver : D,E,F

{"SUB Code : 9999

GFCYUBON
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& Note

0

Inform the Requesting Party of the
SUB Code assigned to the Transfer
Box. When they wish to have a mes-
sage transferred by your machine,
ask them to send the message using
SUB Code Transmission and speci-
fying this SUB Code. = p.43 If a
password is also programmed, in-
form them of this too and ask them
to enter it for the SID Code.= p.44

You can store in one box the follow-
ing items:

L 4
0

SUB (required)

Up to 20 characters long and can be
composed of digits 0-9, "#", "*" and
spaces (the first character cannot
be a space).

Box Name (required)
Up to 20 characters long.

Password (optional)

Up to 20 characters long and can be
composed of digits 0-9, "#", "*" and
spaces (the first character cannot
be a space).

& Note
O When a password is pro-
grammed, a mark is displayed
before the Box Name.
Receiving Station (required)
You can store 5 receiving stations
(destinations to which messages
will be forwarded) for each box.
Specify receiving stations with
Quick Dials or Groups assigned to
Quick Dials that have been pro-
grammed beforehand.

Limitation

After messages are transferred, a
Transfer Result Report is not sent
back to the sender.

& Note

O

0

O

After messages are transferred,
they are deleted.

If messages cannot be sent by
Transfer Request, messages re-
ceived are printed.

The machine prints out received
messages that it transfers and the
Transfer Result Report after the
transfer has finished. If you want
to turn this feature off, please con-
tact your service representative.

When the programmed receiver is
a Multi-step Transfer Group Dial,
Multi-step Transfer takes place.=
p-83 “Multistep Transfer”

You can edit boxes in the same
way you program them. However,
to change the SUB Code itself, you
must delete the box, and then pro-
gram a new SUB Code.

You can edit boxes in the same
way you program them.

l] Press the [User Tools/Counter] key.

User Tools/Counter
&/
C 5
nicating IR
S VR

ZEWS050N

ﬂ Press [Facsimile Features].

Facsimile Features menu is shown.

163
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ﬂ Select [Key Operator Tools].

et\lngsmn]ustl Reception hode I tey Operator Tools I
E [ ProgamCiange Delete Stancard Message. |
j | Store/Change/Delete Auto Document ;
| Program;ChangeyDelete Scan Size ;
ﬂ Select [Box Setting].

eﬂingsmdjustl Reception hode I Hey Operatar Tools I

| Parameter Setting | Print List |

‘ | Program Special Sender il Print List ;
I B Sty [ Pl |
‘ | Transfer Report i

B Select a box to program.

When programming a new box,
press "*Not programed".

I Eo Setting

Select Box to program or change

|ﬁ;¢\ ‘ gcmmamlé [ ‘ glmmmmn

‘ | 3 Mot Programed

|= ‘ 3 Mot Programed

‘ |*Nm Programed ‘ i

‘ | Mot Programed

& Note

O To change a box already pro-

grammed, press
to step B

it, and then go

3 If the desired box is not shown,
press [4 Prev.] or [V Next].

B Press [Transfer Box].

@ Select kind of Box to program

‘ Persanal Box 1| Informmiation Box H Transter Box

ﬂ Enter a Box Name.

/O Reference

= Chapter 3, "Entering Text" in
the Basic Features manual

ﬂ Press [OK].
g Enter a Box Code.

Transfer Box Enter SUB code

SUB/SEP Code Fiecelving Stn 1§yt
I:| FReceiving Stn 2 NUI

Buox Name I DEF

"] ot programed.

& Note

O To change Box Code, press the
[Clear/Stop] key or [Clear] and
try again. To change Box Name,
press [Box Name], and then re-
peat from step fJ.

O If you make a mistake, press the
[Clear/Stop] key or [Clear] and
try again.

iE Specify the condition of registra-
tion.

Programming Receiving Stations

© Select Receiving Station

& Note
O You can store 5 receiving sta-
tions.
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@ Specify receiving stations with
Quick Dials.

Specify rece iver

]

& Note

O You can also specify receiv-
ing stations with Group Di-
als.

O If the desired box is not
shown, press [A Prev.] or [V
Next].

© Press [OK].

Repeat from step @ to specify
another receiving station.

Programming a Password

If you do not want to program a
password, go to step .

@ Press [Password].
@ Enter a password.

AL 1, ZU0Z 11515 AM

Password

Enter password with Mumber keys, then
press [OK]

Erter SLUB code

]

] oer coweene

Not programed

& Note

O If you make a mistake, press
the [Clear/Stop] key or [Clear]

and try again.

© Press [OK].

m Press [OK].

A box mode is shown next to the
box.

(B press the [User Tools/Counter] key.
The initial display is shown.

Deleting Transfer Boxes

? Limitation

O If the specified SUB Code is not
programmed as a Transfer Box, or
messages are programmed in the
box, you cannot delete the box.

l] Press the [User Tools/Counter] key.

User Tools/Counter
&/
c -
nicating AR
Rece
e = ¥ O 8

ZEWS050N

ﬂ Press [Facsimile Features].
Facsimile Features menu is shown.

B Select [Key Operator Tools].

eﬂlngsmmuﬂl FReception hnde IKEyOpamannnlsl

‘ FProgramyChange/Delete Standard bessage ;

‘ Store/Change/Delete Auto Document ;

| Program,Change/Delete Scan Siie |

OO0 00
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ﬂ Select [Box Setting].

et\lngsmn]ustl Reception hode I teey Operator Tools I

[ Parameter Setting (] Print List ]

‘ | Program Special Sender Il Print List ;

‘ [ By Setting [ Prit List ]

I Transter Fepor 1

B Press [Delete].

I Box Setting

Select Botto program or change

‘ | * Mot Prograrmed | ‘  Het Programmed

‘ | 3 ot Programed | ‘ ¥ Hot Programent

‘ | * Mot Programed | ‘ * Not Programed

"~ T

ﬂ Select a box you want to delete.

I Box Setting

& Note

O If the desired box is not shown,
press [4 Prev.] or [V Next].

O If you select a box for which a
password is programmed, the
display to enter a password is
shown. Enter a password with
number keys and press [OK]. To
delete digits entered, press
[Clear]. To cancel selecting a box,
press [Cancel].

ﬂ Press [Delete].
The box is deleted and "*Not pro-
gramed" is shown.

& Note

O To cancel deleting a special
sender, press [Do not Delete]. The
display will return to step @.

8 Press [Exit].

ﬂ Press the [User Tools/Counter] key.
The initial display is shown.

Printing the Box List

Follow the procedure below to print a
list showing the currently pro-
grammed Personal Boxes, Informa-
tion Boxes and Transfer Boxes.

l] Press the [User Tools/Counter] key.

User Tools/Counter
&/=
Commu- ¥ ¥
nicating (1 P <
Recei
Receve 71 ¢ [ Sk

ZEWS050N

EI Press [Facsimile Features].

Facsimile Features menu is shown.
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ﬂ Select [Key Operator Tools].

et\lngsmn]ustl Reception hode I tey Operator Tools I

E [ ProgamCiange Delete Stancard Message. |
j | Store;Change,/Delete Auta Document ;
| Program:Change;Delete Scan Size ;

ﬂ Press [Print List] next to "Box Set-
ting".

| Feception vode IKEyOpemannlsl

[ Parameter Setting (] Print List ]

‘ | Program Special Sender Il Print List ;

‘ [ By Setting [ Prit List ]

I Transter Fepor 1

& Note

3 If the desired box is not shown,
press [4A Prev.] or [V Next].

B Press the [Start] key.
After printing the list, the display

will return to step [.

& Note
O To cancel printing a list, press
[Cancel]. The display will return

to step B.
O If the desired box is not shown,
press [4A Prev.] or [V Next].
B Press the [User Tools/Counter] key.
The initial display is shown.

Transfer Report

For the Requesting Party to be able to
receive Transfer Result Reports from
the Transfer Station, the Requesting
Party must program the number of
the telephone line their machine is
connected to in their own machine. =
p-47 “Transfer Request”, p.84 “ID Re-
ception (Closed Network)”

Be sure to insert a pause after the area
code.

For example, if you are in the United
States and your fax number is 212-
1234567, program the following:

You can program the fax number for
each line (G3, G4).

? Limitation

O You cannot program or edit Trans-
fer Report when using a line (dur-
ing communication). Program or
edit after communication.

& Note

O Program the fax number as a
number of Transfer Station. If not,
you cannot use Transfer Request
Transmission.

O Up to 16 digit are available for G3.
O Up to 29 digit are available for G4.
e 1212-1234567

l] Press the [User Tools/Counter] key.

User Tools/Counter
&/=
Commu- ¥ ¥ 1 *
nicating 9 I P <
Receive o,
File = ¥ O

ZEWS050N
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@ Enter your own fax number

ﬂ Press [Facsimile Features]. with the number keys

Facsimile Features menu is shown.

Al 1, ZU0Z 11515 AM

G3 Fase Mo Dir )y
B SeleCt [Key Operator TOOIS]. Enter Mo with Nurber keys, then press [OK].
et\lngsmn]ustl Reception hode I tey Operator Tools I
E [ ProgamCiange Delete Stancard Message. |
j | Store/Change/Delete Auto Document ;
| Program;ChangeyDelete Scan Size ; ——
% © Press [OK].

ﬂ Select [Transfer Report]. Programming a G4 Fax number

To use this function, optional

ISDN Unit is required.
eﬂingsmnjugtl Feception hiode I Key Operator Tnnlsl c Press [G4 Fax NO.].
ST @ Enter your fax number with the
‘ | Program Special Sender il Print List ; number keys,
‘ | Box Setting il Print List ;
“ Transter Report ! T

& Note
O If "Transfer Report" is not
B shown, press [A Prev.] or [V
Next].

B Specify the fax number for each

line. © Press [OK].

E Press [Exit] twice.

Transter Fieport
Select ftem to program.

3 Fan o {Dir) 1

ﬂ Press the [User Tools/Counter] key.
The initial display is shown.

Gl Fax Mo

Programming a G3 Fax number

@ Press [G3 Fax No.(Dir.)].
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Programming a Confidential ID

Program a Confidential ID to print
Confidential Reception.= p.7 “Confi-
dential Transmission”

? Limitation

O If you do not program a Confiden-
tial ID, you cannot receive a confi-
dential transmission.

& Note

O A Confidential ID can be any four
digit numeric code except for 0000.

l] Press the [User Tools/Counter] key.

User Tools/Counter
&/=
C
mcating &) L&) &
Recei
freeve 81 ¢ O o

ZEWS050N

EI Press [Facsimile Features].

Facsimile Features menu is shown.

B Select [Key Operator Tools].

eﬂingsmd]ustl Reception hode I Key Operatar Tools |

3 | Program,Change/Delete Standard Message i
3 [ StarerChangesDelete Auta Document |
[ ProgramyChange/Delete Scan Shie |

B select [Program Confidential ID].

@[ Facsimile Features
Select one of following default seftings.
‘ng fChﬂﬂgEﬂ'DEMEI Prit ListReport IGan Sm\ngsmn]uml Reception Mode I

| Pronram Confident ial 10 1l | | Prog

‘ Program Polling 10 ” | ‘ Prog

‘ Program Memory Lock 1D ” || hdemor

Select Dial/Push Phone

& Note

O If "Program Confidential ID" is

not shown, press [A Prev.] or [V
Next].

BEnter an ID with the number
keys.

AU 1Y, ZUUE 11D A0

Program Confidential D

Enter 4 digit 10 Mo. with Number keys,
then press [OK]

etllngsmnjuﬂl Reception b

“0000"cannat be uged a3 1D.

(R S |
O

& Note

O If you make a mistake, press the
[Clear/Stop] key or [Clear] and
try again.

E Press [OK].

& Note

O To cancel programming an ID,
press [Cancel]]. The display will
return to step [J

ﬂ Press the [User Tools/Counter] key.
The initial display is shown.
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Programming a Polling ID

Program a Polling ID to use Transfer
Request, Transfer Station, Default ID
Polling Transmission, Default ID
Polling Reception and ID Reception.
When you use ID Transmission, pro-
gram the same ID as that pro-
grammed on the sender's machine.

AP Reference
= p.9 “Polling Transmission”

= p.12 “Polling Reception”
= p.70 “Default ID Transmission”
= p.47 “Transfer Request”

& Note

O A Polling ID can be any combina-
tion of digits (0-9) and letters (A-F)

except for 0000 and FFFF.
l] Press the [User Tools/Counter]) key.
User Tools/Counter
/=
o I A A
oo 1 ¥ O- 8k

ZEWS050N

ﬂ Press [Facsimile Features].
Facsimile Features menu is shown.

B Select [Key Operator Tools]

btingsadjust]  Reception hode ] Key Operator Tooks |

| Program,ChangeDelete Standard bessage i
[ StoreChange/Delete Auto Document |
| ProgramChangeDelete Scan Size ;

BB

ﬂ Select [Program Polling ID].

@[ Facsimile Features
Select one of following default seftings.
‘ng fChﬂﬂgEﬂ'DEMEI Prit ListReport IGan Sm\ngsmn]uml Reception Mode I

| Pronram Confident ial 10 1l | | Prog

‘ Program Polling 10 ” | ‘ Prog

‘ Program Memory Lock 1D ” || hdemor

Select Dial/Push Phone

& Note

O If "Program Polling ID" is not
shown, press [A Prev.] or [V
Next].

B Enter an ID with the number keys
and [A] to [F].

AU 1Y, ZUUE 11D A0

Frogram Polling 10

Enter 4 digit 10 Mo. with Number and & - F keys,
then press [OK]

[oAa3F

*"0000" and FFFF cannot be used as ID:

etllngsmnjuﬂl Reception b

& Note
O If you make a mistake, press the
[Clear/Stop] key or [Clear] and

try again.
E Press [OK].

& Note

O To cancel programming an ID,
press [Cancel]. The display will
return to step [J.

ﬂ Press the [User Tools/Counter] key.
The initial display is shown.
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Programming a Memory Lock ID

Program a Memory Lock ID= p.148
to print Memory Lock reception.=
p-139

A Memory Lock ID can be any four
digit numeric code except for 0000.

l] Press the [User Tools/Counter]) key.

User Tools/Counter
/=
C
ncating &) L& &
Recei
fresve 8 ¢ O %

ZEWS050N

EI Press [Facsimile Features].

Facsimile Features menu is shown.

B Select [Key Operator Tools].

eﬂingsmd]ustl Reception hode I Key Operatar Tools |

|_ Program,Change/Delete Standard Message i
[ StarerChangesDelete Auta Document |
[ ProgramyChange/Delete Scan Shie |

BININE N

ﬂ Select [Program Memory Lock ID].

@[ Facsimile Features
Select one of following default seftings.
‘ng fChﬂﬂgEﬂ'DEMEI Prit ListReport IGan Sm\ngsmn]uml Reception Mode I

| Pronram Confident ial 10 1l | | Prog

‘ Program Polling 10 ” | ‘ Prog

| Program bemory Lock 1D 1l ||

Select Dial/Push Phone

hdemo

& Note
O If "Program Memory Lock ID"is

not shown, press [A Prev.] or [V
Next].

B Enter an ID with number keys.

AL, ZUUZ 11515 AM

Program hemory Lock 1D

Enter 4 digit D Mo_ with Mumber keys,
then press [OK]

bitingssajust] Feception b

; | |

*"0000"cannat be used as 1D

& Note

O If you make a mistake, press the
[Clear/Stop] key or [Clear] and

try again.
E Press [OK].

& Note
O To cancel programming an ID,
press [Cancel]. The display will
return to step [J.
ﬂ Press the [User Tools/Counter] key.
The initial display is shown.
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Selecting Dial/Push Phone

Use this function to select a line type
when the machine is connected to a
G3 analog line.

A Dial and Push line are available for
selection.

? Limitation

O If you are only connected to an
ISDN line, this function is not
available.

& Note

0 "G3-2" is shown on the display
when the Extra G3 Interface Unit is
installed.

O Use the same procedure to pro-
gram and change this function.

l] Press the [User Tools/Counter] key.

User Tools/Counter
&/=
Commu- ¥
nicating (RS R4 ]
Recei
Rieeve @ ¥ [ 8k

ZEWS050N

ﬂ Press [Facsimile Features].

Facsimile Features menu is shown.

B Select [Key Operator Tools].

et\lngsmn]ustl Reception hode I tey Operator Tools I

[ Program/Change/Delete Standard Message i
| Store;Change,/Delete Auta Document ;
| Program:Change;Delete Scan Size ;

BEEE

B select [Select Dial/Push Phone].

@[ Facsimile Features

Select one of following default seftings.

‘ng fChﬂﬂgEﬂ'DEMEI Prit ListReport IGan Sm\ngsmn]uml Reception Mode I
‘ Program Confidential 10 ” | ‘ Prog
‘ Program Polling 10 ” | ‘ Prog
‘ Program Memory Lock 1D ” || hdemor
& Note

3 If "Select Dial/Push Phone" is
not shown, press [A Prev.] or [V
Next].

B Press [Push Button Phone] or [Dial
Phone (10PPS)] to select the line.

Select DialPush Phone
Select item, then press [OK]

ﬂ Press [OK].
ﬂ Press [Exit].

8 Press the [User Tools/Counter] key.
The initial display is shown.
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Programming ISDN G3 Line

Optional ISDN Unit is required.

*This function must be set when you
connect the machine to an ISDN G3
digital line.

You can program the following items.
e Own Fax Number 1
e Own Fax Number 2
¢ Sub-address = p.50 “Sub-address”

& Note

O Program Own Fax Number 1 as
your own digital number. Pro-
gram Own Fax Number 2 as anoth-
er digital number which occupies a
single line.

O You should program the Own Fax
Number 1.

3 ISDN allows two or more termi-
nals (such as a fax machine and
digital telephone) to be connected
to a single line. These terminals are
identified by their sub-address
numbers. If the terminals connect-
ed to the line at a destination are
assigned sub-addresses, dialing a
sub-address allows you to direct
your fax message to a particular
terminal at the destination.

O Up to four digits (0 to 9999) are
available for a sub-address

l] Press the [User Tools/Counter] key.

User Tools/Counter
&/=
Commu- ¥ ¥ ¥
nicating = & 8
Recei
freeve & ¥ Oe o

ZEWS050N

EI Press [Facsimile Features].

Facsimile Features menu is shown.

B Select [Key Operator Tools].

Al 1, ZUUZ 11515 AN

ettingsmmuﬂl Feception Mode I Key Operatar Tools I

3 Program/Change/Delete Standand Message i

3 | StarerChangerDelete Auta Document |
| Program/Change/Delete Sean Sike |

B seiect [Program ISDN-G3 Line].

Al |

I Program ISDN-GJ Lin |

I Progam ISDH-GA Line ]

‘ ‘ bdemnory File Transfer I

& Note

O If "Program ISDN-G3 Line" is
not shown, press [4A Prev.] or [V
Next].
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B Select an item you want to pro-
gram.

b, ZUUE 11210 AM

Frogram ISDM G3 Ling

Select item to program.

| oun tumber 1

Oun Nurber 2 i

Programming Own Number 1
and Own Number 2

@ Select [Own Number 1] or [Own
Number 2]

@ Enter your own facsimile
number with the number keys.

Al 1, ZU0Z 11510 AN

Program 15BN q [ Program o Mumber 1

Select item f0 p|| Enter Oun Mumber with Mumber keys,
then press [OK]

© Press [OK].

Programming a Sub-address

@ Select [Sub-address].

@ Enter a sub-address with the
number keys.

AL 1, ZU0Z 11515 AM

Program 150N [ Program Sub-ardress

Select item fo p|| Enter facsimile Mo. with Number keys,
then press [OK]

© Press [OK].

B Press [Exit].

ﬂ Press the [User Tools/Counter] key.
The initial display is shown.

Programming ISDN G4 Line

Optional ISDN Unit is required.

This function must be set when you
connect the machine to an ISDN G4
digital line.

You can program the following items.
e Own Fax Number 1
¢ Own Fax Number 2
* Sub-address = p.50 “Sub-address”

& Note

O Program the Own Fax Number 1
as your own digital number. Pro-
gram Own Fax Number 2 as anoth-
er digital number which occupies a
single line.

O You should program the Own Fax
Number 1.

O ISDN allows two or more termi-
nals (such as a fax machine and
digital telephone) to be connected
to a single line. These terminals are
identified by their sub-address
numbers. If the terminals connect-
ed to the line at a destination are
assigned sub-addresses, dialing a
sub-address allows you to direct
your fax message to a particular
terminal at the destination.

O Up to four digits (0 to 9999) are
available for a sub-address
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l] Press the [User Tools/Counter] key.

UserTools/Counter
/=
Commu- ¥ ¥
nicating =) L2 |1|
Recei
frecve = ¥ [ 3k

ZEWS050N

EI Press [Facsimile Features].

Facsimile Features menu is shown.

B Select [Key Operator Tools]

eﬂingsmd]ustl Reception hode I Key Operatar Tools |

3 | Program,Change/Delete Standard Message i

3 [ StarerChangesDelete Auta Document |
[ ProgramyChange/Delete Scan Shie |

B seiect [Program ISDN-G4 Line].

Il Program S0N-G3 Line |

Il Progranm S0N-GA Line |

‘ [ Wemury File Transfor !

& Note

O If "Program ISDN-G4 Line" is
not shown, press [4 Prev.] or [V
Next].

B Select an item you want to pro-
gram.

Frogram ISOM G4 Line

Select item to program.

[ Ownbumber |

£ Own Mumber 2 E

boadd

Programming Own Number 1
and Own Number 2

@ Select [Own Number 1] or [Own
Number 2]

@ Enter your own facsimile

number with the number keys.

© Press [OK].

Programming a Sub-address

@ Select [Sub-address].

@ Enter a sub-address with the
number keys.

© Press [OK].
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E Press [Exit].

ﬂ Press the [User Tools/Counter]) key.
The initial display is shown.

RDS (Remote Diagnostic System)

If your machine has a problem, a
service representative can perform
various diagnostic tasks over the tele-
phone line from the service station to
try to find out what is wrong with
your machine. The service represent-
ative can also use RDS to change
some of your machine's settings if
you request it.

If you wish to use this feature, change
User Parameter Switch 25 bit 4. =
p-141 “Changing the User Parame-
ters” (Switch25, Bit4)



The Optional Printer /Scanner Unit Type 1027 is required to use this feature.

e With a PC FAX connected to a LAN, you can use a telephone line to send a
fax created using a Windows application to another fax machine.

¢ To send a fax, simply select [Print] from the Windows application, then select
LAN FAX as the printer and specify a destination.

¢ Inaddition to sending faxes, LAN FAX allows PC FAX to be used for printing
out documents prepared on a PC for proof checking.

* Touse LAN FAX, connect PC FAX to a LAN and make the necessary settings,
and then install the LAN FAX driver and related utilities on your PC.

| London Branch of Company A

Telephone
Network

Paris Branch of
Customer B

oo => Print with the Specify
3 N [Print] button. FAX No:01-56-78-12-34
L PC PC
G3FAX v
FAX No0:01-56-78-12-34
‘ZFGHOOON
§Eimportant

O If a LAN FAX error occurs, it is not displayed on the PC.
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Setting PC FAX Properties

This section describes how to make
settings such as document size, reso-
lution, and options.

& Note

O If your operating system is Win-
dows NT4.0 or Windows 2000, log
on using an account that has Ad-
ministrator permission.

O The dialog box appearance varies
according to the Windows version.

The examples shown here are from
Windows 98.

ﬂ On the [Start] menu, point to [Set-
tings] and then [Printers].

aClick to select [LAN-Fax M1], and
then select [Properties] from the
[File] menu.

& Note

O With Windows NT, select [Docu-
ment Default] from the [File]
menu.

B Click the [Paper] tab.

& Note

O With Windows 2000, click the
[Advanced] tab, and then click
[Printing Defaults...].

ﬂ Make paper settings.

& Note

O Even if you select Super Fine
(400 x 400 dpi), this machine
prints at 200 dpi when "Send &
Print" is selected, unless you
have installed the optional Fax
Expansion Memory.

O The Gray Scale box does not ap-

pear in Windows NT or Win-
dows 2000.

< Accessories
@® Click [Accessories].

@ Select the appropriate check
boxes.

& Note
O When the optional Fax Ex-
pansion Memory is in-
stalled, select the [Memory
Extension] check box.

O The optional ISDN Unit is
required in order to use a
G4 line.

? Limitation

O With optional equipment
installed to this machine,
selectable line types are
"G3-1", "G3-2" and "G4".
Do not select the check
box for "G3-3"

® Click [OK].
B click [ox.
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Basic Transmission

This section describes how to send fax
documents created using PC applica-
tions.

Open the application document you
want to send or create a new docu-
ment, and then perform the following
procedure.

n On the [File] menu, click [Print].

ﬂ Click [LAN-Fax M1] in [Printer Name],
and then click [OK].

& Note
O The setting method may differ
depending on the application

you are using. In all cases, select
[LAN-Fax M1] for the printer.

B Specify the destination.

You can select the destination from
Address Book or directly enter the
fax number.

& Note
3 You can select a line to use in
the "Line" list box.

O To specify the destination from
Address Book, you must pro-
gram destinations in advance.

ﬂ Specify options.
If you do not want to specify op-
tions, go to step B.

Attaching a Cover Sheet

@ Select the [Attach a Cover Sheet]
checkbox.

& Note

O To edit this setting, click
[Cover Sheet]. For details, see
the Online Help.

Specifying Options

You can specify the following op-

tions:

* Sending at Specific Time= p.4
“Sending at a Specific Time
(Send Later)”

¢ User Code= "User Code Magage-
ment" in the Basic Features manu-
al

e User ID

¢ Print Fax Header= p.128 “Fax
Header Print Setting”

¢ Document Server= p.102 “Us-
ing the Document Server”

@ Click [Options].

@ Specify options you want to
use.

& Note

O The User Code you specified
for this machine must be the
same as the one entered in
this machine. = "User Code
"in the System Settings man-
ual

O You cannot select a Docu-
ment Server function unless
the check box is selected.

O For details on specifying op-
tions, see the Help file on the
PC Fax driver.

@ Click [0K].
B crick [send.
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& Note

O When you click [Send & Print], a
fax will be transmitted to the
destination and a copy of the
document you send will be
printed from your machine.

O Click [Print] to print a copy of
the document you specified
without sending it to the desti-
nation.

‘Q"‘Transmission Management
Using the PC FAX Driver

You can have the SmartNetMonitor

for Admin/SmartNetMonitor for Cli-

ent manage your transmissions using
the PC FAX driver.

By using the PC FAX driver, you can
refer to the following information for
the documents sent using the PC FAX
driver.

e UserID

e Transmission result
e Pages

e Starting time

¢ File number

/O Reference

= PC FAX Online Help for more
information about using the PC
FAX function

Address Book

You can store and edit destinations in
the Address List using Address Book.

& Note
O For details, see the Online Help.

l] On the [Start] menu, point to [Pro-
grams], and then [Address Book].

aEdit an existing destination or
store a new one.

& Note

O You can divide programmed
destinations into groups by
clicking [Group]. For details, see
the Online Help.

O For [Line], select the appropriate
line type: G3, G4, or I-G3.

< Storing New Destinations
® Enter the destination.
@ Click [Add].

< Editing Programmed Destinations

@ Select the destination you
want to edit from the list. The
name of the company should
appear grayed.

@ Edit the data.

® Click [Update].

< Deleting Programmed Destinations

@ Select the destination you
want to edit from the list.
The name of the company
should appear grayed.

@® Click [Delete].

® Click [Yes].
B Click [Close].



Basic Transmission

ﬂ If you made changes to a destina-
tion, a confirmation dialog box
appears. To save the changes you
made, click [Yes].

If you do not want to save the
changes and want to quit editing,
click [No].

To return to the editing screen,
click [Cancel].

Printing

You can print documents created us-
ing Windows applications.

Open the application document you
want to print or create a new docu-
ment, and then perform the following
procedure.

& Note

O You can set whether to print the
documents that fail to print (when
the machine has run out of toner,
for example) in "User Parameters".
Transmission using PC FAX driver
may be impossible until reprinting
is done. = p.141 “Changing the
User Parameters” (Switch20, Bit1)

O You can set the time until attempt-
ing to print a document that failed
to print occurs in "User Parame-
ters". = p.141 “Changing the User
Parameters” (Switch20, Bit2, 3, 4, 5)

ﬂ On the [File] menu, click [Print].

ﬂ Click [LAN-Fax M1] in [Printer Name],
and then click [OK].

& Note
O The setting method may differ
depending on the application

you are using. In all cases, select
[LAN-Fax M1] for the printer.

B click [print).

LAN FAX Operation messages

& Note

O You can set whether the PC FAX error report is automatically printed when
the documents fail to print in "User Parameters". Transmission using PC FAX
driver may be impossible until reprinting is done. = p.141 “Changing the

User Parameters” (Switch20, Bit0)

Message

Causes and Recommended Actions

The number of entries in Destina-
tions exceeds the limit.

Up to 100 entries can be entered.

The number of destinations specified exceeds the maxi-
mum possible. The maximum number of destinations
that can be specified at one time is 100 (Up to 200 with
optional Fax Function Upgrade Unit, up to 500 with op-
tional Expansion Memory.).
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10. Troubleshooting

When Toner Runs Out

When the machine has run out of ton-
er a symbol appears on the display.
Note that even if there is no toner left,
you can still send fax messages.

#Important

O If you continue receiving and
sending faxes after toner runs out,
communication will not be possi-
ble after 400 communications (800
with optional Expansion Memory
installed).

? Limitation

O The Memory Storage Report, Poll-
ing Reserve Report and Confiden-
tial File Report are not printed.

ﬂ Make sure that the machine is in
Facsimile mode and the standby
display is shown.

& Note
O If the standby display is not

shown, press the [Facsimile]
key.

UserTools/Counter —

ZFGHO13N

g Press [Exit].
The error display closes.

= Chapter 2, "Memory Transmis-
sion" or "Immediate Transmission"
in the Basic Features manual
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Troubleshooting

When Power is Turned Off or Fails

Even if the Main Power switch is turned off, the contents of the machine's mem-
ory (programmed numbers etc.) will not be lost. However, if power is lost for
about 1 hour through the Main Power switch being turned off, a power cut or
the power cable being removed, contents of the Fax memory will be lost. Lost
items will include any fax messages stored in memory using Memory Transmis-
sion or Reception.

If a file has been deleted from memory, a Power Failure Report is automatically
printed as soon as power is restored. This report can be used to identify lost files.
If an original stored by Memory Transmission was lost, re-send it. If a message
received by Memory Reception or Substitute Reception was lost, ask the sender
to re-send it. If an Auto Document was lost, you will need to store it in memory
again.

#Important
O Make sure that 100% is shown on the display before you unplug the machine.
If a lower value is shown, some data is currently stored in memory.

O Right after a power failure, the internal battery needs to be sufficiently re-
charged to guard against future data loss. Please keep the machine plugged
in and the Main Power switch on for about 24 hours after the power loss oc-
curs.



11. Appendix

Replacing the Stamp Cartridge

The ADF is required.

When the stamp becomes lighter, re- B Set a new cartridee
place the cartridge. ] ge- o
Insert the cartridge until its metal
& Note parts are not visible.
O Use the cartridge specified for this
machine.
l] Lift the document feeder (ADF) :
and open the stamp cover.
=~V ;.
\wl
jun)
( 1. New Cartridge
| ‘ % ﬂReplace the stamp cover until it
—— ‘ clicks.
ﬂ Pull out the cartridge.

Tap the cartridge lock lever lightly
in order to pull out the cartridge.
Remove the cartridge by pressing
the lock lever.

ZFGH100E

B Close the document feeder.

ZFGHO80E
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Connecting the Machine to a Telephone
Line and Telephone

Connecting the Telephone Line

To connect the machine to a telephone line, use a snap-in modular type connec-
tor.

#Important
O Make sure the connector is the correct type before you start.

< Where to connect the machine

A O =

ZFGHO30E

1.G3 3. Extra G3
2. External Telephone 4. G4

«» When using a modular type connector

ZFGHO40E
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Connecting the Machine to a Telephone Line and Telephone

Connecting the Machine to ISDN

Optional ISDN Unit required.

For details about how to install the optional ISDN Unit, please contact your serv-
ice representative.

Connect the machine to the ISDN with a modular type connector.

\
]

ZFGHOB0E

Connecting The Optional External Telephone

You can connect the handset and an external telephone to the machine. You can
use them for telephone calls.

& Note
O Some telephone may not be connected or may suffer reduced functionality.

? Limitation
O When you use the handset or an optional external telephone with the On

Hook Dial key for telephone calls, you can not talk with the other party with-
out pressing the On Hook Dial key after taking off the receiver.

< Specifying the handset line type

ND1X00EQ

The switch on the handset should be in the appropriate position-TT (Tone Dial-
ing) or DP (Pulse Dialing).
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< Adjusting the handset bell volume

Ringer

ND1X00E1

Adjust the handset ringer volume using the volume switch.

Selecting the Line Type

Select the Line type to which the machine is connected. There are two types: tone

and pulse dial.

Select the Line Type using "PSTN Line Type" in "Key Operator Settings". The de-
fault settings is "Tone". = p.172 “Selecting Dial/Push Phone”

Multi-port

When the optional ISDN Unit or optional Extra G3 Interface Unit is installed,
communications can take place simultaneously through multiple lines.

Option Available Line Types Available Protocol Combinations
Without option PSTN G3
Extra G3 Interface Unit PSTN+PSTN G3+G3
ISDN Unit PSTN+ISDN G3+G4
or
G3 (ISDN)+G4
ISDN G3 (ISDN)+G4
Extra G3 Interface Unit+IS- | PSTN+PSTN+ISDN G3+G3+G4
DN Unit or
G3+G3(ISDN)+G4
PSTN+ISDN G3+G3(ISDN)+G4

or
G3 (ISDN)+G3(ISDN)

& Note

O A maximum of three communications can take place simultaneously.

O You cannot perform three Immediate Transmissions simultaneously.

O If three fax messages are received simultaneously, they cannot be printed out

at the same time.

O If three communications are in progress, the display shows the first commu-
nication that was initiated.



Optional Equipment

Optional Equipment

Fax Function Upgrade Unit

JBIG compression for transmission/reception becomes possible.

You can extend the following features.

Function Without Fax Function Up- With Fax Function Upgrade
grade Unit Unit

Quick Dial 400 1,200

Memory Transmission file 400 800

Auto Document 6 18

Specific Sender 30 50

Program 100 200

Expansion Memory (32MB: DIMM)

This allows you to send and receive fax messages at high resolution (Fine or Su-
per Fine). If you need this option, please consult your service representative.

Function Without Expansion | With Expansion With Expansion
Memory Memory Memory and Fax

Function Upgrade
Unit

Memory capacity for | 160 sheet 1000 sheet 2080 sheet

Memory Transmis-

sion

Memory capacity for | Maximum 400 sheet | Maximum 1000 sheet | Maximum 3000 sheet

storing in memory

& Note

O The above figure is for an ITU-T No.1 chart printed on this supplier's stand-
ard A4 paper and scanned in using the following settings:

e Resolution: Standard

¢ Image Density: Auto

¢ Original Type: Text
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ISDN Unit (ISDN Option Type 1027)

This allows you to send and receive messages via ISDN (Integrated Service Dig-
ital Network).

Extra G3 Interface Unit (G3 Interface Unit Type 1027)

This option provides one Extra G3 line connection.
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Specifications

Specifications
Standard G3, G4 (option)
Resolution G3:

8x3.85/mm*200x100dpi (Standard),
8x7.7/mm¢200x200dpi (Detail),

8x15.4/mm ¢200x400dpi (Fine),

16x15.4/mm ¢400x400dpi (Super Fine: optional
Expansion Memory required)

G4:

200x100dpi (Standard), 200x200dpi (Detail),
400x400dpi (Super Fine: optional Expansion Mem-
ory required)

Transmission Time

G3: 3 seconds at 28,800bps, Standard resolution
G4: 3 seconds, Detail resolution

Data Compression Method

MH, MR, MMR, JBIG (optional Fax Function Up-
grade Unit required)

Maximum Original Size

Standard size: A3/DLT Irregular size: 304x432mm

Maximum Scanning Size

297x1200mm/11"x47"

Print Process

Printing on standard paper using a laser

Transmission Speed

G3:

33,600/31,200/28,800/26,400/24,000/21,600/19,2
00/16,800/14,400/12,000/9,600/7,200/4,800/2,40
Obps (auto shift down system)

I G3: max 26,400bps
G4:
64/56kbps (auto speed matching)

< Power Consumption

Energy Saver (Auto Off) mode about 9W
Standby mode about 150W
Transmission about 166W
Reception about 155W
Printing (Average) about 385W
Maximum Power Consumption about 1500W
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Acceptable Types of Originals

Make sure your originals are completely dry before setting them in the machine.
Originals containing wet ink or correcting fluid will mark the exposure glass and
the resulting image will be affected.

Acceptable Original Sizes

Where Original is Set | Acceptable Original Size Maximum Paper Thickness
Number of
Sheets
Exposure Glass Maximum A3 (297x420mm), 1 —
11"x17" (279%x432mm)
Document Feeder Fax transmission: A5 [J2 to 50 sheets 40-128g/m?
(ADEF), single-sided A3 Y (up to 1,200mm long) (80g/m?,20Ib) | (35-110kg, 11-341b)
document 8"'x51/," D3 to 11"'x17"
Document Feeder Fax transmission: A5 [J[Z to 50 sheets 52-105g/m?
(ADF), double-sided | A3 ¥ (up to 432mm long) (80g/m?, 20Ib) | (45-90kg, 14-28Ib)
document 8'x51/," P to 11"x17">

Originals unsuitable for the Document Feeder (ADF)

Do not place the following types of originals in the Document Feeder (ADF) be-
cause they may be damaged. Place them on the exposure glass instead.

Originals of sizes other than those specified in the previous table
Originals containing staples or clips

Perforated or torn originals

Curled, folded, or creased originals

Pasted originals

Originals with any kind of coating, such as thermosensitive paper, art paper,
aluminum foil, carbon paper, or conductive paper

Originals with index tabs, tags, or other projecting parts

Sticky originals, such as translucent paper

Thin and soft originals

Originals of inappropriate weight (see table above)

Originals in bound form, such as books

Transparent originals, such as OHP transparencies or translucent paper



Acceptable Types of Originals

Original Sizes Difficult to Detect

The machine finds it difficult to detect the size of the following kinds of origi-
nals. If this happens, the receiving machine may not select print paper of the cor-
rect size.

Documents set on the exposure glass of sizes other than those listed in the ta-

ble below

¢ Originals with index tabs, tags, or projecting parts

¢ Transparent originals, such as OHP transparencies or translucent paper

* Dark originals with many characters or drawings

¢ Originals which partially contain solid printing

* Originals which have solid printing at their edges

The following paper sizes are automatically detected in Facsimile mode.

<« Inch version

Paper Size 11"x17"(DLT) | 81/,"x14"(LG) | 8Y/,"x11"(LT) | 5%,"x81/,"
Where Original is Set g o (el HLD)P[
Exposure Glass 0] 0] 0] X
Document Feeder (ADF) (e} o (e} O

O - Auto detect

X - Unable to auto detect
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Paper Size and Scan Area

< Exposure Glass

Reference — Isi=

position
,+ Horizontal size

Maximum Scanning area
A3 [ (297x420mm)
11"x17" [P (279x432mm)

|~———— ozis [eonIap

CPOTAETE

< Document Feeder (ADF)

 E—
‘—f» Horizontal size ———————

Maximum Scanning area
(297x1200mm)

22IS [edIaA

A4 3|
Po—T

ZFGHINE

? Limitation

O There may be a difference in the size of the image when it is printed at the des-
tination.

O If you place an original larger than 11"x17"/ A3 on the exposure glass, only an
area of 11"x17"/ A3 is scanned.

& Note

O Even if an original is correctly placed on the exposure glass or in the Docu-
ment Feeder (ADF), a margin of 3mm around each edge of the original may
not be sent.

O In the receiver uses paper of smaller width than the original, the image will
be reduced to fit the paper. = p.69 “Auto Reduction”

O The machine detects paper sizes in the following ways.

* When you place an original in the Document Feeder (ADF), an original
wider than about 10.4"(268mm) is scanned as 11".
An original narrower than about 10.4"(268mm) is scanned as 10", about
9.3"(235mm) is scanned as 8!/,".
Originals up to 1,200mm in length can be scanned.



Acceptable Types of Originals

e Refer to the table below for the sizes the machine can detect when you
place an original on the exposure glass. Because the machine scans in non-
standard size documents as one of the standard sizes, parts of the image
may be truncated depending on the length of the document. For details
about how to set non-standard size documents. = p.121 “Programming
and Changing a Scan Size”.

Length
~12.5" 12.5"~13.5" 13.5"~
~9.6" 81/,"x11"E 81/,"x13"E> 81/,"x14"D>
Width
9.6"~10.6" 8"x10" [} not detected 10"x14"
10.6"~ 81/,"x11" [ not detected 11"x17"'>

$EMaximum Scan Area

Memory Transmission/Immediate Transmission
e From the Document Feeder (ADF): 11"x47"/297x1,200mm (WxL)
e From the exposure glass: 11"x17"/297x432mm (WxL)
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Function List

Transmission Mode

Feature name

Description

Reference

Send Later

Sets the machine to automati-
cally start transmission or
polling reception at an ap-
pointed time

= p.4 “Sending at a Specific
Time (Send Later)”

Priority Transmission

You can have your message
sent before any other queued
messages.

= p.6 “Priority Transmission”

Confidential TX

Sends a confidential message.
This feature is divided into
Default ID Confidential
Transmission and Override
ID Confidential Transmission.

= p.7 “Confidential Trans-
mission”

Polling Transmission

Upon request from a destina-
tion, the machine sends an orig-
inal stored in memory. This
feature is divided into ID Poll-
ing Transmission and Override
ID Polling Transmission.

= p.9 “Polling Transmission”

Polling Reception

Sends a transmission request
to the other party and receives
a message from the sender.
This feature is divided into
Default ID Polling Reception
and ID Override Polling Re-
ception.

= p.12 “Polling Reception”




Function List

Advanced Features

Options

Description

Reference

TX SUB Code

You can send and receive con-
fidential faxes to and from
other maker's machines that
have the SUB/SID feature.

= p.43 “SUB Code”

RX SEP Code

If you wish receive a message
stored in the memory of an-
other party's fax machine, you
can use this feature.

= p.45 “SEP Code”

Transfer Req.

Sends an original to a destina-
tion via a facsimile equipped
with the transfer station capa-
bility.

= p.47 “Transfer Request”

Sub-address

Sends an original with a sub-
address to a destination.

= p.50 “Sub-address”

UUI

Sends an original with UUI to
a destination.

= p.51 “UUI"

Sub Transmission Mode

Feature name

Description

Reference

(double-sided originals) from
the Document Feeder (ADF).

Book Fax When sending a book-type = p.57 “Book Fax”
original, this feature scans and
sends the right and left pages
one by one.
2-Sided TX Use to send 2-Sided originals | = p.58 “2-Sided Transmission

(Double-Sided Transmis-
sion)”

Std. Message

Use this feature to stamp a
standard message at the top of
the first original sent.

= p.59 “Standard Message
Stamp”

Auto Document

Stores a commonly used orig-
inal and prints or sends it di-
rectly.

= p.60 “Sending an Auto
Document”

been successfully stored in
memory or successfully sent.

Select Stored File Use this feature to send docu- | = p.61 “Sending a Stored
ments that are stored in the Document”
document server.

Stamp Indicates that the original has | = p.67 “Stamp”
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Transmission Options

Options

Description

Reference

Fax Header Print

You can print a message in-
cluding the name registered
as the Fax Header on the re-
ceived message for each file.

= p.68 “Fax Header Print”

Label Insertion

If you register the receiver's
name in a Quick Dial or Speed
Dial, the receiver's name is au-
tomatically printed at the top
of a sent message.

= p.69 “Label Insertion”

Auto Reduce

If the receiver uses paper nar-
rower than the message, the
message is reduced to fit a pa-
per size available on the re-
ceiving party's machine
before being sent.

= p.69 “Auto Reduction”

Default ID TX

Sends an original only to a
machine that has the same
Polling ID as that registered in
the machine.

= p.70 “Default ID Transmis-
sion”

Stamp Sender Name

You can have the machine
print a sender stamp on the
right edge of your paper.

= p.69 “Sender Stamp”

Reducd Image TX

Using this feature, your mes-
sage is sent at a reduced size
(93%) with a blank margin on
the left.

= p.69 “Reduced Image
Transmission”
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Communication Information

Feature name

Description

Reference

Print Journal

The Journal can be manually
printed. This report shows the
results of the last 50 communi-
cations.

= p.25 “Printing the Journal”

shown on the display.

TX File Status Part of the Journal can be = p.27 “Checking the Trans-
shown on the display. The re- | mission Result (TX File Sta-
sults of the last 50 transmis- tus)”
sions are displayed from the
latest one.

RX File Status Part of the Journal canbe shown | = p.28 “Checking the Recep-
onthedisplay. Theresults of the | tion Result (RX File Status)”
last 50 receptions are displayed
from the latest one.

Memory Status The status of the memoryis | = p.29 “Displaying the Mem-

ory Status”

Print Confidential RX File

Prints messages received in
Confidential Reception mode.

= p.30 “Printing a Confiden-
tial Message”

Print Memory Lock

Prints messages received in
Memory Lock mode.

= p.32 “Printing a File Re-
ceived with Memory Lock”

Print Personal Box File

Prints messages received in
Personal Box.

= p.35 “Printing Personal Box
Messages”

Store/Delete /Print Informa-
tion Box File

Program, Delete, or Print mes-
sages in the Information Box.

= p.36 “Information Boxes”
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Facsimile Features

Feature name

Description

Reference

Prog./Change/Delete

Program/Change/Delete
Quick Dial

When you register a destina-
tion in a Quick Dial, you can
specify the destination by just
pressing the Quick Dial key.

= Chapter 3, "Quick Dial" in
the Basic Features manual

Program/Change/Delete
Group

If you program several desti-
nations into a Group, you can

dial with just a few keystrokes.

= Chapter 3, "Groups" in the
Basic Features manual

Change Order of Quick Dial
Table

Use this feature to change the
order of the registered Quick
Dial Table. It would be con-
venient to list the receivers
that you fax to frequently on
the first page of the Quick Dial
Table.

= p.113 “Changing the Order
of the Quick Dial Table”

Program Title of Quick Dial
Table

Use this feature to add a name
to the title of the Quick Dial
Table in order to facilitate
finding the desired registered
destination.

= p.114 “Programming Title
of the Quick Dial Table”

Program/Change/Delete
Standard Message

Use this feature to program
standard messages to be
printed at the top of the first
page of the original.

= p.116 “Programming
Standard messages”

Store/Change/Delete Auto
Document

Allows you to store a fre-
quently used original in the
machine's memory. You can
print or send the original di-
rectly as necessary.

= p.118 “Storing and Chang-
ing an Auto Document”

Program/Change/Delete
Scan Size

Register a frequently used
original size in advance when
you send a message with the
Irregular Scan Area function.

= p.121 “Programming and
Changing a Scan Size”




Function List

Feature name

Description

Reference

Print List/Report

This feature allows you to
print various reports and lists
manually. You can print the
following reports and lists:

Journal (= p.25)
Quick Dial list (= p.124)
Group Dial list (= p.124)

Label Insertion list (=
p-124)

Program list(= p.124)

Auto Document list (=
p-124)

= p.124 “Reports/Lists”

Gen. Settings/Adjust

Default transmission mode
and scan settings. When the
power is turned on, settings
specified here are selected.

Memory/Immediate
Transmission Switch

Text Size Priority
Original Type Priority
Auto Image Density
Adjust Scan Density

Switch Title of Quick Dial
Table

Switch Display

Adjust Sound Volume
Program Fax Information
Fax Header Print Setting
Auto Reduced Image Set-
ting

Closed Network Priority
Setting

Scan End Reset
Transmission Stamp Prior-
ity

Line Priority Setting
Onhook Mode Release
Time

Program Economy Time

Quick Operation Key

= p.125 “General Set-
ting/ Adjustment”
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Feature name

Description

Reference

Reception Mode

Allows you to switch the fol-
lowing reception functions to
on or off:

* Switch Reception Mode =
p-83, =Chapter 2, "Select-
ing the Reception Mode"
in the Basic Features man-
ual

¢ Authorized Reception (=
p-132)

e Forwarding (= p.150)

* Reception File Print Quan-
tity (= p.150)

e 2-Sided Print (= p.87)

¢ Reception Reverse Print-
ing (= p.90)

e Paper Tray (= p.151)

* G3/G4 Separate Tray (=
p-133)

® Checkered Mark (= p.86)
e Center Mark (= p.86)

¢ Print Reception Time (=
p87)

= p.131 “Reception Mode”

Key Operator Tools

Transmission Page Count

Check the transmission and re-
ception totals on the display.

= p.135 “Counters”

Forwarding

Transfers received messages
to a registered receiver (for-
warding destination).

= p.136 “Forwarding”

Memory Lock RX

Switch the Memory Lock to on
or off. To use it, register an ID
for printing a message re-

ceived in Memory Lock mode.

= p.139 “Memory Lock”

ECM

If a part of transmission fails
due to a telephone line fault,
this feature resends the failed
part automatically.

= p.140 “"ECM”

Parameter Setting

Allows you to change and
print the function settings to
meet your needs.

= p.141 “Changing the User
Parameters”

Program Special Sender

By programming particular
receivers as Special Sender in
advance, you can have Special
Senders treated differently.

= p.148 “Program-
ming/Changing Special
Senders”




Function List

Feature name

Description

Reference

Box Setting

By using SUB and SEP Codes

with these functions, you can

send messages to another par-
ty's box and retrieve messages
stored in boxes.

= p.155 “Box Settings”

Transfer Report

Before using Transfer Re-
quest, you need this Transfer
Report setting.

= p.167 “Transfer Report”

Program Confidential ID

Register an ID required for
Confidential communication.

= p.169 “Programming a
Confidential ID”

Program Polling ID Register an ID required for = p.170 “Programming a
Polling communication. Polling ID”

Program Memory Lock ID Register an ID required for = p.171 “Programming a
Memory Lock reception. Memory Lock ID”

Select Dial/Push Phone Select a Line type when you | = p.172 “Selecting Dial/Push

connect the machine to a G3
analog line.

Phone”

Program ISDN-G3 Line

Program Own Fax Numbers,
and sub-addresses when you
connect the machine to ISDN.

= p.173 “Programming ISDN
G3 Line”

Program ISDN-G4 Line

Program your own fax
number, TID (Terminal ID)
and sub-address when you
connect the machine to a G4
digital line.

= p.174 “"Programming ISDN
G4 Line”
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180 Degree Rotation Printing, 88
2-Sided Printing, 80, 87

2-Sided Transmission, 58
2-Sided TX, 197

A

Confidential File Report, 31
Confidential Message, 30
Confidential Transmission, 7
Counters, 135, 202
CSI-Own Fax Number, 81

D

Acceptable Types of Originals, 192
Accessories, 178

Adding a Destination, 19
Address Book, 180

Attaching a Cover Sheet, 179
Auto Document, 60, 118, 197, 200
Auto Fax RX Power-up, 85

Auto Identification, 56
Automatic Redial, 74

Auto Reduce, 198

Auto Reduction, 69

B

DefaultID/Free Polling RX (Reception), 12
Default ID Polling TX, 10

Default ID TX, 9,198

Deleting Information Boxes, 161
Deleting Information Box Messages, 39
Deleting Personal Boxes, 158

Deleting Programmed Destinations, 180
Deleting Transfer Boxes, 165

Dual Access, 75

E

Basic Transmission, 179
Batch Transmission, 74
Book Fax, 57,197
Box Settings, 155

Cc

ECM, 74,140, 202

Economy Transmission Time, 4
Editing Programmed Destinations, 180
End Receiver, 47,49, 83

Expansion Memory, 189

Extra G3 Interface Unit, 190

F

Canceling a Transmission, 17

Center Mark, 86

Chain Dial, 41

Changing a Destination, 18

Changing Key Operator Settings, 135

Changing the Line Type, 55

Changing the Transmission Time, 20

Checkered Mark, 86

Checking/Canceling TX Files, 15

Checking the Transmission Result
(TX File Status), 27

CIL, 91

CIL/TID Print, 91

Combine 2 originals, 80, 89

Communication Failure Report, 78

Communication Information, 199

Confidential File, 82

Confidential File Indicator, 82

Facsimile Features, 200

Fax Function Upgrade Unit, 189
Fax Header Print, 68, 198
Forwarding, 136, 202
Forwarding Station, 137

Free Polling Transmission, 9
Free Polling TX, 10

Full/Partial agreement, 146
Function List, 196

G

General Settings/ Adjustment Initial
Setup TX, 109
Group Dial, 200
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(o)

Handy Dialing Functions, 41

ID Override Polling Reception, 12
ID Override Transmission, 9, 10
ID Reception, 84

ID Transmission, 70

Image Rotation, 89

Immediate Reception, 79
Information Boxes, 36

ISDN, 187

ISDN G3 Line, 173

ISDN G4 Line, 174

ISDN Unit, 190

J

On Hook Dial, 53
Output Tray, 96

P

JBIG, 76,84

JBIG Reception, 84
JBIG Transmission, 76
Journal, 25

K

Key Operator Settings, 135
Key Operator Tools, 109
Keystroke Program, 97

L

Label Insertion, 69, 198
LAN FAX Operation messages, 181

M

Manual Dial, 54

Memory Lock, 32,139
Memory Lock RX, 202
Memory Reception, 80
Memory Status, 29, 199
Memory Storage Report, 77
More Transmission Functions, 73
Multi-copy, 80

Multi-copy Reception, 88
Multi-port, 188

Multistep Transfer, 83

Page Reduction, 91

Page Separation and Length Reduction, 90
PC FAX Features, 177

PC FAX Properties, Setting, 178
Personal Boxes, 34

Polling Reception, 12,196

Polling Reserve Report, 14

Polling Result Report, 14

Polling Transmission, 9

Polling Transmission Clear Report, 11
Print Completion Beep, 86

Print Confidential RX File, 199
Printed Report, 77

Printing, 181

Printing a File, 22

Printing Functions, 86

Printing Information Box Messages, 38
Printing Personal Box Messages, 35
Printing Special Sender List, 155
Printing the Box List, 166

Printing the Journal, 25

Print Journal, 199

Print List/Report, 109, 201

Print Memory Lock, 199

Print Personal Box File, 199

Print TX File List, 24

Priority Transmission, 6
Prog./Change/Delete, 109
Program/Delete, 113
Programming/Editing Information Boxes, 159
Programming ISDN-G3 Line, 173
Programming ISDN-G4 Line, 174
PWD, 46

Q

Quick Dial, 200
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R T

RDS, 176 Telephone Line, 186
Receive File Indicator, 82 TID, 91

Reception, 79 Toner, 183

Reception Features, 79
Reception Functions, 83
Reception Mode, 109
Reception Time, 87

Redial, 41
Registering/Editing Personal Boxes, 156
Reports/Lists, 124
Requesting Party, 47, 83
Re-sending a File, 23

Reverse Order Printing, 80, 90
RTI-Own Name, 81

RX File Status, 28, 199

S

Scan Size, 121

Selecting the Line Type, 188

Sender's Own Fax Number Print, 91
Sending at a Specific Time (Send Later), 4
Send Later, 196

SEP, 45

SID, 44

Simultaneous Broadcast, 75

Special Senders to Treat Differently, 146
Specifications, 191

Specifying Options, 179

Stamp, 67,185

Store /Delete/Print Information Box File, 199
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